
Executive Summary 
October 2015 Curriculum Items 

 
1. Earth and Physical Sciences (pp. 1-8) 

1.1. Course change: EHS 140. “Introduction to Environmental Health Science (pp. 1-2) 
Revises course title to eliminate confusion with upper level EHS course 
and more accurately capture course content 

1.2. Revision to Environmental Health Science Major (pp. 3-8) 
EHS 140 is now a major requirement for transparency to students in 
registration and financial aid.  Elective course EHS 427: Industrial 
Hygiene is made a required course by exchanging it with EHS 343: 
Environmental Physiology, which is now an elective.  Total credits 
required for major increase from 59 to 62. 

NB: The department senator will be requesting an amendment to this proposal 
from the floor.  I have inserted the amended version for review. 

 
2. Accounting & Finance (pp. 9-45) 

2.1. Course Changes:  
2.1.1. ACC 210, “Computer Applications in Accounting” (pp. 9-26) 

Changes ACC 101 from a prerequisite to a prerequisite or a 
corequisite; adds options of offering course in hybrid or 
asynchronous online format 

2.1.2. ACC 240, “International Accounting” (pp. 27-45) 
Adds options of offering course in hybrid or asynchronous online 
format  

 
3. Health Professions (pp. 46-70) 

3.1. Course Changes: HPHS 105, “Medical Terminology” (pp. 47-57) 
 HPHS 303, “Nursing Home Administration” (pp. 58-70) 
Adds option of asynchronous online format 
 

4. Performing and Fine Arts (pp. 71-85) 
4.1. Course Changes 

4.1.1. MUS 141, “Class Instruction in Piano I” (p. 72) 
MUS 210, “Ear Training I” (p. 73) 
MUS 223, “Harmony” (p. 74) 
MUS 420, “Instrumentation” (p. 77) 
MUS 422, “Conducting” (p. 78) 
MUS 427, “Mixing and Mastering” (p. 80) 
MUS 455, “History of Film Music (p. 81) 
MUS 461, “Jazz Analysis” (p. 82) 
Update course prerequisites 

4.1.2 FA 278, “Art & Sound of Video Games” (p. 83) 
MUS 225, “Computer Music” (p. 75) 
MUS 278, “Art & Sound of Video Games” (p. 76) 
MUS 425, “Composition” (p. 79) 
Update course descriptions and prerequisites 

4.2 Revision of minor: Music (pp. 84-85) 
Adds MUS 141 as minor requirement.  Total credits increase from 15 to 16 

 

UPDATED 10-16-2015



York College of the City University of New York 
Curriculum Proposal Cover Sheet 

 
Department/Discipline  Earth & Physical Sciences 
Contact Person  Dr. Ratan Dhar, x2889 

 
Please indicate items submitted for Committee approval 

 
 New Major Design   
 Revised Major Design   
 New Minor Design   
 Revised Minor Design   
 New Program   
 Revised Program   
 New Course Proposal   
 Course Change Proposal X   
 Course Deletion   

Please provide an executive summary of your proposal 

 Environmental Health Science is revising the title of EHS 140 from 
“Environmental Management” to “Introduction to Environmental Sciences” to 
avoid the title conflict with an upper level Environmental Management course EHS 
429. This change was made without any change in course content and description. 

 

1. Department Curriculum Committee Approval     
 
 

   
09/20/2015 

  

 Signature  Date   
2. Department Approval     
  

 
  

09/21/2015 
  

 Chairperson’s Signature  Date   
3. Other Departments Affected:     
        
 Department  Signature  Date   
4. College Curriculum Committee Approval     
 

 

 

10/6/2015 

  

 Chairperson’s Signature  Date   
5. College Senate Approval     
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Section AV: Changes in Existing Courses  
 
AV: 2 Changes to be offered in the Earth and Physical Sciences Department 
FROM  TO  
Departments Earth and Physical Sciences Departments Earth and Physical Sciences 
Course EHS 140 Environmental Management Course EHS 140 Introduction to 

Environmental Sciences 
Pre/co-requisite  None  Pre/co-requisite  N/C 
Hours 4 (2 hrs lecture & 2 hrs lab) Hours N/C 
Credits 3 Credits N/C 
Description The course examines man-made 

environmental pollution problems and 
possible alternatives. Topics include: 
energy, air, and water pollution, land-
use, environmental assessment, 
pollution evaluation and social 
choices.  

Description The course examines man-made 
environmental pollution problems and 
possible alternatives. Topics include: 
energy, air, and water pollution, land-
use, environmental assessment, 
pollution evaluation and social 
choices. Not open to students with 
credit in HPEH 140. 
 

Liberal Arts [  x ] Yes  [   ] No   Liberal Arts [  x ] Yes  [   ] No   
Course Attribute   Course Attribute   
General Education 
Component 

 
X___ Required 

____ English Composition 
____ Mathematics 
__X__ Science  
 

General 
Education 
Component 

 
 X  Required 

____ English Composition 
____ Mathematics 
 

Effective Fall 2016 Effective Fall 2016 
 
Rationale: The revised title is the best fit for an introductory course and eliminates confusion with a similarly titled upper 
level course, EHS 429. EHS 140 was formerly HPEH 140.  Excluding students with credit in the latter prevents duplication 
of credit for the same course.
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York College of the City University of New York 
Curriculum Proposal Cover Sheet 

 

 

Department/Discipline  Earth & Physical Sciences 
Contact Person  Dr. Ratan Dhar, x2889 
   

Please indicate items submitted for Committee approval 
 

 New Major Design   
 Revised Major Design Environmental Health Sciences  
 New Minor Design   
 Revised Minor Design   
 New Program   
 Revised Program   
 New Course Proposal   
 Course Change Proposal   
 Course Deletion   

Please provide an executive summary of your proposal 

 Environmental Health Science course EHS 140, "Introduction to Environmental Sciences," is 
now a major requirement for transparency to students for registration.. 
Elective course EHS 427: Industrial Hygiene was made a required course by exchanging it 
with EHS 343: Environmental Physiology, which is now an elective. These changes better 
articulate the EHS curriculum and provide students with the knowledge necessary for the 
field. The inclusion of a former prerequisite course results in a total credit change from 59 
to 62. Footnote is updated to clearly explain all pre-requisite courses not included in the 
major design. 

 

1. Department Curriculum Committee Approval     
      
   09/20/2015   
2. Department Approval     
    

09/21/2015 
  

 Chairperson’s Signature  Date   
3. Other Departments Affected:     
         
 Department 

 
 Signature 

 
 Date   

4. College Curriculum Committee Approval     
 

 

 

10/6/2015 

  

 Chairperson’s Signature  Date 
 

  

5. College Senate Approval     
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Section AIII: Changes in Degree Programs 
 
AIII.1 The following revisions are proposed for the B.S. in Environmental Health Sciences 
Program: B.S. in Environmental Health Sciences  
Program Code: 02920 Effective: Fall 2016 

From To 
Course Description    Crs Course Description    Crs 

9 Required Foundation Courses  
 
Course Number         Course Title                                    Credits                     
 
Math          121    Calculus I                                                   4.0 
Physics     113   Physics Laboratory I                                  1.0 
Physics     115   College Physics I                                       4.0 
                  OR 
Physics     117    University Physics I                                   4.0 
CHEM        237   Toxicology                                                  3.0 
Biology      265    Clinical Microbiology                                  3.0 
 
 
II. Required Environmental Health Science major Courses 
 
Course Number         Course Title                                    Credits                     
EHS    211  Principles of Environmental Health Sciences       2.0 
EHS    212  Principles of Environmental Health Sciences       2.0 
                    (Lab) 
EHS    340   Pollution Control Technology                               3.0 
[EHS   343   Environmental Physiology                                   3.0] 
EHS    351   Fundamentals of Air Pollution                              3.0 
EHS    420   Water Quality Analysis and Management            4.0 
EHS    424   Food Sanitation                                                    3.0 
EHS    426   Solid Waste Management                                    3.0 
EHS    428   Water Pollution Biology                                        3.0 
EHS    429   Environmental Management                                3.0 
 

 
III. Independent Study and Internship  

 6 credits chosen from the following: 

6 Required Foundation Courses  
 
Course Number         Course Title                                    Credits                     
 
Math          121    Calculus I                                                   4.0 
Physics     113   Physics Laboratory I                                  1.0 
Physics     115   College Physics I                                       4.0 
                  OR 
Physics      117    University Physics I                                   4.0 
CHEM        237   Toxicology                                                  3.0 
Biology      265    Clinical Microbiology                                  3.0 
 
 
II. Required Environmental Health Science major Courses 
 
Course Number         Course Title                                    Credits                     
EHS    140  Introduction to Environmental Sciences               3.0                 
EHS    211  Principles of Environmental Health Sciences       2.0 
EHS    212  Principles of Environmental Health Sciences       2.0 
                    (Lab) 
EHS    340   Pollution Control Technology                               3.0 
EHS    427  Industrial Hygiene                                                 3.0        
EHS    351   Fundamentals of Air Pollution                              3.0 
EHS    420   Water Quality Analysis and Management            4.0 
EHS    424   Food Sanitation                                                    3.0 
EHS    426   Solid Waste Management                                    3.0 
EHS    428   Water Pollution Biology                                        3.0 
EHS    429   Environmental Management                                3.0 
 

 
III. Independent Study and Internship  
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Course Number         Course Title                                    Credits                     
EHS    430   Field Study in Environmental Health Science       3.0 
EHS    498   Independent Study                                                3.0 
EHS    499   Independent Study                                                3.0 
 
 

IV. Environmental Health Science Electives 
 9 credits chosen from the following: 
 
Course Number         Course Title                                    Credits                     
EHS    425   Disease Vector Control                                         3.0 
[EHS    427   Industrial Hygiene                                                 3.0] 
EHS    431   Contaminant Hydrology                                        4.5 
EHS    432   Application of GIS in Environmental Health  
                     Science                                                                
4.0 
EHS    433   Environmental Health and Safety Regulations     3.0 
BIO     307   Biostatistics                                                           3.0 
HPGC 201   Principles of Epidemiology                                    3.0 
CHEM 241   Instrumental Methods                                           3.0 
GEOL 349   Environmental Impact Assessment                       1.0 
 
 
Total credits required for the B.S.                                       [59.0] 
 
Environmental Health Science majors must take Chemistry 108, 
109, 111,112, Biology 201, 202. 

 6 credits chosen from the following: 
 
Course Number         Course Title                                    Credits                     
EHS    430   Field Study in Environmental Health Science       3.0 
EHS    498   Independent Study                                                3.0 
EHS    499   Independent Study                                                3.0 
 
 

IV. Environmental Health Science Electives 
 9 credits chosen from the following: 
 
Course Number         Course Title                                    Credits                     
EHS    425   Disease Vector Control                                         3.0 
EHS    343   Environmental Physiology                                     3.0 
EHS    431   Contaminant Hydrology                                        4.5 
EHS    432   Application of GIS in Environmental Health  
                     Science                                                                
4.0 
EHS    433   Environmental Health and Safety Regulations     3.0 
BIO     307   Biostatistics                                                           3.0 
HPGC 201   Principles of Epidemiology                                    3.0 
CHEM 241   Instrumental Methods                                           3.0 
GEOL 349   Environmental Impact Assessment                       1.0 
 
 
Total credits required for the B.S.                                       62.0 
 
Environmental Health Science majors must take Chemistry 108, 
109, 111,112, Biology 201, 202. 

Rationale: EHS 140, “Introduction to Environmental Sciences,” which was previously a hidden prerequisite in the major, is now a required course 
for transparency to students for registration. The exchange of courses between required and elective categories is critical to meet the current job 
demand in industries with knowledge of hygiene and safety. 
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Section AIII: Changes in Degree Programs 
 
AIII.1 The following revisions are proposed for the B.S. in Environmental Health Sciences 
Program: B.S. in Environmental Health Sciences  
Program Code: 02920 Effective: Fall 2016 
From To 
Course Description    Crs Course Description    Crs 

I. Required Foundation Courses 
 
Course Number         Course Title                       Credits                     
 
[Math]          121    Calculus I                                  4.0 
[Physics]     113     Physics Laboratory I                 1.0 
[Physics]     115    College Physics I                       4.0 
                  OR 
[Physics]     117    University Physics I                   4.0 
CHEM         237   Toxicology                                  3.0 
[Biology]      265    Clinical Microbiology                 3.0 
 

II. Required Environmental Health Science  
major Courses 

 
Course Number         Course Title                      Credits 
 
EHS    211  Principles of Environmental Health     2.0 
                   Sciences 
EHS    212  Principles of Environmental Health     2.0 
                   Sciences (Lab) 
EHS    340   Pollution Control Technology             3.0 
[EHS   343   Environmental Physiology                  3.0] 
EHS    351   Fundamentals of Air Pollution              3.0 
EHS    420   Water Quality Analysis and Management 

I. Required Foundation Courses 
 
Course Number         Course Title                       Credits                     
 
BIO 265  Clinical Microbiology                                 3.0 
CHEM 237  Toxicology                                            3.0 
MATH 121  Calculus I                                               4.0 
PHYS 113  Physics Laboratory I                              1.0 
PHYS 115  College Physics I                                   4.0 
            OR 
PHYS 117  University Physics I                               4.0 
 

II. Required Environmental Health Science  
major Courses 

 
Course Number         Course Title                      Credits 
 
EHS 140  Introduction to Environmental Sciences  3.0 
EHS 211  Principles of Environmental Health          2.0 
                Sciences 
EHS 212  Principles of Environmental Health          2.0 
                Sciences (Lab) 
EHS 340  Pollution Control Technology                   3.0 
EHS 351  Fundamentals of Air Pollution                   3.0 
EHS 420  Water Quality Analysis and Management 4.0 
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4.0 
EHS    424   Food Sanitation                                    3.0 
EHS    426   Solid Waste Management                    3.0 
EHS    428   Water Pollution Biology                        3.0 
EHS    429   Environmental Management                3.0 

 
III. Independent Study and Internship 
6 credits chosen from the following: 

 
Course Number         Course Title                       Credits                     
EHS    430   Field Study in Environmental Health    3.0 
                    Science 
EHS    498   Independent Study                               3.0 
EHS    499   Independent Study                               3.0 
 
 

IV. Environmental Health Science Electives 
9 credits chosen from the following: 

 
Course Number         Course Title                      Credits                     
EHS    425   Disease Vector Control                         3.0 
[EHS    427   Industrial Hygiene                               3.0] 
EHS    431   Contaminant Hydrology                        4.5 
EHS    432   Application of GIS in Environmental     4.0 
                     Health Science                                                                 
EHS    433   Environmental Health and Safety         3.0 
                     Regulations      
BIO     307   Biostatistics                                           3.0 
HPGC 201   Principles of Epidemiology                    3.0 
CHEM 241   Instrumental Methods                            3.0 
GEOL 349   Environmental Impact Assessment       1.0 
 
 

EHS 424  Food Sanitation                                         3.0 
EHS 426  Solid Waste Management                         3.0 
EHS 427  Industrial Hygiene                                     3.0 
EHS 428  Water Pollution Biology                             3.0 
EHS 429  Environmental Management                     3.0 

 
III. Independent Study and Internship 
6 credits chosen from the following: 

 
Course Number         Course Title                      Credits                     
EHS 430  Field Study in Environmental Health         3.0 
                Science  
EHS 498  Independent Study                                    3.0 
EHS 499  Independent Study                                    3.0 
 
 

IV. Environmental Health Science Electives 
9 credits chosen from the following: 

 
Course Number         Course Title                       Credits                     
BIO 307  Biostatistics                                                3.0 
CHEM 241  Instrumental Methods                            3.0 
EHS 343  Environmental Physiology                        3.0 
EHS 425  Disease Vector Control                            3.0 
EHS 431  Contaminant Hydrology                            4.5 
EHS 432  Application of GIS in Environmental         4.0 
                Health Science 
EHS 433  Environmental Health and Safety             3.0 
                 Regulations      
GEOL 349  Environmental Impact Assessment       1.0 
HPGC 201  Principles of Epidemiology                    3.0 
 
 

7



 
UPDATED 10-16-2015 

 

Total credits required for the B.S.                          [59.0] 
 
Environmental Health Science majors must take 
Chemistry 108, 109, 111,112, Biology 201, 202. 

