
 

 
 

   
  

                           
  

  
 
  

    
 

 
 

 
           

 
          

          
 
 

   
   

   
 

  
  

    
    

  
 

 
 
 
 
 
 
  

  

 

Preferred Name Request Form 

Current Legal Name 
(Please Print): 

Graduation Year (Expected): 

CUNYfirst ID: 

I request that the following name be recorded as my Preferred Name in the Student System: 
PreferredName*: 

__________________________________________________________________________________________ 
First Middle 

*Please note that only first and/or middle names may be requested. Please select names that you
would be comfortable using in the classroom and other CUNY settings.

While CUNY recognizes the importance that a change of name might have to students during their time 
with the University, a preferred name is not a legal name, but is generally used to change how others 
refer to you. For this purpose, students may identify a preferred name to be recorded in the student 
system. No documentation is required to have a preferred name recorded. 'RFXPHQWV DQG UHFRUGV WKDW PD\ 
GLVSOD\ D SUHIHUUHG QDPH LQFOXGH� DPRQJ RWKHU WKLQJV� FRXUVH URVWHUV� VWXGHQW LGHQWLILFDWLRQ FDUGV� VWXGHQW HPDLO 
DGGUHVVHV� DQG RWKHU GRFXPHQWV LVVXHG E\ WKH 8QLYHUVLW\�  $ SUHIHUUHG QDPH ZLOO QRW EH UHIOHFWHG RQ� DPRQJ RWKHU 
WKLQJV� D VWXGHQW¶V RIILFLDO DFDGHPLF UHFRUG� GLSORPD� RU WUDQVFULSW �YLVLW KWWSV���ZZZ�FXQ\�HGX�SUHIHUUHGQDPH IRU D 
OLVW RI &81< DSSOLFDWLRQV DIIHFWHG E\ D SUHIHUUHG QDPH FKDQJH��  $Q\ UHTXHVW WR XVH D SUHIHUUHG QDPH LQ DQ HPDLO 
DGGUHVV DQG�RU VWXGHQW ,' FDUG VKRXOG EH FKHFNHG EHORZ�  7KLV ZLOO LQIRUP WKH 5HJLVWUDU WR VXEPLW WKDW UHTXHVW�V� 
WR WKH FDPSXV +HOS 'HVN�  7R FKDQJH WKH QDPH WKDW LV GLVSOD\HG�UHIOHFWHG RQ RIILFLDO DFDGHPLF UHFRUG� GLSORPD� RU 
WUDQVFULSW VWXGHQWV PXVW IROORZ WKH LQVWUXFWLRQV RQ WKH 3HUVRQDO 'DWD &KDQJH 5HTXHVW )RUP DYDLODEOH LQ WKH 
5HJLVWUDU¶V 2IILFH�  2IILFLDO DQG OHJDO QDPH FKDQJHV UHTXLUH VSHFLILF GRFXPHQWDWLRQ RXWOLQHG RQ WKDW IRUP�

3OHDVH LQLWLDO KHUH BBBBB WR LQGLFDWH \RX KDYH UHDG DQG XQGHUVWDQG WKH SDUDJUDSK DERYH�

Date 6LJQDWXUH

Please check if you wish to use your preferred first and/or middle name in your: 

BBB 6WXGHQW (PDLO $GGUHVV

 6WXGHQW ,' &DUG

https://www.cuny.edu/preferredname
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