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Welcome!
The Continuing Education Department at York College would like
to welcome you to another semester of exciting programs and
activities that will improve and enrich your life. Please take a
moment to look through our brochure and choose from an array
of courses. We are dedicated to serving our community. We provide quality education that can lead to lifetime opportunities.
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Business and Careers
Accounting & Bookkeeping
Bookkeeping and
Accounting Principles
$250
This course offers the beginner the necessary
introductory bookkeeping and accounting techniques needed for the office. Topics covered will
include: book of original entry, double entry,
bank reconciliation, special purpose journals, the
preparation of financial statements and other
basic accounting principles.
Time: Tuesday, Thursday, 6:30 PM - 8:30 PM;
10 sessions starting October 7, 2008,
ending November 11, 2008
Instructor: Tavares, Renee

York College Adult Continuing Education
Topics to be covered include: financing, franchises, management, personnel, advertising, promotion and writing a loan proposal. An appointment with a Small Business Development Center
counselor can be arranged, if you wish to obtain
an SBA loan. Materials Provided.
Time: Tuesday, 6:30 PM - 8:30 PM;
6 sessions starting October 7, 2008,
ending November 25, 2008

York College Adult Continuing Education

How to Start and Operate
a Restaurant
$99

Professional Development

In this course you will learn the elements necessary to start and run your own restaurant. The
course includes: how to choose a concept,
restaurant design, menu development, choosing
a location, financing, staffing, training, marketing
and food and labor cost controls. You will discover critical keys to a successful food operation.

Instructor: Yeung, Brian
FYI: Materials Provided.

Starting and Operating
a Home-Based Travel Agency
$165

Professional Development

Time: Tuesday, 6:30 PM - 8:30 PM;
4 sessions starting October 28, 2008,
ending November 25, 2008

Notary Public
$65
This two-day seminar prepares students for the
Department of State, Notary Public Exam and for
commission as a Notary Pubic. This seminar covers: Notary Law, Banking Law, Real Property
Law and the Definitions of Legal Terms Used by
Notaries. This course is recommended for individuals working in all branches of public service,
law offices, real estate firms and banks.
Sec 1: Friday, 6:30 PM - 8:30 PM;
2 sessions starting October 10, 2008,
ending October 17, 2008

Instructor: Someck, Alan
FYI: Materials Provided.

Instructor: Waite, Patricia
FYI: Textbook: Accounting the Easy Way
ISBN# 076411976-1 Barron's Education.
No Class: 11/4.

Accounting Using QuickBooks
$225
This hands-on course is for bookkeepers and
small business owners who want to learn the
most popular small business accounting software.
QuickBooks enables you to set-up an accounting
system, pay bills, invoice, keep track of payments
received and much more.
Time: Saturday, 1:00 PM - 4:00 PM;
8 sessions starting October 4, 2008,
ending November 22, 2008
Time: Thursday, Tuesday, 6:30 PM - 8:45 PM;
11 sessions starting November 6, 2008,
ending December 18, 2008
Instructor: Williams, Ronald
FYI: Must have basic computer experience.
Textbook Required: QuickBooks A Learning
Guide 2008. ISBN#-1-57338-106-3, plus a
blank diskette. No Classes: 11/27,12/25,12/30

Entrepreneurship Center
Starting and Operating
Your Own Small Business
$200

You will learn how to make money as an on-line
travel agency; how to profit by booking group
travel; how to set up corporate accounts and
non-profit accounts; how to get certified to
receive travel agent rates and how to book travel
on airlines, hotels, and cruises. To grow your
business, you will learn how to market to groups
for big profits, how to promote your business and
how commissions and bonuses are paid.
Time: Saturday, 9:00 AM - 12:00 PM;
4 sessions starting November 1, 2008,
ending November 22, 2008
Instructor: Fortune, Christine
FYI: Materials Provided.

Starting and Operating
an Import/Export Company
$150
This course explains the international trade
process and how to establish an international
business. This how-to course will focus on: how
to choose a product for import/export, how to
make overseas contacts, how to obtain necessary
licenses and how to examine the cost factor in
starting a business.
Time: Monday, Wednesday, 6:30 PM - 8:30 PM;
4 sessions starting October 6, 2008,
ending October 27, 2008
Instructor: Staff, TBD

This course will teach you how to understand the
steps necessary for starting your small business.
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FYI: Materials Provided.