Total credits required for the B.S.                           62.0 
 
Environmental Health Science majors must take 
Chemistry 108, 109, 111,112, Biology 201, 202. 
MATH 119/120 are prerequisites to MATH 121 and 
CHEM 230 is a prerequisite to CHEM 237. 

Rationale: EHS 140, “Introduction to Environmental Sciences,” which was previously a hidden prerequisite in the major, is 
now a required course in the major for transparency to students in registration. The exchange of courses between 
required and elective categories is critical to meet the current job demand in industries with knowledge of hygiene and 
safety.  
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Section AV: Changes in Existing Courses  
AV: 1 Changes to be offered in the Accounting and Finance Department 
 

FROM  TO  
Departments Accounting and Finance Departments Accounting and Finance 
Course ACC 210 Computer Applications in 

Accounting 
Course N/C 

Pre or co requisite  Prereq: ACC 101 Prerequisite  Prereq OR Coreq: ACC 101 
Hours 4 Hours 4 (2 hours lecture, 2 hours laboratory) 
Credits 3 Credits N/C 
Description Development of criteria for evaluation 

and selection of accounting software 
packages, supporting hardware, and 
operating systems. Design and 
implementation of computerized 
accounting information systems 
utilizing accounting and electronic 
spreadsheet software programs hours 
lecture, 2 hours 
laboratory. 

Description Development of criteria for evaluation 
and selection of accounting software 
packages, supporting hardware, and 
operating systems. Design and 
implementation of computerized 
accounting information systems utilizing 
accounting and electronic spreadsheet 
software programs. This course may be 
offered in a face-to-face, hybrid or 
asynchronous online format. 
 

Liberal Arts [   ] Yes  [X] No  Liberal Arts [   ] Yes  [X] No   
Course Attribute   Course Attribute H-WEB, WEB 
General Education 
Component 

 
  X   Not Applicable 
 

General 
Education 
Component 

 
  X   Not Applicable 
 

Effective  Effective Fall 2016 
 
Rationale: The department is changing ACC 101 from a prerequisite to a prerequisite or a corequisite because some of 
the topics covered in ACC 210 serve to reinforce topics covered in ACC 101. Offering this course in hybrid and online, 
in addition to face-to-face, formats will give students more flexibility in fulfilling requirements.
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York College - City University of New York 
Computer Applications in Accounting – HAcc 210  

 
              
Professor: Robert Clovey, CPA 
Associate Professor of Accounting & Taxation 
Deputy Chair, Accounting & Finance      
Email: rclovey@york.cuny.edu      
 
COURSE PREREQUISITE:   
Coreq. ACC 101 
 
REQUIRED TEXT:  
1) Computer Accounting With QuickBooks Pro 2010   
Author: Donna Kay/McGraw Hill 
Edition: 12th 
ISBN #  9780077408756  

 
RECOMMENDED SUPPLEMENT 
Any intermediate Accounting Text 
 
 
COURSE DESCRIPTION: 
2hours lecture, 2 hours laboratory 
Development of criteria for evaluation and selection of accounting software packages, 
supporting hardware, and operating systems. Design and implementation of computerized 
accounting information systems utilizing accounting and electronic spreadsheet software 
programs. This course can be offered as a face-to-face course, or a hybrid course. 
 
POLICIES AND PROCEDURES: 
Students are required to do the following: 

• Participate in classroom and online discussions.  Participation is an important 
element in the learning process (good preparation, questions, and comments 
should result in full credit for this element of your grade). 

• Work in groups assigned by the instructor 
• Students should consult with members of their group BEFORE consulting other groups    
• Attempt all homework assignments before class and be prepared to discuss during class or online  
• Submit homework assignments via blackboard (by the due date) in the designated 

assignments folder. 
• Attend classes punctually and regularly.  Attendance is mandatory – absence from 

class does not automatically excuse any student from class assignments or other 
academic work designed as part of the course.   

 
 
    
OTHER INFORMATION: 
 

• When entering information into the software, please ensure that your entries are 
done in ALL CAPS. This allows you to easily identify your entries in the system. 
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• It is imperative that you learn to save your files in PDF and Excel formats 
(instructions on how to save as PDF can be found in the appendix to your 
textbook – Appendix D for QuickBooks and XXX for Peachtree) for grading, 
review, and discussion. 

• Note that the QuickBooks and the Peachtree software programs are available in 
the computer lab. If you have difficulties installing your copy, you can use the 
school facilities (CL-205) to do your work.   

• In order to keep up with the work, you should purchase the book as soon as 
possible and install the software on your home computer.  It is your responsibility 
to back up and save all of your work on a USB.   Be sure to correctly name each 
file that you work on and save for future reference 

• Pressing Enter between fields, turning off pop-up blockers, using account 
numbers 

 
If you have difficulty in completing an assignment, it is your responsibility to post a 
question on Blackboard or contact member(s) from your group.  You can also contact 
the instructor.   
 
LEARNING OUTCOMES:   
Upon successful completion of this course, students should be able to: 

1. work effectively as a member of a team to complete tasks and resolve accounting 
and software related problems 

2. Understand and appreciate the importance of teamwork in the accounting profession 
3. Set up service and merchandising companies using Quickbooks and Peach Tree 

software 
4. Process accounting transactions and prepare bank reconciliations using QuickBooks 

and Peachtree software. 
5. Maintain a complete sent of financial records for service and merchandising 

companies 
6. Generate financial statements and other reports using Qucikbooks and peachtree 

 
 
BLACKBOARD: 
A Blackboard site will be maintained for announcements online discussions, group 
assignments  and HW assignments.  All students should register with a working email 
address so that they can be contacted for class cancellations, exam schedules, etc. 
 
Group Assignments: 
For research and discussion:  

• How to use the discussion board? 
•  How to create opening balances for current assets, fixed assets and accounts 

payable?  
• The importance of setting up vendors and customers in quickbooks 

 
EXAMS:     
There will be two in class exams - a midterm and a cumulative final.  No make up exam 
will be given without prior approval, a valid excuse and adequate documentation.   
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GRADING POLICY:     
Final grades will adhere to the grading policies described in the College bulletin.  The 
grades will be calculated as follows: 
 
Projects 30% 
Participation/Discussion/Problem 
Solving 

20% 

Proposal 10% 
Homework  10% 

 
Midterm Exam 15% 
Final Exam 15% 
Total 100% 
 
          
 
Please read the following regarding class participation: 
 
As indicated above, class participation is a significant part (20%) of your final grade. This 
portion of your grade will come from contributions to the group discussion board and the 
general class discussion board. You are required to post your questions and concerns first, 
on your group discussion board. If no one responds by 8 p.m every Wednesday, post the 
question on the general discussion board. 
 
Be sure to explain exactly what you are trying to do and why you are having difficulties. 
In addition, I will be posting questions on the general class discussion board. You are 
expected to respond by midnight every Friday. 
Points will be awarded as follows: 
• Concise and valid questions 
• Good responses and/or comments posted 
• Providing guidance/information related to the software that you think would be of 

valuable to your classmates.      
 
 
NOTE: Assignments may be added or deleted as appropriate.  It is the student's obligation 
to find out the current assignment if  
he or she is absent.   
 
 
 
 
 
 
 
Hybrid Course Information and Requirements 
This section of Acc. 238 is being offered as a hybrid, which means that we will meet two 
thirds of the time in class, and one third of the time online, via Blackboard.  Our once a 
week face-to-face meetings will take place on Mondays and you will complete other course 
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tasks online using the course Blackboard site. Each week, you will be asked to post a on 
assignment in Blackboard, as well as taking some quizzes through Blackboard. I would 
recommend that you do your work in a Microsoft Word, or some other word processing 
program, and then cut and paste it to Blackboard. That way, if something happens during 
the upload process, you have a record of your work to show me, and for yourself. All online 
assignments are due by midnight on Sunday. 
 
Doing classes online requires a different set of skills than taking face-to-face classes. To 
read more about what online courses entail, please look here. 
http://www.york.cuny.edu/it/acet/online-hybrid-course- support 
 

 
In order to successfully complete the hybrid portion of this course, you will need: 
 

• A computer and an internet connection. The computer does not have to be your 
own, but you must have reliable access to it, and be able to stay there for at least 3 
hours per week. 

• A current web browser ( Internet Explorer, Firefox, Safari, or Chrome). 
• The latest Java plug-in. Java is required to use Virtual Classroom, online Chat and 

file drag-and- drop for instructors. 
• Javascript and cookies enabled for your browser. 
• Access to a word-processing program 
• A strong awareness of deadlines, and planning your work in order to meet them. 

 
Lack of access to a computer, problems with software and lack of an internet connection 
are not valid excuses for not doing the work of this class. 
 
Communication 
The best way to communicate with me is via email. I will respond to your emails within 24 
hours. If you have not heard from me within 48 hours, please assume that your email has 
gone astray, and resend it. 
 
 
Course Outline* 
 Mode Topic Reading Assignment Due Date  

 
 before 
11pm 

Week 1 F2F Install QuickBooks and  complete 
Chapters 1, 2 & 3 
 

Chapter 1,2 and 3  

Online  Exercises 1.1, 2.1, 2.2, 3.1 & 3.2  9/9 

Week 2 F2F Accounting Cycle & Manual project Chapters 4, 5 and 6  

Online Exercises 4.1, 4.2, 4.3, 5.1, 5.2, 
5.3,  6.1, 6.2 & 6.3 (task 1,2 & 6) 

  9/16 

Week 3 F2F Adjusting entries and Bank 
Reconciliations 

Chapters 7& 8  

Online Exercises 7.1, 7.2, 7.3 (task 1, 2 
&4), 8.1, 8.2 

 9/23 

Week 4  F2F Computer Lab Chapter 9  
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Online Exercises 9.1**, 9.2**, 9.3 (upload 
task 5 only), 9.4,  & 9.6 
Tuscany, Susan Watson & 
Joan Miller Projects 
 

 9/30 

Week 5 Online Projects Tuscany, Susan Watson 
& Joan Miller Projects 

 10/7 

Week 6 F2F Inventory, Payroll Chapter 10 & 11 
Review payroll under 
The Current Liabilities 
Section of any Acct 1 
(Principles) Textbook 

 

Online Exercises 10.1 Tomaso’s Mowers & 
More Project Ch 10 (Pg 10.62 – 
10.77) & 11 (Pg 11.46 – 11.50) 
 

 10/14 

Week 7 F2F  Chapters 12 & 13  

 Online Tuscany  Landscapes Project 
(continuation of the Project in ch 
9) Pg 12.42 – Pg 12.44 

 10/21 

Week 8 Online Projects Tuscany & MSG  10/28 

Week 9 F2F Download trial version of QB 2011   

Online MIDTERM/Proposal   

Week 10 F2F chapters 1 – 4  chapters 1 – 4  

Online Install Peachtree. All end of 
chapter exercises 

  

Week 11 Online  All end of chapter exercises & 
Project 1 

 Chapters 5 – 9  
Week 12 F2F  Chapters 10 – 14  

Online All end of chapter exercises & 
Project 2 

  

Week 13 F2F PRESENTATION/Skills 
Paper/Comparison 

  

Week 14 F2F Taxwise   
Week 15 F2F Final Exam 

 
  

 
 
 
Presentation/Proposal – comparison of QB & PT.  Bookkeeping service proposal.  EA 
proposal.  Desired skills for accounting professionals 
 
*Since your exercises will be submitted online, ignore any instruction that requires you to 
print and circle. Instead, you will upload the pdf. version of the file to blackboard. 
** You are not required to submit any docs for these assignments. However, they must be 
completed. 
 
“The faculty and administration of York College support an environment free from cheating 
and plagiarism. Each student is responsible for being aware of what constitutes cheating 
and plagiarism and for avoiding both.  The complete text of the CUNY Academic Integrity 
Policy and the York College procedure for implementing that policy can be found at this site 
http://www.york.cuny.edu/president/legal-compliance/legal-affairs/cuny-legal-policies-
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procedures/Academic-Integrity-Policy.pdf/view?searchterm=academic+integ .  If a faculty 
member suspects a violation of academic integrity and, upon investigation, confirms that 
violation, or if the student admits the violation, the faculty member MUST report the 
violation.” 
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York College ‐ City University of New York 

Computer Applications in Accounting – Web‐Acc. 210  

 

                      

Professor: Robert Clovey, CPA 

Associate Professor of Accounting & Taxation 

Deputy Chair, Accounting & Finance           

Email: rclovey@york.cuny.edu           

 

COURSE PREREQUISITE:   

CoRequisite. 101 

 

REQUIRED TEXT:   

1) Computer Accounting With QuickBooks Pro 2010   

Author: Donna Kay/McGraw Hill 

Edition: 12th 

ISBN # 9780077408756  

 

RECOMMENDED SUPPLEMENT 

Any intermediate Accounting Text 

 

 

COURSE DESCRIPTION: 

2hours lecture, 2 hours laboratory 
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Development of criteria for evaluation and selection of accounting software packages, supporting 
hardware, and operating systems. Design and implementation of computerized accounting 
information systems utilizing accounting and electronic spreadsheet software programs. This course 
may be offered in a face-to-face, hybrid or asynchronous online format. 

