Discontinued Search - SAMPLE
Date

Name
Address

Dear ___________________________:

Thank you for your interest in our opening for _______________________________________.
Unfortunately, after careful deliberation, it has been decided that this search will conclude without an appointment. 
Your interest in York College is very much appreciated. The committee and I do hope that you are successful in achieving your career goals and wish you the very best in your pursuits. 
Sincerely,

Search Committee Chairperson

cc: Committee Members