Starting a
Home Catering Business
$150

Sec 2: Saturday, 10:00 AM - 12:00 PM;
2 sessions starting November 8, 2008,
ending November 15, 2008

The catering business is one of the most lucrative
and profitable home businesses, with a high
potential for expansion and growth. Catering
offers an opportunity for starting a food service
business with a lower initial investment than
opening a traditional restaurant. Each catered
event comes with a new challenge and experience; whether you cater birthday parties for children, or a company dinner party for 50.

H

Instructor: Sperrazza, Anthony
FYI: Materials Provided.

Becoming a Landlord
$55

NEW

Instructor: Martin, Ishbelle

There are many benefits that a landlord is able to
enjoy. However, in order to get these benefits,
there are extra steps and responsibilities that you
as a landlord must fulfill. Although being a landlord is a good way to make an investment and a
living, you will want to consider several things
before designating yourself to this job.

FYI: Materials Provided.

Time: Saturday, 10:30 AM - 12:30 PM;

Time: Saturday, 9:00 AM - 11:00 AM;
6 sessions starting October 4, 2008,
ending November 8, 2008
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REGISTERING EARLY!
Don’t be disappointed because you waited until
the last minute. Many of our courses fill early.
Encourage a friend to join you. Sometimes one or two
people make the difference between “go” and “cancel”

Register Online 24/7
www.york.cuny.edu/conted

FYI: Materials Provided.
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Professional Development
3 sessions starting October 25, 2008,
ending November 8, 2008

York College Adult Continuing Education
FYI: Textbook Required: Gregg Reference
Manual ISBN# 007293653-3

Instructor: Squires, Kevin
FYI: Materials Provided.

Project Management Basics
$205
In this hands-on course, students learn the theory, tools and techniques of project management.
Project management is becoming an increasingly
important function as organizations re-engineer
and more emphasis is placed on keeping projects
on time and within budget while maintaining
quality. Sessions cover: task organization and
sequencing; developing schedules; how to use
the critical path method as a management tool,
plus the use of milestones and Gantt charts;
reverse planning method; and cost, performance, and customer considerations. Students will
understand the phases of project management
and apply them, the key project management
processes, learn how to use simple tools (methods, software, templates) to manage their projects, learn the important of cost, schedule, quality, and customer service to successfully manage
projects, learn the important of planning, coordinating, implementing, and control.
Time: Thursday, 6:30 PM - 8:30 PM;
8 sessions starting October 2, 2008,
ending November 20, 2008
Instructor: Staff, TBD

Art of Business Writing
$195
Are you required to prepare various types of business correspondence, such as letters, emails,
memos and reports or do you want to learn how
to write powerful correspondence or express
yourself clearly? If you answered yes, then the
Art of Business Writing Course is for you. This
course is designed specifically for individuals who
want to improve their business writing skills. The
course will cover the following areas: writing
clear, concise letters, memos, reports and other
business documents; basic writing mechanics:
punctuation and capitalization; how to choose
the right words; editing; proofreading, and business writing style.
Time: Friday, 6:30 PM - 8:30 PM;
8 sessions starting October 17, 2008,
ending December 12, 2008
Instructor: Irvin, Joyce
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Grant & Proposal Writing
$200
This hands-on course is designed to guide you
through the process of effectively writing grant
proposals for your non-profit organization or forprofit business. You will discover sources of funding and new business deals, which grants/proposals to target and which to avoid, characteristics of a winning grant proposal and information
on budgets and financials. Participants actually
complete a step-by-step grant proposal of their
own project or business idea. You will participate
in group exercises and even get feedback as to
your project’s possible success.
Time: Monday, 6:30 PM - 9:00 PM;
6 sessions starting October 6, 2008,
ending November 17, 2008
Instructor: Smith-Bryant, June
FYI: Materials Provided. No Class: 10/13

Everyday Communication Skills
$175
Have you been asked to give a toast at an event
to explain a project to/for your boss, only to get
nervous and stutter through it? Have you sent emails without getting a response? Have you done
presentations that received negative feedback? If
you answered yes to any of these questions, then
this course is for you. You will learn to deliver
dynamic presentations and enhance your ability
to communicate ideas clearly and effectively.
This course will cover many communication
styles including workplace correspondence,
resume writing, email, public speaking, the correct use of PowerPoint for presentations, dealing
with difficult people, the art of persuasive letter
writing, and how to deliver a speech for any
occasion.
Time: Monday, 6:30 PM - 8:30 PM;
8 sessions starting October 6, 2008,
ending December 1, 2008
Instructor: Boston-Hill, Kevin