 

 

POLICIES AND PROCEDURES: 

Students are required to do the following: 

 Participate in classroom and online discussions.  Participation is an important element in 
the learning process (good preparation, questions, and comments should result in full 
credit for this element of your grade). 

 Work in groups assigned by the instructor 
 Students should consult with members of their group BEFORE consulting other groups    
 Attempt all homework assignments before class and be prepared to discuss during class or online  
 Submit homework assignments via blackboard (by the due date) in the designated 

assignments folder. 
 Attend classes punctually and regularly.  Attendance is mandatory – absence from class 

does not automatically excuse any student from class assignments or other academic 
work designed as part of the course.   

 

 

    

OTHER INFORMATION: 

 

 When entering information into the software, please ensure that your entries are done in 
ALL CAPS. This allows you to easily identify your entries in the system. 

 It is imperative that you learn to save your files in PDF and Excel formats (instructions 
on how to save as PDF can be found in the appendix to your textbook – Appendix D for 
QuickBooks and XXX for Peachtree) for grading, review, and discussion. 

 Note that the QuickBooks and the Peachtree software programs are available in the 
computer lab. If you have difficulties installing your copy, you can use the school 
facilities (CL‐205) to do your work.   

 In order to keep up with the work, you should purchase the book as soon as possible 
and install the software on your home computer.  It is your responsibility to back up 
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and save all of your work on a USB.   Be sure to correctly name each file that you work 
on and save for future reference 

 Pressing Enter between fields, turning off pop‐up blockers, using account numbers 
 

If you have difficulty in completing an assignment, it is your responsibility to post a question on 
Blackboard or contact member(s) from your group.  You can also contact the instructor.   

 

LEARNING OUTCOMES:   

Upon successful completion of this course, students should be able to: 

1. work effectively as a member of a team to complete tasks and resolve accounting and 
software related problems 

2. Understand and appreciate the importance of teamwork in the accounting profession 
3. Set up service and merchandising companies using QuickBooks and Peach Tree software 
4. Process accounting transactions and prepare bank reconciliations using QuickBooks and 

Peachtree software. 
5. Maintain a complete sent of financial records for service and merchandising companies 
6. Generate financial statements and other reports using QuickBooks and Peachtree 

 

BLACKBOARD: 

A Blackboard site will be maintained for announcements online discussions, project, homework 
assignments and exams.   

 

GRADING POLICY:     

Final grades will adhere to the grading policies described in the College bulletin.  The grades will be 
calculated as follows: 

 

Project  30% 

Discussion Board  10% 

Proposal  10% 

Homework    20% 
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Midterm Exam  15% 

Final Exam  15% 

Total  100% 

 

                   

 

 

 

 

 

             

Discussion Board 

On line participation in the discussion board will represent 10% of the grade. Students are expected 
to post their response to the discussion question and respond to 2 fellow student comments by the 
specified time frame listed. Student response should reference information contained in the 
chapter as part of their response. It will facilitate your learning if responses are thoughtful, concise 
and not just one word answers. You are expected to respond by midnight Saturday. 

 

NOTE: Assignments may be added or deleted as appropriate.  It is the student's obligation to find 

out the current assignment that is posted on blackboard. 

See http://www.york.cuny.edu/academics/policies/grading‐policies for addition information on 
grading policies. 

 

Policy on Academic Integrity, Cheating and Plagiarism. 

Students can familiarize themselves with this policy by downloading a copy of it in pdf form at: 

http://york.cuny.edu/president/legal-compliance/legal-affairs/cuny-legal-policies-
procedures/Academic- Integrity-Policy.pdf/view 

Discussion Board  Due By  Reply  By

1  Week2  Week 3

2  Week 4  Week 5
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Student support resources on campus 

The following offices and programs are available on campus to support students as needed. Please 
note that this is not an exhaustive list and other programs and offices do exist. When unsure you 
can conduct a search on the York College website located at www.york.cuny.edu or access the 
York College Bulletin (also searchable) online at 
http://york.cuny.edu/search?SearchableText=york+bulletin  

 

The Academic Achievement Center is located in the library (AC-3H13) offers tutoring for students 
in various subjects. Tutoring is free to students who schedule appointments with tutors at times that 
fit their schedule. The academic achievement center can also be reached by phone at (718) 262-
2831 or via email at aac@york.cuny.edu. 

For a complete listing of Tutorial Services visit the web: www.york.cuny.edu/student/tutoring/ 

 

  The Academic Computing and Educational Technology Center provides technical support for 

students in utilizing Blackboard, the CUNY portal, York e‐mail and other programs. There is a help 

desk located in the G‐Wing of the Library (located on the 3rd floor). The IT help desk can also be 

reached by phone at (718) 262‐5300 or via e‐mail at helpdesk@york.cun.edu. Additionally the 

center runs technology workshops for students. More information can be found online at 

http://york.cuny.edu/it/acet/academiccomputing‐and‐educational‐technology/ 

 

Students with Disabilities 

The STAR Program, is dedicated to providing a wide range of supportive services to York students 
with disabilities.  The STAR Program is committed to fulfilling its mission of assisting students to 
achieve their full academic potential.  To determine if you are eligible for any of the STAR Program 
services please stop by the office, AC‐1G02 or call 718‐262‐2191/3732.  

 

Fully online asynchronous course information and requirements 

This section of Acc. 210 is being offered as a fully online asynchronous course which means that we 
will not meet in class but 100% online via Blackboard. Blackboard can be accessed via the CUNY 
Portal at: https://cunyportal.cuny.edu/.  Students unfamiliar with Blackboard can attend 
workshops given through the academic computing office (AC‐3E03). 
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Each week, you will be asked to post an assignment in Blackboard.  You will also take exams 
through Blackboard. I would recommend that you do your work in a Microsoft Word, or some 
other word processing program, and then cut and paste it to Blackboard. That way, if something 
happens during the upload process, you have a record of your work to show me, and for yourself. 
All online assignments are due by midnight on Saturday. 

 
 

In order to successfully complete the online portion of this course, you will need: 

 

 A computer and an internet connection. The computer does not have to be your own, but 
you must have reliable access to it, and be able to stay there for at least 3 hours per week. 

 A current web browser (Internet Explorer, Firefox, Safari, or Chrome). 
 The latest Java plug‐in. Java is required to use Virtual Classroom, online Chat and file drag‐

and‐ drop for instructors. 
 JavaScript and cookies enabled for your browser. 
 Access to a word‐processing program 
 A strong awareness of deadlines, and planning your work in order to meet them. 

 

Lack of access to a computer, problems with software and lack of an internet connection are 
not valid excuses for not doing the work of this class. 
 
Communication 
The best way to communicate with me is via email. I will respond to your emails within 24 hours. 
If you have not heard from me within 48 hours, please assume that your email has gone astray, 
and resend it. I only pick up phone messages when I am in my office, so if there is something 
urgent that you need me to know, please email me, or come to my office hours. 
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Rubrics for Assessing Student Work Discussion Board  

 

Criteria  Advanced 

 

Proficient  Not Yet There  Not there at 
All 

 

Development of 
Ideas 

Well‐developed ideas 
that stimulates 
discussion 

(5 points) 

Developing ideas 
that sometimes 
stimulates 
discussion. 

(4 points) 

Poorly developed 
ideas which do not 
add to the 
discussion. 

(1 point) 

Does not 
enter the 
discussion. 

(0 ) 

Evidence of Critical 
Thinking 

Clear evidence of 
critical thinking‐
application, analysis 
synthesis, and   
evaluations.  Postings 
are characterized by 
clarity of argument     
and are relevant.              
Arguments are well 
supported. 

(5 points) 

Beginning of critical 
thinking; postings 
tend to address 
peripheral issues.  
Generally accurate, 
but could be 
improved with more 
analysis. 

(4 points) 

Poorly developed 
critical thinking. 

(1 point) 

Does not 
enter the 
discussion. 

(0 ) 

Clarity  Posts are well 
articulated and 
understandable. 

(4 points) 

Posts are 
understandable, but 
additional thought is 
required. 

(2 points) 

Posts are not clear. 

(1 point) 

Posts are 
unintelligible 
or not 
present. 

(0) 

Responses to other 
Students and 
instructor 

Post at least 2 times 
with other students 
and/or instructor. 

(4 points) 

Post at least once 
with other students 
or instructor. 

(2 points) 

  Does not 
enter the 
discussion. 

(0 ) 
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Timeliness  Individual messages 
and at least 2 
responses posted 
before deadline. 

(4 points) 

Individual message 
posted before 
deadline but at least 
one response is late. 

(2 points) 

Posting is made 
after deadline or 
both responses are 
late. 

(1 point) 

Everything is 
late or not 
completed. 

(0) 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Course Outline* 
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Mode Topic Reading Assignment Due Date
Week 1 Online Install QuickBooks and  complete Chapters 1, 2 & 

3 
Discussion Board 1 
 How to create opening balances for current 
assets, fixed assets and accounts payable?  
Post in Blackboard Exercises 1.1, 2.1, 2.2, 3.1 & 
3.2 
 

Chapter 1,2 and 3 9/12 

Week 2 Online Accounting Cycle & Manual project 
Post in Blackboard 
 Exercises 4.1, 4.2, 4.3, 5.1, 5.2, 5.3,  6.1, 6.2 & 6.3 
(task 1,2 & 6) 

Chapters 4, 5 and 6 9/19 

Week 3 Online Adjusting entries and Bank Reconciliations 
Discussion Board 2 The importance of setting up 
vendors and customers in QuickBooks 
Post in Blackboard Exercises 7.1, 7.2, 7.3 (task 1, 
2 &4), 8.1, 8.2 

Chapters 7& 8 9/26 

Week 4  Online Computer Lab Exercises 9.1**, 9.2**, 9.3 
(upload task 5 only), 9.4,  & 9.6 
 

Chapter 9 10/17 

Week 5 Online Post in Blackboard  
Projects 1 Tuscany, Susan Watson & Joan Miller 
Projects 

 10/24 

Week 6 Online Inventory, Payroll 
Post in Blackboard  Exercises 10.1 Tomaso’s 
Mowers & More Project Ch. 10 (Pg. 10.62 – 
10.77) & 11 (Pg. 11.46 – 11.50) 
 

Chapter 10 & 11 
Review payroll 
under The Current 
Liabilities Section of 
any Acct 1 
(Principles) Textbook 

10/31 

Week 7  Online Midterm Chapters 12 & 13  11/7 

Week 8  Online Tuscany  Landscapes Project (continuation of 
the Project in chi 9) Pg. 12.42 – Pg. 12.44 

  11/14 

Week 9 Online Download trial version of QB 2011 
Proposal 1 
 Bookkeeping service proposal.  Post your 
proposal on the group wiki. 

  11/21 
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Week 10 Online Install Peachtree.  Post on Blackboard all 
end of chapter exercises chapters 1‐4 
 

 chapters 1 – 4  11/28 

Week 11 Online Post on Blackboard all end of chapter exercises 
Chapters 5-9 

 Chapters 5 – 9  12/5 

Week 12 Online Post on Blackboard all end of chapter exercises  
Chapters 10-14 

Chapters 10 – 14  12/12 

Week 13 Online Submit on Blackboard  
Comparison of QuickBooks and Peachtree

  12/19 

Week 14 Online TaxWise    12/19 

Week 15 Online Final Exam 
 

   

 

 

*Since your exercises will be submitted online, ignore any instruction that requires you to print 

and circle. Instead, you will upload the pdf. version of the file to blackboard. 

** You are not required to submit any docs for these assignments. However, they must be 

completed. 
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Section AV: Changes in Existing Courses  
AV: 1 Changes to be offered in the Accounting and Finance Department 
 

FROM  TO  
Departments Accounting and Finance Departments Accounting and Finance 
Course ACC 240 International Accounting Course N/C 
Pre or co requisite  Prereq: ACC 201 Prerequisite  N/C 
Hours 3 Hours N/C 
Credits 3 Credits N/C 
Description This course examines the international 

dimensions of financial accounting and 
reporting, and trends in global 
accounting convergence. Topics 
include: causes and examples of 
international accounting differences 
international harmonization of financial 
reporting; international financial 
statements analysis; and accounting 
rules and practices in Europe and 
Asia.  
 

Description This course examines the international 
dimensions of financial accounting and 
reporting, and trends in global accounting 
convergence. Topics include: causes and 
examples of international accounting 
differences international harmonization of 
financial reporting; international financial 
statements analysis; and accounting rules 
and practices in Europe and Asia. This 
course may be offered in a face-to-face, 
hybrid or asynchronous online format. 
 

Liberal Arts [   ] Yes  [X] No  Liberal Arts [   ] Yes  [X] No   
Course Attribute   Course Attribute  H-WEB, WEB 
General Education 
Component 

 
  X   Not Applicable 
 

General 
Education 
Component 

 
  X   Not Applicable 
 

Effective  Effective Fall 2016 
 
Rationale: Offering this course in a hybrid and online, in addition to face-to-face, format will give students more flexibility in fulfilling requirements.  
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Syllabus 

 Web Acc.240 
 

 

Professor: Rosemarie Ruiz Carroll, CPA  

Email:rruiz@york.cuny.edu  

 

Course Description: 

 3hours, 3credits 

This course examines the international dimensions of financial accounting and reporting, and trends in 
global accounting convergence. Topics include: causes and examples of international 

accounting differences; international harmonization of financial reporting; international financial 
statements analysis; and accounting rules and practices in Europe and Asia. Prerequisite : ACC 201.  This 
course may be offered in a face-to-face, hybrid or asynchronous online format. 

 

 

Course Objective:  

 

To provide students with the knowledge of Advanced Accounting theory and techniques.  The course 
will employ these in the solution of accounting problems to build competence in both theory and 
application.  Topics included, but are not limited to, branches, combination, investor accounting, 
consolidations, partnerships, contemporary accounting problems.  Emphasis will be placed on 
professional pronouncements and CPA examination problems. 