FYI: Materials Provided. No Class: 10/13
See Option 1 page 46
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H

York College Adult Continuing Education

Wedding Planning
$195

NEW

Wedding Planning/Consulting and Directing is a
fast growing industry. Every day people are in
need of assistance in planning their special day.
This course will cover What is a Wedding Planner
all the way to Directing the Wedding Day Events.
If you are serious about starting a new career as
a Wedding Planner/Consultant then this class is
a must.
Start today and be on your way to a new
career in the Wedding/Bridal Industry!
Time: Saturday, 1:00 PM - 3:00 PM;
6 sessions starting November 15, 2008,
ending January 3, 2009

Professional Development
Keyboarding
$190
This course is for both the beginner and
advanced student. Beginners will learn basic typing skills using the computer, while advanced students will learn speed and accuracy.
Time: Saturday, 1:00 PM - 4:00 PM;
8 sessions starting October 4, 2008,
ending November 22, 2008
Thursday, Tuesday, 6:30 PM - 8:30 PM;
8 sessions starting January 6, 2009,
ending January 29, 2009
Instructor: Khani, Sophia

Instructor: Staff, TBD

Computer Skills
Computers for Mature Adults
$99
This course is designed for mature adults, 55 or
older, who want to learn about computers.
Through patient hands-on instruction, the following topics will be covered: understanding the
hardware component, the operating system,
mouse clicking and Basic Word. This is the perfect course for new entrants to the age of computers. Must be familiar with the keyboard.
Time: Saturday, 1:00 PM - 3:00 PM;
4 sessions starting October 4, 2008,
ending October 25, 2008
Instructor: Davy, Byron
FYI: Textbook TBA. Must bring blank diskette to
save your work.

Computers for Mature Adults II
$99

FYI: Textbook Required: Keyboarding Made
Simple ISBN# 9780767917056
Bring blank diskette to save work.

Microsoft Excel
$215
You will learn simple, clean and fast ways to create a spreadsheet. Topics will include: formatting
documents, adding formulas and equations, moving text and selecting options from the menu bar.
Time: Saturday, 9:00 AM - 12:00 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Williams, Ronald
FYI: Textbook Required:TBA
Must bring blank diskette.

Microsoft Word
$215

This course is a continuation of Computers for
Mature Adults. Students will practice techniques
taught in the beginner class and will also cover
how to search for information on the Internet.

Enhance your computer knowledge and familiarity with computer terminology. Students will
learn to create and save new documents; manage
files; copy, insert and delete text; page set-up and
much more.

Time: Saturday, 1:00 PM - 3:00 PM;
4 sessions starting November 1, 2008,
ending November 22, 2008

Time: Saturday, 9:00 AM - 12:00 PM;
7 sessions starting November 8, 2008,
ending January 3, 2009

Instructor: Davy, Byron

Instructor: Jackson, Wanda

FYI: Pre Req.: Completion of Computer for
Mature Adults I. Must bring diskette to class.

FYI: Textbook Required: TBA. Must bring
diskette to class. No Classes: 11/29,12/27

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Professional Development

H

York College Adult Continuing Education

Personal Computer Boot Camp
$215

Clases de Computadoras
$150

This is a gentle introduction to basic computer
training. This course will explain parts of the
computer, how to use a mouse, Windows and the
fundamentals of Word and Excel. You will also
learn how to search for information on the
Internet.

El curso de Introducción a la computadora es
impartido en su totalidad en español y esta diseñado para las personas con poca o ninguna
experiencia en computadoras. En este curso Ud.
aprenderá: Uso del ratón (mouse) para navegar
en WINDOWS uso de los paneles de control de
la computadora tales como reconocimiento de
voz; a utilizar el uso operativo de Windows XP, a
crear y manipular archivos y carpetas; a reconocer la localización y función de los componentes
principales de una computadora; fundamentos
de Microsoft Word, aprenda a usar con eficacia
las funciones primarias de MS Word;
Introducción a conexión de Networks: DSL,
broadband, Wi-Fi.

Time: Saturday, 1:00 PM - 4:00 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Jackson, Wanda
FYI: Textbook Required: TBA. Must bring blank
diskette to class.