 

Learning Outcomes: 

 

After completion of the course, students will be able to: 

 Apply the Equity method of accounting 
 Prepare consolidated financial statements 
 Understand the rationale for the equity method of accounting 
 Understand the rationale for requiring consolidation 
  Understand and apply procedures for creating partnerships 
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 Understand and apply procedures for liquidating partnerships  
 Differentiate between the accounting policies applicable to “for profit” and “not‐for‐profit” 

entities  
 

Required Text:  

International Accounting 4th Edition : by  Doupnik, Timothy; Perera, Hector 

Publisher: McGraw‐Hill Higher Education 

Copyright year: © 2015 

ISBN‐10 007776031X, ISBN‐13 9780077760311 

Print:  

ISBN‐10 0077862201, ISBN‐13 9780077862206 

 

 

 

 

 

Grading:  

Country Analysis Project: (online)    20% 

GAAP vs. IFRS Problems: (online)              10% 

Case: 7.1  (online)           10% 

Midterm Exam: (online)     20% 

Final Exam  (online)                                      20% 

Discussion Board (online)                          20%  

 

Final Grades will be allocated according to the following scale: 

A+ =4.00; 97.0‐100 A =4.00; 93.0‐96.9 A‐ =3.70; 90.0‐92.9 B+=3.30; 87.0‐89.9 

B =3.00; 83.0‐86.9 B‐=2.70; 80.0‐82.9 C+= 2.30; 77.0‐79.9 C =2.00; 73.0‐76.9 

C‐=1.70; 70.0‐72.9 D+=1.30; 67.0‐69.9 D= 1.00; 60.0‐66.9 F= 0.00; 0‐59 
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See http://www.york.cuny.edu/academics/policies/grading‐policies for addition information on grading 
policies. 

 

Policy on Academic Integrity, Cheating and Plagiarism. 

Students can familiarize themselves with this policy by downloading a copy of it in pdf form at: 

http://york.cuny.edu/president/legal-compliance/legal-affairs/cuny-legal-policies-
procedures/Academic- Integrity-Policy.pdf/view 

 

Student support resources on campus 

The following offices and programs are available on campus to support students as needed. 
Please note that this is not an exhaustive list and other programs and offices do exist. When 
unsure you can conduct a search on the York College website located at www.york.cuny.edu 
or access the York College Bulletin (also searchable) online at 
http://york.cuny.edu/search?SearchableText=york+bulletin  

 

The Academic Achievement Center is located in the library (AC-3H13) offers tutoring for 
students in various subjects. Tutoring is free to students who schedule appointments with tutors 
at times that fit their schedule. The academic achievement center can also be reached by phone 
at (718) 262-2831 or via email at aac@york.cuny.edu. 

For a complete listing of Tutorial Services visit the web: www.york.cuny.edu/student/tutoring/ 

 

The Academic Computing and Educational Technology Center provides technical support 
for students in utilizing Blackboard, the CUNY portal, York e-mail and other programs. There is 
a help desk located in the G-Wing of the Library (located on the 3rd floor). The IT help desk can 
also be reached by phone at (718) 262-5300 or via e-mail at helpdesk@york.cun.edu. 
Additionally the center runs technology workshops for students. More information can be found 
online at http://york.cuny.edu/it/acet/academiccomputing-and-educational-technology/ 

 

Web: This section of Acc 240 is being offered as an online course, which means that we will meet 100% 
of the time online. You will complete the course tasks online using the course Blackboard site. 

 

ASSIGMEMNT  DUE BY 
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Country Analysis Project  Week 5 Saturday 11pm 

Case 7‐1  Week 13 Saturday 11pm 

  

 

Discussion Board 

On line participation in the discussion board will represent 20% of the grade. Students are expected to 
post their response to the discussion question and respond to 2 fellow student comments by the 
specified time frame listed. Student response should reference information contained in the chapter as 
part of their response. It will facilitate your learning if responses are thoughtful, concise and not just one 
word answers. 

 

 

 

 

 

 

 

 

 

 

Technology Prerequisites: 

 

1. You should have access to and be able to use an internet browser.  Internet Explorer works best with Blackboard.  
2. You will need an E‐Mail account and should be comfortable using it. The instructor will respond to your email or 

telephone messages within 24 hours. You are required to log into the class site at least once a day. 
3. You need access to a computer with an Internet Connection. 
4. Students can obtain technical support and assistance from the Educational Technology Department,  
      either online or in person. 

5. A course evaluation will be available for you to take anonymously at the end of the semester. 
 

 

Discussion Case Due By Reply  By 

1 Week2 Week 3 

2 Week 4 Week 5 

3 Week 5 Week 7 

4 Week 12 Week 13 

5 Week 14 Week 15 
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Students with Disabilities 

The STAR Program, is dedicated to providing a wide range of supportive services to York students with 
disabilities.  The STAR Program is committed to fulfilling its mission of assisting students to achieve their 
full academic potential.  To determine if you are eligible for any of the STAR Program services please 
stop by the office, AC‐1G02 or call 718‐262‐2191/3732.  

 

 

Communication 

The best way to communicate with me is via email. I will respond to your emails within 24 hours. If you 
have not heard from me within 48 hours, please assume that your email has gone astray, and resend it. I 
only pick up phone messages when I am in my office, so if there is something urgent that you need me 
to know, please email me, or come to my office hours 

 

 

 

 

 

 

 

 

Rubrics for Assessing Student Work Discussion Board  

 

Criteria  Advanced  Proficient  Not Yet There  Not there at 
All 

 

Development of 
Ideas 

Well‐developed ideas 
that stimulates 
discussion 

(5 points) 

Developing ideas 
that sometimes 
stimulates 
discussion. 

Poorly developed 
ideas which do not 
add to the 
discussion. 

Does not 
enter the 
discussion. 

(0 ) 
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(4 points)  (1 point) 

Evidence of Critical 
Thinking 

Clear evidence of 
critical thinking‐
application, analysis 
synthesis, and   
evaluations.  Postings 
are characterized by 
clarity of argument     
and are relevant.            
Arguments are well 
supported. 

(5 points) 

Beginning of critical 
thinking; postings 
tend to address 
peripheral issues.  
Generally accurate, 
but could be 
improved with more 
analysis. 

(4 points) 

Poorly developed 
critical thinking. 

(1 point) 

Does not 
enter the 
discussion. 

(0 ) 

Clarity  Posts are well 
articulated and 
understandable. 

(4 points) 

Posts are 
understandable, but 
additional thought is 
required. 

(2 points) 

Posts are not clear. 

(1 point) 

Posts are 
unintelligible 
or not 
present. 

(0) 

Responses to other 
Students and 
instructor 

Post at least 2 times 
with other students 
and/or instructor. 

(4 points) 

Post at least once 
with other students 
or instructor. 

(2 points) 

  Does not 
enter the 
discussion. 

(0 ) 

 

Timeliness  Individual messages 
and at least 2 
responses posted 
before deadline. 

(4 points) 

Individual message 
posted before 
deadline but at least 
one response is late. 

(2 points) 

Posting is made 
after deadline or 
both responses are 
late. 

(1 point) 

Everything is 
late or not 
completed. 

(0) 
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Week    Chapter    Topic  Assignment 

1  1  1) Read Chapter 1: Welcome; Introduction to 
International Accounting;  What is International 
Accounting; Evolution of a Multi‐national 
Company. 

  

Discussion Board 1: What is 
International Accounting 
and how has it evolved. 

 2  

  

2  2) Read Chapter 2: What is accounting diversity? 
Why does it exist? What problems do 
accounting diversity cause?  

 

Discussion Board 2 Discuss 
problems that accounting 
diversity causes. 

3.  4.  Selected differences between US GAAP and IFRS; 
recognition and measurement; Inventories; PP&E; 
Internally generated intangibles.  Readings: Text, 
Chapter 4: IAS 2 (inventories) – pages 116‐118; IAS 
16 (PP&E) – pages 118‐124; IAS 38 (Internal 
Intangibles) – pages 125‐129; 

 

Post in Blackboard : Chapter 
4, exercise 1 (IAS 2),  
exercise 2 (IAS 38); exercise 
3 (IAS 16) 

4,5 

  

5.  Country Analysis – how do accounting practices 
differ among countries? What drives many of the 
differences? What is harmonization? What are the 
2 levels of harmonization? Arguments for and 
against harmonization; IASB; IFRS Framework 

 

 

Discussion Board 3 Discuss 
the two levels of 
harmonization. 

5.      .   Post in Blackboard 
Country Analysis Project. 
Project due by week 5 

6  9.  Analysis of Foreign Financial Statements

 

 

7    Midterm 

 8,9 

 

10.     International Taxation; Tax Jurisdiction; Foreign Tax 
Credits; Excess Foreign Tax Credits; Translation of 
Foreign Operation Income 

Post in Blackboard 
Problems: Exercise 14&15, 
Eastwood Company 
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  (Exercise 21) 

 

10,11  11.    International Transfer Pricing   

12.  13.    Comparative International Auditing and Corporate 
Governance 

 

Discussion Board 4 
Compare international 
auditing and corporate 
governance. 

13.  7.  Translation of foreign currency financial 
statements; current rate method and temporal 
method. 

 

 

Post  in Blackboard Case 7‐1 
– pages 349‐351 

 

14.  12.  International Capital Budgeting; Capital budgeting 
techniques, Global Paper Company Case 

Discussion Board 5 Discuss 
Global Paper Company 
Case. 

15    Final    

 

 

 

 

Country Analysis Project 

 

Your Mission 

You have recently accepted a position in the accounting / finance department of a hedge fund based in 
the United States. The CEO is considering an equity investment in a foreign country (you will select) and 
wants to know more about that country’s accounting history. Since you stated on your resume that you 
have taken International Accounting, the CEO has asked you to prepare a report on the country. Your 
job is to impress your boss and your colleagues with your research and analysis. 

 

How to Proceed 
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a) Chapter 5 presents a country analysis for 5 countries. Select 1 country that most interests you and 
read the information presented. Your goal should be to understand the structure and general content of 
such an analysis so that you can model your own report after the example. 

 

b) Select a country to report on. You would probably not have this luxury in real life, but now is your 
chance to combine this course with either your interests or your current work. Is there a country that 
your firm is interested in investing in? Does your company have a subsidiary that you are interested in 
visiting? Would you like to spend some times oversees in a specific country to enhance your professional 
experience? Would you like to learn more about your country of origin? Would you like to live in a 
different country one day? Unfortunately, you cannot select the US, China, Germany, Japan, Mexico, or 
the United Kingdom (the research part is where you will learn the most). 

 

c) Prepare an analysis report for the CEO. I recommend that the report be structured as described below 
(the questions are presented as a guide; required points are in bold). The report will make up 20 points 
of your final grade and is due on the 5th class ‐ . A penalty of 5 points (the paper is worth 20 points) will 
be deducted if the report is not handed in when due, and the penalty will increase by an additional 5 
points each week that it is not submitted. The CEO will not accept any papers after ____. The CEO is very 
focused and cannot read any document that is more than 10 pages, typed, double space. 

 

Background (1‐2 pages) 

 Population 
 Brief history 

 Political system 

 Economic position from a global context 
 History of securities regulation 

 Stock exchanges 
 Government economic policy 

 

Accounting Profession (2 pages) 

 Is it a prestigious profession in the country? 
 What are the accounting institutions? 
 What is the history of the profession? 

 How has the profession evolved? 
 

Accounting Regulation (2 pages) 

 How is the accounting profession regulated? 

 What is the connection with IFRS? 
 Are audits required for public companies? 
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Accounting Principles and Practice (2 pages)] 

 How are financial statements related to taxable income? 
 Is there a gap between accounting principles and practice? 
 Describe some basic guidelines. 
 List and describe 2 examples where the local GAAP differs from either US GAAP or IFRS. If 

none, describe the reasons why (possibly influenced by US, or adopted IFRS). 
 

Research & References (1 page) 

 Describe the research that you performed? 

 What avenues were most helpful in your search?  

 What avenues were disappointing / difficult to understand? 
 

Conclusion (1 page) 

 What is the future accounting outlook of the country? 

 Will or has the company adopted IFRS?  

 Will a financial statement from a company in this country be comparable with US company 
financial statements? 
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Syllabus 

International Accounting – H-Acc.240 
 

 

Professor: Rosemarie Ruiz Carroll, CPA  

Email:rruiz@york.cuny.edu  

 

Course Description: 

 3hours, 3credits 

This course examines the international dimensions of financial accounting and reporting, and trends in 
global accounting convergence. Topics include: causes and examples of international 

accounting differences; international harmonization of financial reporting; international financial 
statements analysis; and accounting rules and practices in Europe and Asia. Prerequisite :  ACC 201. This 
course may be offered in a face-to-face, hybrid or asynchronous online format. 

 

Course Objective:  

To provide students with the knowledge of Advanced Accounting theory and techniques.  The course 
will employ these in the solution of accounting problems to build competence in both theory and 
application.  Topics included, but are not limited to, branches, combination, investor accounting, 
consolidations, partnerships, contemporary accounting problems.  Emphasis will be placed on 
professional pronouncements and CPA examination problems. 

 

Learning Outcomes: 

After completion of the course, students will be able to: 

 Apply the Equity method of accounting 
 Prepare consolidated financial statements 
 Understand the rationale for the equity method of accounting 
 Understand the rationale for requiring consolidation 
  Understand and apply procedures for creating partnerships 
 Understand and apply procedures for liquidating partnerships  
 Differentiate between the accounting policies applicable to “for profit” and “not‐for‐profit” 

entities  
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Policies  and  Procedures:  Students  are  required  to  read  and  comprehend  assigned  chapters  of  the 
textbook  before  class  sessions,  in  order  to  be  able  to  participate  intelligently  in  class  discussions. 
Attendance  is  expected  for  this  course.  Absence  from  class  does  not  excuse  the  student  from  class 
assignments or any other academic work designed as part of the course ‐ unexcused absences will result 
in a reduction of your grade for this course.   

 

Requirements – Students are expected to preview assigned materials prior to class discussion.    Class 
participation is also required. 

 

 

 

 

 

 

 

Required Text:  

International Accounting 4th Edition : by  Doupnik, Timothy; Perera, Hector 

Publisher: McGraw‐Hill Higher Education 

Copyright year: © 2015 

ISBN‐10 007776031X, ISBN‐13 9780077760311 

Print:  

ISBN‐10 0077862201, ISBN‐13 9780077862206 

 
 

 

Grading:  

GAAP vs. IFRS Problems:(online)   20% 

Discussion Board (online)                              20 %                                   
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Midterm Exam:       20% 

Final Exam                                                      20% 

Case 7‐1                                                          20%       

 

Final Grades will be allocated according to the following scale: 

A+ =4.00; 97.0‐100 A =4.00; 93.0‐96.9 A‐ =3.70; 90.0‐92.9 B+=3.30; 87.0‐89.9 

B =3.00; 83.0‐86.9 B‐=2.70; 80.0‐82.9 C+= 2.30; 77.0‐79.9 C =2.00; 73.0‐76.9 

C‐=1.70; 70.0‐72.9 D+=1.30; 67.0‐69.9 D= 1.00; 60.0‐66.9 F= 0.00; 0‐59 

 

See http://www.york.cuny.edu/academics/policies/grading‐policies for addition information on grading 
policies. 

 

Policy on Academic Integrity, Cheating and Plagiarism. 

Students can familiarize themselves with this policy by downloading a copy of it in pdf form at: 

http://york.cuny.edu/president/legal-compliance/legal-affairs/cuny-legal-policies-
procedures/Academic- Integrity-Policy.pdf/view 

 

Student support resources on campus 

The following offices and programs are available on campus to support students as needed. 
Please note that this is not an exhaustive list and other programs and offices do exist. When 
unsure you can conduct a search on the York College website located at www.york.cuny.edu 
or access the York College Bulletin (also searchable) online at 
http://york.cuny.edu/search?SearchableText=york+bulletin  

 

The Academic Achievement Center is located in the library (AC-3H13) offers tutoring for 
students in various subjects. Tutoring is free to students who schedule appointments with tutors 
at times that fit their schedule. The academic achievement center can also be reached by phone 
at (718) 262-2831 or via email at aac@york.cuny.edu. 

For a complete listing of Tutorial Services visit the web: www.york.cuny.edu/student/tutoring/ 
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The Academic Computing and Educational Technology Center provides technical support 
for students in utilizing Blackboard, the CUNY portal, York e-mail and other programs. There is 
a help desk located in the G-Wing of the Library (located on the 3rd floor). The IT help desk can 
also be reached by phone at (718) 262-5300 or via e-mail at helpdesk@york.cun.edu. 
Additionally the center runs technology workshops for students. More information can be found 
online at http://york.cuny.edu/it/acet/academiccomputing-and-educational-technology/ 

 

 

 

This section of Acc. 240 being offered as a hybrid, which means that we will meet one-half  of 
the time in class, and one- half of the time online, via Blackboard.  Our once a week face-to-face 
meetings will take place on the day and time listed in the schedule of classes and you will 
complete other course tasks online using the course Blackboard site. I would recommend that 
you do your work in a Microsoft Word, or some other word processing program, and then cut 
and paste it to Blackboard. That way, if something happens during the upload process, you 
have a record of your work to show me, and for yourself. All online assignments are due by 
midnight on Saturday. 

 

 

Technology Prerequisites: 

 

6. You should have access to and be able to use an internet browser.  Internet Explorer 
works best with Blackboard.  

7. You will need an E-Mail account and should be comfortable using it. The instructor will 
respond to your email or telephone messages within 24 hours. You are required to log 
into the class site at least once a day. 

8. You need access to a computer with an Internet Connection. 
9. Students can obtain technical support and assistance from the Educational Technology 

Department , either online or in person. 
10. A course evaluation will be available for you to take anonymously at the end of the 

semester. 
  

The Department of Educational Technology provides a 1hour workshop at the beginning of the 
semester.  The student needs to become familiar with navigating through the various areas of 
the course. 

 

 

Students with Disabilities 
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The STAR Program, is dedicated to providing a wide range of supportive services to York 
students with disabilities.  The STAR Program is committed to fulfilling its mission of assisting 
students to achieve their full academic potential.  To determine if you are eligible for any of the 
STAR Program services please stop by the office, AC-1G02 or call 718-262-2191/3732.  

 

 

Communication 

The best way to communicate with me is via email. I will respond to your emails within 24 hours. 
If you have not heard from me within 48 hours, please assume that your email has gone astray, 
and resend it. I only pick up phone messages when I am in my office, so if there is something 
urgent that you need me to know, please email me, or come to my office hours. 

 

 

 

Discussion Board 

On line participation in the discussion board will represent 20% of the grade. Students are expected to 
post their response to the discussion question and respond to 2 fellow student comments by the 
specified time frame listed. Student response should reference information contained in the chapter as 
part of their response. It will facilitate your learning if responses are thoughtful, concise and not just one 
word answers. 

 

 

 

 

 

 

 

 

 

Rubrics for Assessing Student Work Discussion Board  

 

Discussion Board Due By Reply  By 

1 Week2 Week 3 

2 Week 4 Week 5 

3 Week 6 Week 7 

4 Week 12 Week 14 
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Criteria  Advanced 

 

Proficient  Not Yet There  Not there at 
All 

 

Development of 
Ideas 

Well‐developed ideas 
that stimulates 
discussion 

(5 points) 

Developing ideas 
that sometimes 
stimulates 
discussion. 

(4 points) 

Poorly developed 
ideas which do not 
add to the 
discussion. 

(1 point) 

Does not 
enter the 
discussion. 

(0 ) 

Evidence of Critical 
Thinking 

Clear evidence of 
critical thinking‐
application, analysis 
synthesis, and   
evaluations.  Postings 
are characterized by 
clarity of argument     
and are relevant.            
Arguments are well 
supported. 

(5 points) 

Beginning of critical 
thinking; postings 
tend to address 
peripheral issues.  
Generally accurate, 
but could be 
improved with more 
analysis. 

(4 points) 

Poorly developed 
critical thinking. 

(1 point) 

Does not 
enter the 
discussion. 

(0 ) 

Clarity  Posts are well 
articulated and 
understandable. 

(4 points) 

Posts are 
understandable, but 
additional thought is 
required. 

(2 points) 

Posts are not clear. 

(1 point) 

Posts are 
unintelligible 
or not 
present. 

(0) 

Responses to other 
Students and 
instructor 

Post at least 2 times 
with other students 
and/or instructor. 

(4 points) 

Post at least once 
with other students 
or instructor. 

(2 points) 

  Does not 
enter the 
discussion. 

(0 ) 

 

Timeliness  Individual messages 
and at least 2 
responses posted 
before deadline. 

(4 points) 

Individual message 
posted before 
deadline but at least 
one response is late. 

(2 points) 

Posting is made 
after deadline or 
both responses are 
late. 

(1 point) 

Everything is 
late or not 
completed. 

(0) 
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  Mode Topic Reading 

AssignmentWeek 1 F2F  What is International Accounting; Evolution of a Multi-
national Company.

Chapter 1 

Online Discussion Board 1: Pick a company and discuss whether 
it has an international footprint. 

 

Week 2 F2F What is accounting diversity? Why does it exist? What 
problems do accounting diversity cause?  

Chapter 2 

Online Discussion Board 2: What problems do accounting diversity 
cause. 

 

Week 3 and 4 F2F  Readings: Text, Chapter 4: IAS 2 (inventories) – pages 
116‐118; IAS 16 (PP&E) – pages 118‐124; IAS 38 (Internal 
Intangibles) – pages 125‐129; 

Chapter 4 

Online  Post in Blackboard:  H.W.: Chapter 4, exercise 1 (IAS 2),  
exercise 2 (IAS 38); exercise 3 (IAS 16)  

 

Week5and 6 F2F  Country Analysis – how do accounting practices differ among 
countries? What drives many of the differences? What is 
harmonization? What are the 2 levels of harmonization? 
Arguments for and against harmonization; IASB; IFRS 
Framework 

Chapter 5 

Online Discussion Board 3: Discuss pro and cons of harmonization.  

Week 7  Midterm Exam  

Week 8 F2F Analysis of Foreign Financial Statements Chapter 9 

Week 9 F2F International Taxation; Tax Jurisdiction; Foreign Tax Credits; 
Excess Foreign Tax Credits; Translation of Foreign Operation 
Income 

Chapter 10, Read Pages 
449-465; 473-475 

Online Post  in Blackboard : Problems: Exercise 14&15, Eastwood 
Company (Exercise 21) 

 

Week 10 and 
11 

F2F International Transfer Pricing chapter 11 

Online What effect does international transfer pricing 
have on companies. 

 

Week 12 F2F Comparative International Auditing and Corporate 
Governance 

chapter 13 

 
Online  Discussion Board 4: Compare international auditing and 

corporate governance. 
 

Week 13 F2F Translation of foreign currency financial statements; current 
rate method and temporal method;  

Chapter 7, pages 308-
334

Online Post in Blackboard Case 7-1 – pages 349-351  

Week 14 F2F International Capital Budgeting; Capital budgeting 
techniques, Global Paper Company Case 

Chapter 12, pages 528-
541 

Week 15  Final Exam  
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AV: 1 Changes to be offered in Health Professions Department 
 
FROM  TO  
Departments Health Professions – Health Science Departments Health Professions – Health Science 
Course HPHS 105: Medical Terminology Course N/C 
Pre or co requisite  HPGC 101  Prerequisite  N/C 
Hours 2 Hours 2 
Credits 2 Credits 2 
Description This course is designed to teach the 

basics of word-building and to teach 
the terminology commonly used to 
describe the physiology and pathology 
of the body.  This class will increase 
the student’s ability to access a broad 
range of medical literature and to 
communicate with health care 
professionals. This course may be 
offered as a face-to-face course or as 
an online hybrid course. 

Description This course is designed to teach the 
basics of word-building and to teach the 
terminology commonly used to describe 
the physiology and pathology of the body.  
This class will increase the student’s 
ability to access a broad range of medical 
literature and to communicate with health 
care professionals. This course may be 
offered in a face-to-face, hybrid or 
asynchronous online format. 

Liberal Arts [  ] Yes  [ x  ] No   Liberal Arts [  ] Yes  [x  ] No   
Course Attribute   Course Attribute  H-WEB, WEB 
General Education 
Component 

 
__x__ Not Applicable 

 

General 
Education 
Component 

 
__x__ Not Applicable 
 

Effective  Effective Fall 2016 
 
Rationale: This course will be delivered as a face to face, hybrid and fully online asynchronous course, using Blackboard, thereby 
providing students the option of multiple learning formats to engage course material and achieve course learning objectives.   
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HPHS 105 – MEDICAL TERMINOLGY 

 COURSE SYLLABUS –Online  
 

Course Instructor:  
Instructor email:  
Course number: HPHS 105 
Prerequisites: HPGC 101 
Credits: 2 credits 
Lecture Hours: 2 hours 
 
Office Hours: Skype conversations are available by appointment 
 
COURSE DESCRIPTION: This course is designed to teach the basics of word-building and to 
teach the terminology commonly used to describe the physiology and pathology of the body.  
This class will increase the student’s ability to access a broad range of medical literature and to 
communicate with health care professionals. This course may be offered as a face-to-face, a 
hybrid, or as a fully online asynchronous course. 
 
LEARNING OUTCOMES: 
After completing this course, students will be able to: 
 

• Utilize a new vocabulary of medical and scientific terminology; 
• Apply the learned skills necessary in building basic medical terms; 
• Analyze articles from the health and scientific literature; 
• Apply learned information to daily healthcare situations. 
• Have a basic understanding of the structures and functions of the components of each of 

the following human body systems: skeletal, muscular, cardiovascular, respiratory, 
digestive and lymphatic body systems; 

 
Online Instruction Description:  
Asynchronous discussion and other participation, online tests, and assignments are required. 
Study consists of textbook and recommended reading, with heavy emphasis on development of a 
basic vocabulary of medical terminology. Weekly content and quizzes are required to be 
completed in a timely manner as described in the course content. Students in each Course 
Section will be required to complete the course by their specific Section end date. 
 
METHOD OF INSTRUCTION:  

• Course offered via the Internet using the Blackboard e-Learning System (9.1). This is a 
Fully Online course with no on-campus meetings required. Bb online classes are not self-
study classes. Weekly assignments require regular participation. You must complete the 
assignments in a timely manner on or before the due dates.  

• You will need to login to your online class at least 2 times per week to download or read 
your course material, get your assignments, and interact with other students and the 
instructor on a regular basis. 
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• You do not need to be online at any particular time, although it is important to plan a few 
hours each week into your schedule to complete your coursework. Do not wait until the 
last moment to cram in everything.  

• Order your textbooks early – you MUST have the proper textbook to being your online 
course.  

 
Required Resources - 
This Course utilizes ONLINE COURSE RESOURCES. The Online Course Resource provided 
is entitled: Medical Language for Modern Health Care, David Allan, 2nd Edition ISBN: 
9780073374307  
• Visit the online course resources folder in on the BlackBoard 9.1 navigation bar, in order to 
access your online resources/textbook.  
 
Suggested Reference Textbooks  
Mosby's Medical Dictionary  
Stedman’s Medical Dictionary  
 
COURSE GRADING:  
Successful completion of the course includes the following requirements: 

• Completion of all Learning Modules (13). Online learning modules are formatted via a 
Sunday through Saturday schedule. 

• Meaningful and frequent participation in content is required and students are expected to 
be logged on to their BB course page at least twice a week, preferably more; and 
participate in all required weekly activities, discussions and exams. Students are required 
to take exams and submit assignments on time. 

• Each week there will be graded online activities that include, but are not limited to, 
Graded Homework Assignments (GHAs) that are in the format of multiple choice 
questions, 1-2 weekly discussion boards, and case-study reading/interpretation 
assignments. 

• A “capstone” Medical Terminology Report and Virtual Presentation - detail described 
below. 

• A midterm and a final exam (multiple choice format, timed exam).  
 
The final grade for the course will be determined as follows:  

1) Weekly GHA (BB Graded Homework Assignment)  50%  
2) Discussion Board       20%  
3) Midterm Exam (multi-choice, timed exam)   10% 
4) Final Exam (multi-choice, timed exam)   10% 
5) MT Report/Virtual Presentation **    10% 
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More on the Grading Components: 
 

1) Weekly GHA/Online assignments are multiple-choice formatted and MUST be 
completed before the expiration date. Students will have one full week, and only one 
opportunity, to complete the assignment. There are NO extra credit assignments for this 
class. Also, late submission of one’s individual assignment will be accepted with minor-
to-major deductions pending on the timing and quality of submission. 

a. How do you prepare for graded GHA’s? After studying and doing things like 
making flash cards to get good at recognizing medical terms, take the practice 
exam for each. GHA’s are in a multiple-choice format for the most part, but there 
are some fill-in type questions. Once logged onto the assignment, the timer starts, 
and you will be locked out at the end of the assignment period. Assignments are 
open book: that is, you may use your notes and book. Words of caution: don’t be 
caught up in looking for answers and running out of time! 