Basic Web Design
$225
Web Design is the process of creating a web
page, website or web applications. The term generally refers to the graphical side of web development, using images, CSS and one of the HTML
standards. You will use Macromedia’s
Dreamweaver to get you started with your own
web page. We’ll talk about the Internet, how
pages work with each other, servers, languages
and more. You will design a simple site, learn to
manage its content, design principles and functions using CSS and simple Javascript technologies and much more.
Time: Saturday, 9:00 AM - 12:00 PM;
5 sessions starting October 4, 2008,
ending November 1, 2008
Instructor: Tyrer, II, Eric
FYI: Textbook Required: Macromedia
Dreamweaver 8 Training from the source,
ISBN# 978-0321336262

H

Instructor: Caseiro-Corrales, Cruzmaria
FYI: Material Provided. No Class 12/27

NEW

Investing can be a painless process by understanding how to research information. In this
course, you will learn how to research stocks,
bonds and mutual funds by leveraging readily
available resources and tools on the Internet.
This course will help the beginning investor
understand basic techniques in analyzing publicly
traded companies? annual reports, mutual funds
and bond prospectuses. Prerequisite: ABC’s of
Investing.

This seminar fulfills the NYS requirement for chiropractors, dental hygienists, dentists, optometrists,
physicians, podiatrists, psychologists, pupil personnel services professionals, registered nurses, school
administrators and supervisors, school district
administrators and teachers who are applying for,
or, renewing a license, registration, certificate or
limited permit. This course covers physical and
behavioral indicators of maltreatment, physical or
sexual abuse, behavioral and environmental characteristics of abusive parents and caretakers, the
identification of and responsibility for reporting
child maltreatment or abuse and when and how to
do it. Graphic slides will be shown. Participants will
receive the required NYS Certificate of
Completion. Please bring to class your current
license or certification number and pink slip to
receive the Certificate of Completion.
Time: Saturday, 9:00 AM - 12:00 PM;
1 session on January 24, 2009
Instructor: Moodie-Jones, Lorna
FYI: Materials Provided.

Nutrition and Health Needs
of Infants and Children $75
Understand the nutrition needs of infants and
young children. Plan menus and learn how to
integrate cooking activities into areas of learning
for children.
Time: Saturday, 9:00 AM - 12:00 PM;
2 sessions starting November 15, 2008,
ending November 22, 2008
FYI: While this course is open to anyone. It is primarily for individuals in professions who need to
maintain their certifications.

FYI: Materials Provided.

The need for qualified computer and networking technicians is increasing. Trained individuals can
work as Help Desk Technicians, Computer Service Technicians, Computer Support Specialists,
Networking Technician, Network Designers and more. Register today!
A+ Certification: Teaches you to disassemble, reassemble and diagnose software problems.
CCNA: This is a four-part program. The first is Networking Fundamentals. It teaches the basics
of computer networking. The curriculum is computer assisted and is developed by Cisco Systems.
THESE CLASSES ARE HELD AT BOROUGH OF MANHATTAN COMMUNITY COLLEGE,
70 MURRAY STREET, NEW YORK, NY 10007

For more information, call 718-262-2790

(Inquire about tuition vouchers)
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learning and intervention techniques to address a
school violence situation. You will also learn to
participate in an effective school/community
process for students exhibiting violent behavior.
Participants will receive the required Certificate
of Completion.
Time: Saturday, 1:00 PM - 4:00 PM;
1 session on January 24, 2009
Instructor: Watler, Merceline
FYI: Materials Provided.

Safety and Security $75
Learn how to maintain a safe environment, set
up emergency procedures and conduct safety
checks for indoor and outdoor environments.
Time: Saturday, 1:00 PM - 4:00 PM;
2 sessions starting November 15, 2008,
ending November 22, 2008
Instructor: King, Gary
FYI: Materials Provided.

Operating a Licensed
Day Care Center $245
Here’s where you learn legal regulations for zoning, construction, teaching and staff requirements.
Topics also include budgeting, special needs and
age levels of children, curriculum, and how to
access agencies and government programs that
may be useful resources. Review the New York
City and State regulations governing the provision
of child care services. This course does not provide
a license to open a child care center.
Time: Saturday, 9:00 AM - 12:00 PM;
6 sessions starting October 4, 2008,
ending November 8, 2008
Instructor: King, Gary
FYI: Materials Provided.