 
2) Weekly Discussion Boards – Grading Criteria 

 
Discussion Board Grading Rubric (up to 2pts for each weekly discussion) 
Category  1  2 

Promptness and 
Initiative  

Does not respond to most 
postings; rarely participates 
freely  

Consistently responds to postings in less 
than 24 hours; demonstrates good self-
initiative  

Delivery of Post  
Utilizes poor spelling and 
grammar in most posts; posts 
appear “hasty”  

Consistently uses grammatically correct 
posts with rare misspellings  

Relevance of Post  
Posts topics which do not relate 
to the discussion content; makes 
short or irrelevant remarks  

Consistently posts topics related to 
discussion topic; cites additional 
references related to topic  

Expression within 
the post  

Does not express opinions or 
ideas clearly; no connection to 
topic  

Expresses opinions and ideas in a clear and 
concise manner with obvious connection 
to topic  

Contribution to the 
Learning 
Community  

Does not make effort to 
participate in learning 
community as it develops; seems 
indifferent  

Aware of needs of community; frequently 
attempts to motivate the group discussion; 
presents creative approaches to topic  

 
 

3) MT Report/Virtual Presentation 
Students are expected to ….1) Pick a disease, 2) Describe the etiology of the disease and how 
the disease affects other body systems, 3) Describe the signs and symptoms of the disease. 
Include picture/s (if applicable to disease), 4) Describe treatment options (be specific). What 
is the prognosis of the disease?, 5) Explain how the patient’s life will change with this 
diagnosis, 6) Include a minimum of 10 medical terminology words (underlined) into your 
project, 7) Find an article about your disease. Summarize, choose 5 medical terms you are 
unfamiliar with and define, and attach copy of article (print) with highlighted terms, 8) 
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Explain why you chose topic. Include how you can apply what you learned from your disease 
to your life.  

 
**MT Reports are upload via SafeAssign 
 
Follow the below noted rubric; organization, content knowledge, grammar and spelling, 
neatness, references.  
 
You will give a 5 minute maximum Virtual presentation (via video presentation) to the class 
(include etiology, signs and symptoms, how life is affected, brief discussion of article). Upload 
in Assignments Link 
 
  Criteria Points 

 

 1 2 3 4   

Organization 
Sequence of 

information is 
difficult to follow. 

Reader has 
difficulty 

following work 
because student 
jumps around. 

Student 
presents 

information in 
logical 

sequence which 
reader can 

follow. 

Information in 
logical, 

interesting 
sequence which 

reader can 
follow. 

____ 

Content 
Knowledge 

Student does not 
have grasp of 
information; 

student cannot 
answer questions 

about subject. 

Student is 
uncomfortable 

with content and 
is able to 

demonstrate 
basic concepts. 

Student is at 
ease with 

content, but 
fails to 

elaborate. 

Student 
demonstrates 

full knowledge 
(more than 
required). 

____ 

Grammar 
and Spelling 

Work has four or 
more spelling 
errors and/or 

grammatical errors. 

Presentation has 
three 

misspellings 
and/or 

grammatical 
errors. 

Presentation 
has no more 

than two 
misspellings 

and/or 
grammatical 

errors. 

Presentation 
has no 

misspellings or 
grammatical 

errors. 

____ 

Neatness Work is Illegible. 
Work has three 

or four areas that 
are sloppy.  

Work has one 
or two areas 

that are sloppy.  

Work is neatly 
done. ____ 

References Work displays no 
references. 

Work does not 
have the 

appropriate 
number of 
required 

references. 

Reference 
section was 
completed 
incorrectly 

Work displays 
the correct 
number of 
references, 

written 
correctly. 

____ 

        Total----> ____ 
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 Communicating with Your Instructor and Peers: Communicating with the instructor and 
with peers will take place through a variety of channels:  

a. Course Home Page – the Course Announcements section is dedicated to 
announcements, reminders, or other information related to the course. Be sure to check it 
when you log on.  
 
b. Email with the Blackboard course – Once the course begins; email me using the BB 
link (course toolsà send email à instructor). The Blackboard format protects your 
privacy, and stores all your course related email for the duration of the course. I will 
check email at least once every day. You may also email your classmates (that is, those 
taking this class also) using this feature of Blackboard.  
 
c. Discussion Board. In addition to the graded discussions, there is an open forum called 
“Clear as AIR” -- this is the place for you to pose questions or clarify content in the 
week’s assignments, or where to find things. Often a classmate can supply the answer 
you need. 

 
Course Outline 
 
Note: Blackboard tutorials are available and will be reviewed during weeks 1 & 2 - with 
emphasis on Assignments, Discussion Board, External Links, or Course Documents. 
 
Every week students will be expected open the corresponding week’s module folder.  Within in 
the folder you will find a list of learning objectives, a voice-dictation PowerPoint, and the 
required resources for weeks DB assignments (article critiques and case studies) 
 
Lectures: are for general orientation. Students are responsible for all the material presented in the 
course and assigned readings. 2) Readings and Resources. In addition to the required text, 
supplementary readings and resources will be posted in the course. The reading list may be 
supplemented during the course. 3) Assessments: A variety of assessments will be used in this 
course, including quizzes, article critiques and case studies 
 
Week 1: Introduction to Medical Terminology  

• Pronunciation 
• Prefixes/Suffixes 
• Combining forms 
• Determining word meanings 
• General medical terminology 

Readings: Chapter 1, 16 / GHA 1 (MED TERM 1 REVIEW & DB 1 & 1b ) 
 
Week 2: The Human Body in Health and Disease  

• Overview of the structure of the human body 
• Body direction terminology 
• Introduction to organ systems 
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• Major medical specialties 
Readings: Chapter 2 / GHA 2 & DB # 2  
 
Week 3: The Skeletal System & The Muscular System/ The Lymphatic and Immune Systems 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Skeletal System  

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Muscular & Lymphatic Systems 

Readings: Chapter 3, 4 & 6 / GHA 3 & DB # 3  
 
Week 4: The Cardiovascular System & The Respiratory System 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Blood, Hearth & Cardiovascular System 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Respiratory System 

Readings: Chapter 5 & 7 / GHA 4 & DB # 4  
 
Week 5: The Digestive System & The Nervous System 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Digestive System 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Nervous System 

Readings: Chapter 8-10 / GHA 5 & DB # 5  
 
Week 6: The Urinary System, The Endocrine System, and The Reproductive system 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Urinary System  

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Endocrine & Male Reproductive 
Systems 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the Female Reproductive System  

Readings: Chapter 11-14 / GHA 6 & DB # 6  
 
Week 7: Mid-Seminar Review 

• Midterm Examination (timed) 
• Case Study Interpretation 

 
Week 8: Pediatrics and Gerontology  & Nutrition 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of Pediatrics & Gerontology 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of Nutrition 

Readings: Chapter 16 & 17/ GHA 7 & DB # 7  
 
Week 9:  Rehabilitation  & Mental Health  
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• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities; Restorative Rehabilitation; Techniques 
and Tools of Rehabilitation 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of Mental Health 

Readings: Chapter 18 & 19/ GHA 8 & DB # 8 
  
Week 10: Infection &Genetics  

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of Infectious Diseases 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of DNA 

Readings: Chapter 20 & 21/ GHA 9 & DB # 9 
 
Week 11: Cancer & CAM 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of Oncology 

• Word Elements; Section Reviews; Pathological, Diagnostic, and Therapeutic Terms; 
Abbreviations; Medical Record Activities of the language of CAM 

Readings: Chapter 20 & 21/ GHA 10 & DB # 10 
 
Week 12: Writing & Interpreting SOAP Notes 
 
Week 13 & 14: MT Report & Virtual Presentation (with peer review) 

• See MT Report Rubric above 
 
Week 15: Final Exam 
 
York College Academic Policies 
 

Attendance 
Students are expected to attend each class session. Students may be required at any time to 
account for undue irregularity in attendance by personal explanation to their instructor. Any 
student who has been excessively absent from a course and does not present adequate 
documentation to the instructor, may receive the grade of WU (unofficial withdrawal), which is 
computed as an F. 

Students absent for illness for more than one week will be required to present to the instructor 
medical documentation of the illness, including an indication that they are well enough to return 
to their classes. 

Students absent for more than one week for reasons other than illness will also be required to 
furnish documentation of reasons. Instructors will be asked to report excessive absences to the 
Office of the Registrar and to the Financial Aid Office. 
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A student attends an online course (or the online portion of a hybrid/blended course) by 
participating in class or otherwise engaging in an academically related activity. Examples of such 
activity include but are not limited to: contributing to an online discussion or text chat session; 
submitting an assignment or working draft; working through exercises; taking a quiz or exam; 
viewing and/or completing a tutorial; initiating contact with a faculty member to ask a 
course-related question.  

Such academically related activities are readily tracked and documented through the College's 
learning management system, email system, and in some cases publisher websites.  

Documenting that a student has logged into an online class or website is not sufficient, by itself, 
to demonstrate academic attendance by the student. For example, if a student simply logs into an 
online course on September 15 and logs out, without any further activity, the student did not 
attend the online class on that day 

SafeAssign as a Learning Tool 
SafeAssign helps prevent plagiarism by providing both the student and the professor a feedback 
report that compares any student work submitted through the software with a comprehensive 
database of books, journals, websites and papers written by other students. Some of the writing 
assignments in this course will use Blackboard’s SafeAssign software to help students improve 
their skill at paraphrasing statements contained in research on a topic and to help increase 
awareness of the proper use of citation when a student writes a paper using ideas or statements 
taken from a research source.  For any assignment requiring research and/or requiring more than 
two pages of writing, students will be expected to submit that assignment through SafeAssign in 
Blackboard, following the submission guidelines given with the assignment instructions. Prior to 
submitting a final draft of an assignment, students will have the opportunity to submit several 
drafts of that assignment to SafeAssign in order to get sufficient feedback from SafeAssign 
reports to help minimize the risk of plagiarism.  If the assignment continues to have evidence of 
plagiarism in the final draft of the assignment, the professor will file a report to the Department 
Chair documenting the use of the paper as an action of academic dishonesty.  If a student fails to 
submit an assignment to SafeAssign, the professor will assign a grade of zero for that 
assignment. By submitting a paper to SafeAssign, that paper will become source material 
included in the SafeAssign database. 
 
Academic Integrity 
Academic dishonesty refers to plagiarism, cheating, and falsification of records. These are 
serious offenses which will result in disciplinary action.  Below are brief definitions of these 
terms as per the York College Handbook. 
 

• Cheating is the unauthorized use or attempted use of material, information, notes, study 
aids, devices or communication during an academic exercise.  

• Plagiarism is the act of presenting another person’s ideas, research or writings as your 
own. 

• Obtaining Unfair Advantage is any activity that intentionally or unintentionally gives a 
student an unfair advantage in his/her academic work over another student.  

• Falsification of Records and Official Documents also includes forging signatures. 
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ABS/INC Grade 
A student who, because of extenuating circumstances, is absent from the final examination and 
has completed the work for the course with a passing average may be assigned an ABS grade. 

The student, in consultation with the instructor, has up to three weeks in the subsequent semester 
within which to take the final and have the grade resolved, even if, not registered in the 
subsequent semester. 

The grade must be received by the Office of the Registrar by the last day of the third week of 
classes of the subsequent semester. A student who has taken the final examination, but, because 
of extenuating circumstances, has not completed the work for the course, and has a passing 
average may, at the discretion of the instructor, receive an INC grade. The student, in 
consultation with the instructor, has up to 10 weeks in the subsequent semester to complete the 
work and have the grade resolved even if not registered in the subsequent semester. 

Grade changes resolving INC grades must be received by the Office of the Registrar by the last 
day of the tenth week of classes of the subsequent semester. Grades received after the deadline 
will not be processed unless the student has obtained approval from the Committee on Academic 
Standards. 

The grades of INC or ABS are not considered in computing the academic index. However, if a 
grade change is not received by the Office of the Registrar within the above specified limits, the 
grades of INC and ABS are changed to FIN and FAB, respectively. These grades are considered 
as F grades when computing the academic index. 

When compiling the Dean's List, ABS and INC grades are calculated as F. 

Policy on accommodations for disabled students 
Students with documented disabilities are eligible to certain accommodations designed to ensure 
academic success at York College. Any student with a disability who requires assistance should 
meet with the Course Instructor at the beginning of the semester to discuss their individual needs. 
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AV: 1 Changes to be offered in Health Professions Department 
 
FROM  TO  
Departments Health Professions Departments Health Professions 
Course HPHS 303: Nursing Home 

Administration 
Course N/C 

Pre or co requisite  HPGC 101 or HE 201;  HPGC 102 or 
HE 312; GERO 101 and Department 
Permission 

Prerequisite  N/C 

Hours 3 Hours 3 
Credits 3 Credits 3 
Description This course is designed to provide 

students with an introduction to the 
role of the administrator within a 
nursing home or long-term care 
facility. The course includes an 
overview of long-term care, an 
examination of the regulations and 
legislation influencing long-term care, 
an analysis of the various 
administrative functions, and a 
synopsis of the residents and type of 
care they receive. 

Description This course is designed to provide 
students with an introduction to the role of 
the administrator within a nursing home 
or long-term care facility. The course 
includes an overview of long-term care, 
an examination of the regulations and 
legislation influencing long-term care, an 
analysis of the various administrative 
functions, and a synopsis of the residents 
and type of care they receive. This course 
may be offered in a face-to-face or 
asynchronous online format. 

Liberal Arts [  ] Yes  [ x  ] No   Liberal Arts [  ] Yes  [x  ] No   
Course Attribute   Course Attribute  WEB 
General Education 
Component 

 
__x__ Not Applicable 

 

General 
Education 
Component 

 
__x__ Not Applicable 

 
Effective  Effective Fall 2016 

 
Rationale: The online format will provide self-directed learning, time management, problem-solving, and critical-thinking 
skills in those who study nursing home administration in evolving programs. 
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York College 
The City University of New York   
Department of Health Professions 

 
Course number: HPHS 303 
Course Title: Nursing Home Administration  
Credits: 3 hours 
Lecture Hours: 3 hours 
Prerequisites: Preq: HPGC 101 or HE 201; HPGC 102 or HE 312; GERO 101 and Department 
Permission 
 
Course Description 
This course is designed to provide students with an introduction to the role of the administrator 
within a nursing home or long-term care facility. The course includes an overview of long-term 
care, an examination of the regulations and legislation influencing long-term care, an analysis of 
the various administrative functions, and a synopsis of the residents and type of care they receive. 
This course may be offered as a face-to-face course or as a fully online asynchronous course. 

 
 
Learning Objectives:  

Upon successful completion of this course the student will be able to: 

• Outline the structure and function of the long-term care system in the United States. 
• List and describe the key components of the long- term care system. 
• Explain the roles of Medicare, Medicaid, and private insurance in funding long-term care.  
• Discuss the administrative theory and practice involved in management of a long-term care 

facility. 
• Outline the standards and policies governing the administration and delivery of long-term 

care, including: Medicaid standards, state nursing home standards, life safety codes and 
licensure of nursing home administrators. 

• Discuss the influence of consumers and advocates for the elderly/disabled on policy and 
planning for long term care.   

• Examine the role, skills, and duties of the long-term care administrator.  
• Describe the professional and other staff required by a nursing home and their respective 

roles in delivering care to residents 

HPHS 303 
Health Science - Health Care Management – Required Course 
 

Ø The Nursing Home Administration course will prepare students with fundamental 
concepts regarding management of a skilled nursing facility.  It serves as the 
introductory course to this area.  Students who complete this course as well as the 
Health Science Major with Health Care Management Concentration will have 
fulfilled the education requirement to sit for the nursing home administration 
licensure exam (New York State Department of Health., March 2012).  For more 
information on The Licensure exam, please see the instructor 

 
All other majors, Liberal Arts Elective 
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• Explain the role of the administrator in the hiring, training, supervision and retention of 
nursing home staff.  

• Evaluate issues confronting long-term care, including cost constraints, legal 
considerations, and changing demographics. 

• Discuss ethical principles and practice as they apply to LTC administration. 

 
Online Instruction Description:  
Asynchronous discussion and other participation, online tests, and assignments are required. Study 
consists of textbook and recommended reading, with heavy emphasis on development of a basic 
vocabulary of medical terminology. Weekly content and quizzes are required to be completed in a 
timely manner as described in the course content. Students in each Course Section will be required 
to complete the course by their specific Section end date. 
 
METHOD OF INSTRUCTION:  

• Course offered via the Internet using the Blackboard e-Learning System (9.1). This is a 
Fully Online course with no on-campus meetings required. Bb online classes are not self-
study classes. Weekly assignments require regular participation. You must complete the 
assignments in a timely manner on or before the due dates.  

• You will need to login to your online class at least 2 times per week to download or read 
your course material, get your assignments, and interact with other students and the 
instructor on a regular basis. 

• You do not need to be online at any particular time, although it is important to plan a few 
hours each week into your schedule to complete your coursework. Do not wait until the 
last moment to cram in everything.  

• Order your textbooks early – you MUST have the proper textbook to being your online 
course.  

REQUIRED TEXTBOOK: 

Title: Effective Management of Long Term Care Facilities, 3th    Edition 
Author: Douglas A. Singh 
Publisher: Jones and Bartlett 
ISBN 13: 978-1-284-05271-8 
Copyright: 2015 
 
 
 
 
 
 
 
COURSE GRADING:  
Successful completion of the course includes the following requirements: 

• Completion of all Learning Modules (13). Online learning modules are formatted via a 
Sunday through Saturday schedule. 

• Meaningful and frequent participation in content is required and students are expected to 
be logged on to their BB course page at least twice a week, preferably more; and 
participate in all required weekly activities, discussions and exams. Students are required 
to take exams and submit assignments on time. 

60



 

 

• Each week there will be graded online activities that include, but are not limited to, Graded 
Homework Assignments (GHAs) that are in the format of multiple choice questions, 1-2 
weekly discussion boards, and case-study reading/interpretation assignments. 

• A midterm and a final exam (multiple choice format, timed exam).  
 
The final grade for the course will be determined as follows:  
Weekly GHA (BB Graded Homework Assignment)  50%  
Midterm Exam       10% 
Final Exam       10% 
Discussion*  (Conversation via BB)   20%  
NHA Report/Virtual Presentation     10% 
 

1) Weekly GHA/Online assignments are multiple-choice formatted and MUST be completed 
before the expiration date. Students will have one full week, and only one opportunity, to 
complete the assignment. There are NO extra credit assignments for this class. Also, late 
submission of one’s individual assignment will be accepted with a minor-to-major 
deductions pending on the timing and quality of submission. 

 
2) Midterm and Final Examinations: 
There will be a midterm and a final exam which will primarily be based on the material 
presented in lecture but will also include material from assigned readings.   Both exams will 
consist of a combination of short answer and essay questions.  
 
3) Weekly Discussion Boards – Grading Criteria 

 
 
 
 
 
 
 
 
 
 
 
 
 
Discussion Board Grading Rubric (up to 2pts for each weekly discussion) 
Category  1  2 

Promptness and 
Initiative  

Does not respond to most 
postings; rarely participates 
freely  

Consistently responds to postings in less 
than 24 hours; demonstrates good self-
initiative  

Delivery of Post  
Utilizes poor spelling and 
grammar in most posts; posts 
appear “hasty”  

Consistently uses grammatically correct 
posts with rare misspellings  

Relevance of Post  
Posts topics which do not relate 
to the discussion content; makes 
short or irrelevant remarks  

Consistently posts topics related to 
discussion topic; cites additional references 
related to topic  
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Expression within 
the post  

Does not express opinions or 
ideas clearly; no connection to 
topic  

Expresses opinions and ideas in a clear and 
concise manner with obvious connection to 
topic  

Contribution to the 
Learning 
Community  

Does not make effort to 
participate in learning 
community as it develops; seems 
indifferent  

Aware of needs of community; frequently 
attempts to motivate the group discussion; 
presents creative approaches to topic  

 
 

4) NHA Report/ Virtual Presentation 
 

• Report 
An in-depth term paper project must be developed on an approved topic encompassing extensive 
library and Internet research. Undergraduate students will select from the approved topics listed 
below.  These topics are not fully developed in the text and will require from the student an added 
level of inquiry and research consistent with collegiate performance.  All papers must be written 
using the APA style.  A simple compilation of the authoritative works on a subject will be 
necessary but insufficient to properly complete the project.  A thorough analysis of the subject 
must be made with conclusions developed by the student.  The paper will be emailed to the 
Professor and a return email to the student will be sent to signify receipt of the paper. The paper 
will also be submitted via SafeAssignment. 
 

Approved Undergraduate Term Paper Topics -   
1. The Omnibus Budget Reconciliation Act: Challenges Facing Today’s Nursing Homes 
2.  The Eden Alternative to Conventional Nursing Home Operation 
3.  An Analysis of Six Major Nursing Home Scandals:  A Review of Real World Occurrences 
and Suggested Remedies  
4.  Organization, Operation and Financing of Adult Day Care Services 
5.  The Twelve Administrative Imperatives of Nursing Home Patient Advocacy  
6.  Special Considerations in Serving the Young Nursing Home Patient 
7.  An Evaluation of the Role of the Local Ombudsmen in Nursing Home Care Delivery  
8. Distinguishing Behavioral Characteristics of the Christian Nursing Home Administrator 
9.  An Examination of the Advantages and Shortcomings of Physician Nursing Home Board 

Membership 
10. The Effectiveness of Swing Beds in an Acute Care Environment 
11. The Availability, Financing and Effectiveness of Home Health Care as a Nursing Home 

Alternative 
 

• Presentation 
Each student will prepare a 15 minute PowerPoint presentation on a current nursing home 
administration issue of their choice – as directed above (to be approved by the instructor by week 
4). Each student will make their presentation virtually during the final week of the course. The 
Group Presentation will be based upon Medicare.gov – Nursing Home Compare Portal 
 
 
Make-ups 
Make-ups for the midterm examination require the provision of proof of an emergency or 
extenuating circumstance.  A student who, because of extenuating circumstances, is absent from 
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the final examination and has completed the work for the course with a passing average may be 
assigned an ABS grade. See York academic policies below on page 6.  Note: The format of any 
make-up examinations are at the discretion of the course instructor. 
 
Class Participation: 
• GHA (graded homework assignments) & DB (discussion board). The homework will correlate 

with the current health-related topic discussed in each class. Current Events and discussion 
board posts are the focus of most homework assignments. 

• Discussion Boards - Participation and interaction with classmates is expected. Asking 
questions and sharing personal perspectives or current information from newspaper articles or 
other publications is encouraged. 

• Regular “online” attendance is absolutely critical for success in this course. Material will be 
presented in class that is not included in the textbook. 

• Communication with the instructor and with peers will take place through a variety of 
channels:  Course Announcements section is dedicated to announcements, reminders, or other 
information related to the course. Be sure to check it when you log on.  Students can email the 
instructor through the York College email system. 

 
HOW DO BLACKBOARD ONLINE CLASSES WORK?  
To learn how our online classroom Blackboard (Bb) works, read the Blackboard Guide – 
For Students. 
Bb online classes are not self-study classes. Weekly assignments require regular 
participation. You must complete the assignments in a timely manner on or before the due 
dates.  
You will need to login to your online class at least 2 times per week to download or read 
your course material, get your assignments, and interact with other students and the 
instructor on a regular basis.  
You do not need to be online at any particular time, although it is important to plan a few 
hours each week into your schedule to complete your coursework. Do not wait until the 
last moment to cram in everything.  
Order your textbooks early – you MUST have the proper textbook to being your online 
course.  
 
 
THE QUALITIES OF A SUCCESSFUL ONLINE STUDENT  
• Motivated - Successful online learners are self-motivated. Nobody will be there to make 
sure you are keeping up with your coursework. While being responsible for your own 
learning can be challenging, you will find a higher level of understanding when you 
discover it for yourself. 
 • Goal-Oriented - Setting goals is not only a recipe for success in life, but also in online 
education. Before you enroll for an online course, know why you are taking that course, 
what you would like to get out of it, and what kind of grade you wish to receive.  
• Involved - People who are comfortable interacting with other students and their 
instructors will fit right in to the online learning environment. Participating in class 
discussions is integral to your success in many online courses. Feelings of isolation and 
confusion are rare when the student is actively involved with these activities.  
• Organized - It is said that organization makes a good substitute for intelligence. 
Organized people tend to work smarter, not harder. Keeping all facets of your course 
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organized, from the files on your computer to the calendar you keep, will help you 
succeed. 
 • Comfortable with Technology - In order to succeed in any online course, students must 
possess a basic set of computer skills. Prior to starting any online course, a student should 
be familiar with browsing the internet, word processing, and copying and pasting.  

 
Course Calendar and Content 
 
Note: Each week the student is to: (1) Read and study the assigned textbook chapters, (2) Visit the 
Professor’s lecture comments (audio link), (3) Access the Internet Links provided (via web 
resource folder on BB menu, and (4) Complete the multiple choice GHAs and DBs found by 
clicking the Course Content Tab.  The weekly GHAs and DBs are to be completed no later than 
each Saturday by 11:59 p.m. of the assigned week. The student may find his/her grades weekly by 
accessing the “grade book” found by clicking the Tools bar in the course menu. The students have 
a full week to complete the weekly assignments; therefore, no assignments will be accepted late. 
 
Course Content: 

Week 1:  
Overview of LTC; Past, 
Present and Future 
Chapter 1 & 2 
 
 
GHA 1 & DB 1 & 1b 
DUE 

• Origins, Overview, and Current Profile of the Nursing 
Home Industry 

• The Need for LTC 
• LTC Delivery System  
• Current State of LTC 
• Elements of Effective Leadership in a Nursing Home 

 

Week 2: 
The LTC Industry, 
Legal Environment 
Chapter 3 & 4 
 
GHA 2 & DB 2 DUE 

• Defining the Providers, Insurers, Professional and 
Ancillary Sector 

• Purpose of Laws, Classification of Laws, Personal & 
Corp Liability Licensure, Certification and 
Accreditation, Patient/Resident Rights, Nursing Home 
Litigation 

Week 3 and 4 
Regulation and 
Enforcement, Finance 
and Reimbursement 
Chapter 5, 6, 17 
 
GHA 3 & DB 3 DUE 
 
Submit topic for NHA 
Report 

• Nursing Home Oversight 
• Survey and Enforcement 
• Nursing Compare and 5 Star Rating System 
• Medicaid, Medicare, Private 
• Value Based Purchasing 
• Preventing Fraud and Abuse 
• Financial Reporting 
• Controlling Costs 
• Budgeting 

Week  5:  
Organization, 
Environment and 
Culture Change 
Chapter 7 
 
GHA 3 & DB 3 DUE 

• Philosophy of care 
• Nursing Home Organization 
• Clinical Set-Up 
• Enriched Environments 
• Culture Change 
• Environment for Residents with Dementia 

Week 6:  • What is Quality 
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Effective Quality 
Management 
Chapter 18 
 
GHA 4 & DB 4 DUE 

• Technical and Consumer Defined Quality 
• CMS Quality Initiative 
• From Deming to Lean Six Sigma 

Week 7:  
Marketing 
Chapter 16 
 
GHA 5 & DB 5 DUE 

• Marketing a Long-Term Care Facility 
• Differentiation 
• Customer Relations 

Week 8:  MIDTERM  
Week 9-10 
Social Services, 
Admissions, Discharge, 
Medical, Nursing and 
Rehab, Recreation 
Chapter 8, 9 & 10  
 
GHA 6 & DB 6 DUE 

• Definition and description of these departments 
• An explanation of how they collaborate to delivery 

effective care 
• Infection Control 
• Knowledge of Aging and Seniors 
• Death and Terminal Illness 

Week 11:  
Dietary, Plant, 
Environmental, 
Administrative and IT 
Services 
Chapter 11, 12, & 13 
 
GHA 7 & DB 7 DUE 

• Definition and description of these departments 
• An explanation of how they collaborate to delivery 

effective care 
• Infection Control 
• Food! 
• Safe Environment 
• The Business Office 

Week 12 and 13 
Effective Governance 
and Human Resource 
Chapter 14 & 15 
 
GHA 8 & DB 8 DUE 

• Governance, Leadership & Management 
• Human Resource 
• Labor Relations 
• Labor and Management: Laws and Regulation 
• Worker’s Compensation, Retirement 
• Workplace Safety: The Occupational Safety and Health 

Act 
Week 14 
 
DB 9 (peer review 3 
other student 
presentations)  
 

Student Presentations will be given during week 14 

Week 15 FINAL EXAM 
 

Attendance 
Students are expected to attend each class session. Students may be required at any time to 
account for undue irregularity in attendance by personal explanation to their instructor. Any 
student who has been excessively absent from a course and does not present adequate 
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documentation to the instructor, may receive the grade of WU (unofficial withdrawal), which is 
computed as an F. 

Students absent for illness for more than one week will be required to present to the instructor 
medical documentation of the illness, including an indication that they are well enough to return to 
their classes. 

Students absent for more than one week for reasons other than illness will also be required to 
furnish documentation of reasons. Instructors will be asked to report excessive absences to the 
Office of the Registrar and to the Financial Aid Office. 

A student attends an online course (or the online portion of a hybrid/blended course) by 
participating in class or otherwise engaging in an academically related activity. Examples of such 
activity include but are not limited to: contributing to an online discussion or text chat session; 
submitting an assignment or working draft; working through exercises; taking a quiz or exam; 
viewing and/or completing a tutorial; initiating contact with a faculty member to ask a 
course-related question.  

Such academically related activities are readily tracked and documented through the College's 
learning management system, email system, and in some cases publisher websites.  