Instructor: Smith, James

A+ Certification and Cisco Certified Networking Associate
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Child Abuse Identification
and Reporting Seminar $55

Instructor: King, Gary
Time: Saturday, 1:00 PM - 3:00 PM;3 sessions
starting January 31, 2009, ending February
14, 2009

Professional Development

Child Care Provider Training

NEW

Time: Saturday, 1:00 PM - 3:00 PM;
7 sessions starting December 6, 2008,
ending January 24, 2009

Using the Internet
for Investment Decisions
$75

York College Adult Continuing Education

School Violence Prevention
and Intervention $55
New York State law require applicants for a new
or renewed license, registration, certificate or
limited permit, provide documentation of having
completed the required training in School
Violence Prevention and Intervention. This seminar has been approved by the NYS Education
Department. Topics include: identification of
warning signs relating to violence and other troubling behaviors in children; statutes, regulations
and policies relating to a safe, nonviolent school
climate; classroom management techniques to
promote a nonviolent school climate to enhance

Child Care Business Basics
and Record Maintenance $245
Learn marketing techniques to develop sound
business practices to increase your enrollment
and profitability. Understand basic recordkeeping
principles, tax responsibilities, time-space percentage, insurance and other legal issues.
Time: Saturday, 1:00 PM - 4:00 PM;
6 sessions starting October 4, 2008,
ending November 8, 2008
Instructor: King, Gary
FYI: Materials Provided.

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Certificate Programs

York College Adult Continuing Education

Paralegal Studies Certificate
What is a paralegal? A Paralegal or Legal
Assistant assists attorneys in delivery of services.
They cannot give legal advice or accept a case.
They can however, locate and interview witnesses,
conduct investigations and legal research, draft
legal documents, correspondences, pleadings and
so on. This certificate program will prepare students to work in a law firm or office, the court system, insurance companies and other agencies.
Certificate Requirements
To earn a certificate students must successfully complete six courses; five required and one elective.
Students must begin with the pre-requisite course:
“Basic Concepts in Paralegal”. Attendance of at
least 80% of the class and a grade of “C” or better is required to receive a certificate. To enroll
in the program students must have a high school diploma or equivalency.
REQUIRED COURSES
Basic Concepts in Paralegal
Ethics
Litigation
Legal Writing
Legal Research

Basic Concepts in Paralegal
$280
This course focuses on basic concepts in the legal
field such as: Criminal Law, Tort Law, New York
Civil Practice and Family Contracts. It also gives
a review of the Federal and New York State
Court systems.

ELECTIVES
Wills, Estates and Trusts
Criminal Law
Concepts of Real Estate Law
Legal Interviewing
Legal Investigation
Concepts of Real Estate
Immigration Law
Bankruptcy Law

gence, pleading, motions, trials and appeals..
Time: Tuesday, Thursday, 6:30 PM - 8:30 PM;
8 sessions starting November 18, 2008,
ending December 16, 2008
Instructor: Sawh, Dennis
FYI: Requires completion of Basic Concepts in
Paralegal. Materials Provided. No Class: 11/27

Time: Tuesday, Thursday, 6:30 PM - 8:30 PM;
10 sessions starting October 7, 2008,
ending November 11, 2008
Instructor: Sawh, Dennis
FYI: This is the prerequisite for all paralegal
courses. Materials Provided.

Litigation
$235
This course trains students to assist attorneys in
litigation by exposing them to the practical problems and procedures of litigating attorneys.
Topics include: advanced legal research, evidence, actions, special proceedings, courts and
jurisdiction, civil practice and procedure, negli-
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York College Adult Continuing Education

Legal Research
$230

Ethics
$150

Students will learn legal research as a process for
seeking solutions to legal problems. In addition to
learning the description of law books and the
mechanics of using them, students will gather
and analyze facts, identify legal issues and learn
to organize the issues of effective research.
Students must make visits to the Queens Law
Library to complete all research assignments.

This course provides an overview of ethical considerations and responsibilities regulating the
paralegal profession. Students will become familiar with the ethical problems facing paralegals
today. Focus will also be on evolving issues within the industry concerning paralegals with special
emphasis on the unauthorized practice of law,
attorney-client privilege and conflicts-of-interest.
This course will also cover the New York Codes
of Professional Responsibility, as well as NALA
and NFPA Codes.

Time: Saturday, 10:00 AM - 2:00 PM; 4 sessions starting November 15, 2008, ending
December 13, 2008
Instructor: Taylor, Gilbert
FYI: Requires completion of Basic Concepts in
Paralegal.Textbooks Required: The Blue BookISBN#:000450228-0,The Legal Research
Manual-ISBN#:157862029-5. No Class: 11/29

Legal Writing
$230
Students will learn to apply the information gathered from legal research and draft legal documents simply, clearly, and concretely. Students
will survey and draft several legal documents
including opinion letters, memoranda of law to
persuade/advise and also legal briefs.
Time: Saturday, 10:00 AM - 2:00 PM; 4 sessions starting January 3, 2009, ending
January 24, 2009

This defines the role of the paralegal in the criminal justice system. It stresses the practical application of criminal law principles and procedures,
from arrest through plea negotiations and trial.
Time: Monday, Wednesday, 6:30 PM - 8:30 PM;
8 sessions starting November 17, 2008,
ending December 10, 2008
Instructor: Jeffries, Frederica
FYI: Prerequisite: Completion of Basic Concepts
in Paralegal.

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

Time: Friday, 6:30 PM - 9:30 PM;
3 sessions starting December 5, 2008,
ending December 19, 2008
Instructor: Waite, Patricia
FYI: PREQ. Basic Concepts of Paralegal.
Material Provided.

Legal Interviewing
$230
Interviewing clients and witnesses is often a
major part of a Paralegals responsibilities. The
initial client interview elicits information and creates perceptions that can form the cornerstone
of a case. This interactive course includes roleplaying, practice interviewing and evaluating
interview skills. Students will also prepare written
records of interviews.

Instructor: Taylor, Gilbert
FYI: Prerequisite: Basic Concepts in Paralegal
and Legal Research.

Concepts of Real Estate Law
$230
Criminal Law
$230

Certificate Programs

Time: Monday, Wednesday, 6:30 PM - 8:30 PM;
7 sessions starting December 15, 2008,
ending January 14, 2009
Instructor: Kimels, Eli
FYI: Materials Provided.
No Class: 12/24, 12/29, 12/31

This course introduces students to the fundamentals of Real Estate Law and its practical applications to everyday problems in Real Estate.
Students will become proficient in assisting practicing attorneys. Topics will include the purchase
and sale of residential and commercial property,
landlord/tenant matters, and much more.
Time: Friday, 6:30 PM - 8:30 PM;
7 sessions starting October 10, 2008,
ending November 21, 2008
Instructor: Hopkins, Everett
FYI: Materials Provided.
York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Certificate Programs

York College Adult Continuing Education

Real Estate
Real estate agents usually are independent sales workers who provide their services to a
licensed real estate broker. Real estate brokers and sales agents have a thorough knowledge
of the real estate market in their communities. They know which neighborhoods will best fit
clients needs and budgets. They are familiar with local zoning and tax laws and know where
to obtain financing. Agents and brokers also act as intermediaries in price negotiations
between buyers and sellers.
QUALIFYING COURSES

Real Estate Salesperson
Required course hours have increased from 45 hours to 75 hours. A real
estate salesperson applicant will be required to show proof of completing 75
hours of approved education. Those applicants who completed the 45-hour
course prior to July 1, 2008 and have not taken or passed the license exam
must complete the additional 30-hour qualifying course to satisfy the 75hour requirement to sit for the exam.
Broker
A broker applicant will be required to show proof of completing 120 hours
of approved education. Broker applicants will be required to show proof of
completing either
•
•

the 75-hour salesperson and the 45-hour broker course (125 hours) or
the combination 30-hour remedial course, the 45-hour salesperson
course and the 45-hour broker course (120 hours)

You must be 20 years of age to become a NYS Licensed Broker. Also, you
must have 2 years experience as a New York State Salesperson before becoming a New York State Broker.
Real Estate Continuing Education
Effective with renewals that expire on or after July 1, 2008, applicants must
complete 22.5 hours of approved continuing education, in which at least 3
hours must include fair housing and/or discrimination in the sale or rental of
real property or an interest in real property. Any real estate broker who is not
exempt from the continuing education requirements by July 1, 2008, will no
longer be eligible for the exemption. Any currently exempt licensees who do
not maintain their consecutive licensure will lose their exemption.