Documenting that a student has logged into an online class or website is not sufficient, by itself, to 
demonstrate academic attendance by the student. For example, if a student simply logs into an 
online course on September 15 and logs out, without any further activity, the student did not 
attend the online class on that day 

SafeAssign as a Learning Tool 
SafeAssign helps prevent plagiarism by providing both the student and the professor a feedback 
report that compares any student work submitted through the software with a comprehensive 
database of books, journals, websites and papers written by other students. Some of the writing 
assignments in this course will use Blackboard’s SafeAssign software to help students improve 
their skill at paraphrasing statements contained in research on a topic and to help increase 
awareness of the proper use of citation when a student writes a paper using ideas or statements 
taken from a research source.  For any assignment requiring research and/or requiring more than 
two pages of writing, students will be expected to submit that assignment through SafeAssign in 
Blackboard, following the submission guidelines given with the assignment instructions. Prior to 
submitting a final draft of an assignment, students will have the opportunity to submit several 
drafts of that assignment to SafeAssign in order to get sufficient feedback from SafeAssign reports 
to help minimize the risk of plagiarism.  If the assignment continues to have evidence of 
plagiarism in the final draft of the assignment, the professor will file a report to the Department 
Chair documenting the use of the paper as an action of academic dishonesty.  If a student fails to 
submit an assignment to SafeAssign, the professor will assign a grade of zero for that assignment. 
By submitting a paper to SafeAssign, that paper will become source material included in the 
SafeAssign database. 
 
Academic Integrity 
Academic dishonesty refers to plagiarism, cheating, and falsification of records. These are serious 
offenses which will result in disciplinary action.  Below are brief definitions of these terms as per 
the York College Handbook. 
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• Cheating is the unauthorized use or attempted use of material, information, notes, study 

aids, devices or communication during an academic exercise.  
• Plagiarism is the act of presenting another person’s ideas, research or writings as your 

own. 
• Obtaining Unfair Advantage is any activity that intentionally or unintentionally gives a 

student an unfair advantage in his/her academic work over another student.  
• Falsification of Records and Official Documents also includes forging signatures. 

 

ABS/INC Grade 
A student who, because of extenuating circumstances, is absent from the final examination and 
has completed the work for the course with a passing average may be assigned an ABS grade. 

The student, in consultation with the instructor, has up to three weeks in the subsequent semester 
within which to take the final and have the grade resolved, even if, not registered in the subsequent 
semester. 

The grade must be received by the Office of the Registrar by the last day of the third week of 
classes of the subsequent semester. A student who has taken the final examination, but, because of 
extenuating circumstances, has not completed the work for the course, and has a passing average 
may, at the discretion of the instructor, receive an INC grade. The student, in consultation with the 
instructor, has up to 10 weeks in the subsequent semester to complete the work and have the grade 
resolved even if not registered in the subsequent semester. 

Grade changes resolving INC grades must be received by the Office of the Registrar by the last 
day of the tenth week of classes of the subsequent semester. Grades received after the deadline 
will not be processed unless the student has obtained approval from the Committee on Academic 
Standards. 

The grades of INC or ABS are not considered in computing the academic index. However, if a 
grade change is not received by the Office of the Registrar within the above specified limits, the 
grades of INC and ABS are changed to FIN and FAB, respectively. These grades are considered as 
F grades when computing the academic index. 

When compiling the Dean's List, ABS and INC grades are calculated as F. 

Policy on accommodations for disabled students 
Students with documented disabilities are eligible to certain accommodations designed to ensure 
academic success at York College. Any student with a disability who requires assistance should 
meet with the Course Instructor at the beginning of the semester to discuss their individual needs. 
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Section AV: Changes in Existing Courses 
AV.1 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 141: Class Instruction in Piano I Course MUS 141: Class Instruction in Piano I 
Prerequisite  MUS 110 or permission of 

department 
Prerequisite   

Hours 1 Hours 1 
Credits 1 Credits 1 
Description The study of keyboard literature to 

suit the level of the individual student. 
Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: The knowledge of piano performance greatly improves the study of music theory. The pre-requisite for MUS 
141 is removed so students can take MUS 110: Fundamentals of Music Theory and MUS 141 simultaneously. 
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AV.2 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 210: Ear Training I Course MUS 210: Ear Training I 
Prerequisite  MUS 110 or permission of 

department 
Prerequisite  MUS 110 

Hours 3 Hours 3 
Credits 2 Credits 2 
Description Sight singing and ear training using 

moveable do. 
Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: “Permission of department” is not necessary as requirements may be waived if appropriate.
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AV.3 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 223: Harmony Course MUS 223: Harmony 
Prerequisite  MUS 110 or permission of 

department. 
Prerequisite  MUS 110. 

Hours 3 Hours 3 
Credits 3 Credits 3 
Description The study of diatonic harmony. 

Focuses on developing analytical 
skills to enhance appreciation, 
performance, and composition of 
Western music of the 18th and 19th 
centuries. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: “Permission of department” is not necessary as requirements may be waived if appropriate. 
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AV.4 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 225: Computer Music Course MUS 225: Computer Music 
Prerequisite   Prerequisite  MUS 110 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Introduction to the use of computers 

for music production. Topics include 
digital sampling and multi-track 
recording. 

Description Introduction to the use of computers for 
music production. Topics include 
sampling and multi-track recording. 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: MUS 225 is no longer a part of General Education (as it does not meet Pathways requirements) and therefore 
may now have a pre-requisite. The requirement of MUS 110: Fundamentals of Music Theory (required for both the music 
majors and minors) would greatly enhance students’ understanding of music and thus strengthen the quality of their 
projects. Description revised to removed dated terminology. 

75



 

 

AV.5 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 278: Art & Sound of Video 

Games 
Course MUS 278: Art & Sound of Video 

Games 
Prerequisite   Prerequisite   
Hours 3 Hours 3 
Credits 3 Credits 3  
Description A relatively new form of media in 

cultural history, video games are 
actively played by roughly 183 million 
people in the United States alone. This 
interdisciplinary, team-taught course 
focuses on the aesthetic and sound 
production of video games. 
Throughout the semester, we will 
apply methods of critical analysis to 
unpack what creates a "successful" 
video game (and what does not). We 
will do so both chronologically and 
thematically, studying the history of 
the medium, and by analyzing how it 
relates to other forms of culture such 
as film, art and music. This course is 
cross-listed with FA 278. 

Description A relatively new form of media in 
cultural history, video games are 
actively played by hundreds of millions 
of people in the United States alone. 
This interdisciplinary course focuses on 
the visual aesthetic and sound design 
of video games. Throughout the 
semester, we will apply methods of 
critical analysis to unpack what creates 
a "successful" video game (and what 
does not). We will do so both 
chronologically and thematically, 
studying the history of the medium, and 
by analyzing how it relates to other 
forms of culture such as film, art and 
music. This course is cross-listed with 
FA 278. 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute   Course Attribute   
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: The description has been slightly altered to allow a single instructor to teach the course, if needed.  
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AV.6 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 420: Instrumentation Course MUS 420: Instrumentation 
Prerequisite  MUS 323 Prerequisite  MUS 223 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Scoring for small and large 

instrumental ensembles, including 
orchestra, jazz ensemble, and band. 
Computers are used to perform 
arrangements. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: Now that the theory component of the music curriculum is extended to three years (MUS 110 / MUS 223 / MUS 
323) with the addition of MUS 110, the two semesters of MUS 110: Fundamentals of Music Theory and MUS 223: 
Harmony are sufficient preparation for MUS 420. 
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AV.7 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 422: Conducting Course MUS 422: Conducting 
Prerequisite  MUS 323 Prerequisite  MUS 223 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Basic principles of conducting and 

score reading; analysis of selected 
choral and orchestral works. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: Now that the theory component of the music curriculum is extended to three years (MUS 110 / MUS 223 / MUS 
323) with the addition of MUS 110, the two semesters of MUS 110: Fundamentals of Music Theory and MUS 223: 
Harmony are sufficient preparation for MUS 422. 
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AV.8 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 425: Composition Course MUS 425: Composition 
Prerequisite  MUS 323 Prerequisite  MUS 223 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Original writing in various styles, with 

emphasis on the small forms. 
Microcomputers, MIDI interfaces, and 
digital sampling systems are used to 
perform compositions. 

Description Original writing in various styles, with 
emphasis on the small forms. 
Computers, MIDI interfaces, and 
sampling are used to perform 
compositions. 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: Now that the theory component of the music curriculum is extended to three years (MUS 110 / MUS 223 / MUS 
323) with the addition of MUS 110, the two semesters of MUS 110: Fundamentals of Music Theory and MUS 223: 
Harmony are sufficient preparation for MUS 425. Description revised to include more-current terminology. 
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AV.9 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 427: Mixing and Mastering Course MUS 427: Mixing and Mastering 
Prerequisite  MUS 329 Prerequisite  MUS 225 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Using industry-standard software, 

apply contemporary mixing 
techniques to create stereo mixes 
and master recordings in a variety of 
genres (pop/rock, jazz, classical). 
Emphasis on digital signal processing 
and automation. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: MUS 225: Computer Music is sufficient preparation for MUS 427. 
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AV.10 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 455: History of Film Music Course MUS 455: History of Film Music 
Prerequisite  MUS 101 or departmental permission Prerequisite  MUS 101 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description This course explores the history and 

aesthetics of music in Hollywood, 
independent, and international 
cinema. Emphasis will be placed on 
the use of music to support the film's 
narrative. Technological aspects of 
film music production will also be 
considered. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: “Permission of department” is not necessary as requirements may be waived if appropriate. 
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AV.11 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course MUS 461: Jazz Analysis Course MUS 461: Jazz Analysis 
Prerequisite  MUS 323 Prerequisite  MUS 223 
Hours 3 Hours 3 
Credits 3 Credits 3 
Description Detailed investigation into the musical 

styles of jazz, with special emphasis 
on the major jazz musicians who 
have helped to create and shape 
them. 

Description N/C 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute    Course Attribute    
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: Now that the theory component of the music curriculum is extended to three years (MUS 110 / MUS 223 / MUS 
323) with the addition of MUS 110, the two semesters of MUS 110: Fundamentals of Music Theory and MUS 223: 
Harmony are sufficient preparation for MUS 461. 
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AV.12 
FROM  TO  
Departments Performing & Fine Arts Departments Performing & Fine Arts 
Course FA 278: Art & Sound of Video Games Course FA 278: Art & Sound of Video Games 
Prerequisite  ] Prerequisite   
Hours 3 Hours 3 
Credits 3 Credits 3  
Description A relatively new form of media in 

cultural history, video games are 
actively played by roughly 183 million 
people in the United States alone. This 
interdisciplinary, team-taught course 
focuses on the aesthetic and sound 
production of video games. 
Throughout the semester, we will 
apply methods of critical analysis to 
unpack what creates a "successful" 
video game (and what does not). We 
will do so both chronologically and 
thematically, studying the history of 
the medium, and by analyzing how it 
relates to other forms of culture such 
as film, art and music. This course is 
cross-listed with MUS 278. 

Description A relatively new form of media in 
cultural history, video games are 
actively played by hundreds of millions 
of people in the United States alone. 
This interdisciplinary course focuses on 
the visual aesthetic and sound design 
of video games. Throughout the 
semester, we will apply methods of 
critical analysis to unpack what creates 
a "successful" video game (and what 
does not). We will do so both 
chronologically and thematically, 
studying the history of the medium, and 
by analyzing how it relates to other 
forms of culture such as film, art and 
music. This course is cross-listed with 
MUS 278. 

Liberal Arts [ x ] Yes [  ] No  Liberal Arts [ x ] Yes [  ] No  
Course Attribute   Course Attribute   
General Education 
Component 

 X  Not Applicable 
 

General Education 
Component 

 X  Not Applicable 
 

Effective  Effective Fall 2016 
Rationale: The description has been slightly altered to allow a single instructor to teach the course, if needed.  
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AIII.1 The following revisions are proposed for Minor in Music 
Program: Minor in Music 
Effective: Fall 2016 
From To 
Course  Description    Crs Course  Description    Crs 

I. Core Requirements for Music Minor   [8] 
 

MUS 110: Fundamentals of Music Theory  3 
MUS 210: Ear Training I     2 
MUS 223: Harmony      3 
 
 

II. Electives       7 
 
Choose one from the following    2 
 MUS 131: Gospel Choir I 
 MUS 139: Jazz Ensemble I 
 MUS 146: Jazz Improvisation I 
 
Choose one from the following    2 
 MUS 231: Gospel Choir II  
 MUS 239: Jazz Ensemble II 
 MUS 246: Jazz Improvisation II 
 
Choose one from the following    3 
 MUS 225: Computer Music 
 MUS 250: African-American Music 
 MUS 253: History of Jazz 
 MUS 270 / ANTH 270: Introduction to 
        Ethnomusicology (WI) 
 MUS 278 / FA 278: Art & Sound of Video Games 

I. Core Requirements for Music Minor   9 
 

MUS 110: Fundamentals of Music Theory  3 
MUS 141: Class Instruction in Piano I   1 
MUS 210: Ear Training I     2 
MUS 223: Harmony      3 
 
II. Electives       7 
 
Choose one from the following    2 
 MUS 131: Gospel Choir I 
 MUS 139: Jazz Ensemble I 
 MUS 146: Jazz Improvisation I 
 
Choose one from the following    2 
 MUS 231: Gospel Choir II  
 MUS 239: Jazz Ensemble II 
 MUS 246: Jazz Improvisation II 
 
Choose one from the following    3 
 MUS 225: Computer Music 
 MUS 250: African-American Music 
 MUS 253: History of Jazz 
 MUS 270 / ANTH 270: Introduction to 
        Ethnomusicology (WI) 
 MUS 278 / FA 278: Art & Sound of Video Games 
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 MUS 279 / HIST 279: History of Hip-Hop (WI) 
 MUS 299: Music Industry 
 MUS 301 / TA 301: American Musical Theatre (WI) 
 MUS 323: Form & Analysis 
 MUS 350: Middle Ages to Baroque (WI) 
 MUS 351: Classical and Romantic Eras 
 
Total credits required for Music Minor   [15] 

 MUS 279 / HIST 279: History of Hip-Hop (WI) 
 MUS 299: Music Industry 
 MUS 301 / TA 301: American Musical Theatre (WI) 
 MUS 323: Form & Analysis 
 MUS 350: Middle Ages to Baroque (WI) 
 MUS 351: Classical and Romantic Eras 
 
Total credits required for Music Minor   16 

Rationale: The inclusion of MUS 141: Class Instruction in Piano I insures that a music minor has some basic practical 
knowledge of piano performance which is beneficial for ear training, music theory, and music production. 
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