H

The 75-hour and 30-hour qualifying course certificates will only be valid for 8
years.
Still have more questions? Visit: http://www.dos.state.ny.us/lcns/realest.html

Real Estate Salesperson’s
Licensing Course
$495

NEW

This course meets the NYS Mandatory 75-hour
requirement. Students who successfully complete
this course may apply to take the New York State
Department, Division of Licensing, Real Estate
Salesperson’s examination. Topics will include
license law and regulations, law of agency, real
estate instruments, estates and interests, real
estate financing, land use regulations, an intro-
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duction to construction, valuation, human rights
issues, fair housing law, real estate mathematics,
and environmental issues.
Sec 1: Sunday, 9:00 AM - 4:30 PM;
12 sessions starting October 5, 2008
ending January 4, 2009
Sec 2: Mon., Tue., Wed., 6:00pm – 10:00pm
20 sessions starting October 6, 2008 ending
November 18, 2008
Instructor: Richards, Conrad

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

York College Adult Continuing Education

H

FYI: Textbook, New York Real Estate For
Salesperson, Marcia Darvin Spada, 4th Edition,
Cengage Learning

New York Real Estate
Salesperson’s Supplement
Course (30 Hours)
$250

NEW

This 30-hour supplement course is for students
who have successfully completed the 45-hour
New York Real Estate Salesperson’s course and
now need to meet the new 75-hour licensing
course requirement. Topics include license law
and regulations, law of agency, real estate instruments, estates and interests, real estate financing, land use regulations, an introduction to construction, valuation, human rights issues, fair
housing law, real estate mathematics, and environmental issues.

Certificate Programs
This course will cover new affordable loans, government influences on real estate finance and special financing alternatives, including seller financing, loans for self employed borrowers and annual updates on the latest loan limits. 7.5 hours
Time: Friday, 6:30 PM - 9:00 PM;
3 sessions starting January 9, 2008,
ending January 23, 2009
Instructor: Richards, Conrad
FYI: Material Fee $5.00, payable to instructor on
first day of class.

Introduction to
Commercial Real Estate
$90

FYI: Textbook Required: TBA

The learning objective of this course is to provide
a comprehensive approach to the basic elements
to commercial real estate. It will cover and
explore the components of commercial valuations and how such methods are utilized to
impact investment strategies. This course will
provide the opportunity for discussion of various
categories of commercial properties and the
financial elements that influence such financial
investments. 7.5 hrs.

Mortgage Loan Officer
$275

Time: Friday, 6:30 PM - 9:00 PM;
3 sessions starting December 5, 2008,
ending December 19, 2009

Time: Friday, 6:30 PM - 10:00 PM;
9 sessions starting September 26, 2008
ending November 21, 2008
Instructor: Richards, Conrad

This is a comprehensive training program covering all aspects of originating and the processing
of conventional mortgage loans. This course covers primary and secondary mortgages. It is very
important that Loan Officers have a good understanding of a loan origination process, what documentation is required and what verifications and
procedures are followed to process a loan. This
comprehensive course is designed for the entrylevel Loan Officer. Some of the topics covered
are: the Interview process, the Loan Application,
reviewing a Credit Report and analyzing the
Appraisal Report.

Instructor: Richards, Conrad
FYI: Material Fee $5.00, payable to instructor on
first day of class.No Class: 12/26

Fair Housing
$90

FYI: Textbook Required: TBA

A step-by-step guide through the fundamental
laws of fair housing jammed-packed with tips and
techniques for avoiding complaints and violations! Solid, practical advice from a leading professional. This course will guide you through the
maze of the Fair Housing laws, and offers solid,
practical advice that works in today’s real world!
Whether you are a conventional, subsidized or
affordable housing management company, this
course has what you need to stay on top of
today’s housing laws. 7.5 hours of classroom
instruction, no exam.

Real Estate Finance
$90

Time: Friday, 6:30 PM - 9:00 PM;
3 sessions starting October 3, 2008,
ending October 17, 2008

Time: Friday, 6:30 PM - 9:30 PM;
8 sessions starting October 3, 2008,
ending November 21, 2008
Instructor: Brown, Alcedes

This course is designed to help build strong
finance principles in the areas of residential real
estate financing and mortgage lending trends.

Instructor: Richards, Conrad
FYI: Material Fee: $5.00, payable to instructor
on first day of class.

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Home Inspection Certification
This New York State Approved certificate is
designed for students who are interested in conducting residential home inspections. Th e program prepares students to inspect the following
areas of the home: structural, exterior, roof, interiors, insulation, ventilation, electrical, heating,
cooling and plumbing.
The program is 140 hours, 100 hours of classroom instruction and 40 hours of supervised field
experience. Students must have a passing grade of
“C” or better before registering for the next module. Module 4 is the basic class and must be taken
before all other module. No prior experience or
training is required to take this program. Students
must have a high school diploma or GED to take the NYS certification exam. All our students get a free one year membership with NACHI (National Association for Certifi ed Home
Inspectors). High School Diploma or GED required.
Module
Module
Module
Module

1
2
3
4

Module 5

Structural, Exterior and Roofing
Interiors, Insulation, Ventilation and Electrical
Heating, Cooling, and Plumbing
Overview of Profession, Standards of Practice,
Ethics, Real Property Law, Rules, & Regulations
• 40 hours of supervised field inspection

York College Adult Continuing Education

Interiors, Insulation, Ventilation,
and Electrical (Module 2)
$375

Certificate Programs
the different components. The interior inspection
of a house consists of a room by room evaluation
of the structural and mechanical elements found
in each room or habitable area: walls, doors/windows, floors, ceilings, stairs, railings, balconies,
cabinets and appliances. The module will include
the examination of electrical systems in terms of
three important characteristics; safety, capacity
and convenience. (Module 2)
Time: Saturday, 9:00 AM - 2:00 PM;
5 sessions starting January 3, 2009,
ending January 31, 2009
Instructor: Allen, Ainsley

This module covers interior components; insulation and ventilation, and electrical systems.
Students will learn the procedures for inspecting

FYI: Textbook Required: Principles of Home
Inspection with New York Home Inspections
Supplement (Package) ISBN #1419583611.

•
•
•
•

E
WANT

D!

Required text for all modules: Principles of Home Inspection: System and Standards,
by Dearborn Publishing, and the New York State Supplement. ISBN# 1419583611

Introduction to Home Inspection
(Module 4)

$375
If you are considering a career in Home
Inspection, this course gives an overview of the
profession. Students will learn legal liability issues
and their implications for the residential inspector, insurance coverage, disclaimers and exclusion and contracts. Real Property Law and the
Department of State Rules and Regulations will
also be covered. (Module 4)
Time: Saturday, 9:00 AM - 2:00 PM;
5 sessions starting October 11, 2008,
ending November 8, 2008
Instructor: Allen, Ainsley
FYI: Must have High School Diploma or GED to
take certification exam. Textbook Required:
Principles of Home Inspection with New York
Home Inspections Supplement (Package)
ISBN #1419583611. No Class: 11/22
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Structural, Exterior and Roofing
(Module 1)
$375
In this module, students will learn the procedures
for inspecting the three different components of
a house. Structural: Footings, foundation and
basement. Exterior: Wall coverings, doors,
deck, etc. Roofing: Support, climate control,
etc. (Module 1)
Time: Saturday, 9:00 AM - 2:00 PM;
5 sessions starting November 15, 2008,
ending December 20, 2008
Instructor: Allen, Ainsley
FYI: Textbook Required: Principles of Home
Inspection with New York Home Inspections
Supplement (Package) ISBN #1419583611. No
Class: 11/29. Prereq: Completion of Module 4

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

We are looking for homes that our Home Inspection Program can use for field
inspections for our students. Homes can be vacant or occupied. If qualified,
the homeowner can receive a stipend and a free home inspection.
Please call Paula Rose at (718) 262-5242 if you are interested.

New York State Pest Control Certification Exam Prep $335
Demand for pest control workers is projected
to increase due to the growth in population
York College Continuing Education has partnered with “Bug
Off Pest Control Center” to offer the best certification
preparation course available. This is a state approved
course. If you can pass this course, you can pass the state
exam. This class consists of classroom lectures, homework assignments and two exams. A minimum grade of 70 and attendance at all 5 sessions is required for passing the class. Students who
pass will receive a certificate which will allow them to take the state exams.
Time: Saturdays and Sundays, 9:00 AM – 3:00 PM; 5 sessions starting in November.
Exact dates to be announced in October.
Please call to put your name on the wait list for more information. Instructor: TBA
FYI: You must be 16 or older to take the class and 17 to take the exam.
You must have good English reading and comprehension skills.

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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AIB Bank Teller Certificate

Business and Careers

Emergency Preparedness Certificate

Tellers represent the front line of most banks.
In addition to cashing checks and accepting savings deposits and withdrawals, tellers may have to
perform specialized duties, such as accepting loan,
credit, utility and other payments. Tellers are
responsible for maintaining accurate records of all
transactions and for preparing daily settlements of
teller cash and proof transactions.

CERT-Community Emergency Response Teams Training

$295

A positive and realistic approach to emergency and disaster situations where citizens will initially
be on their own and their actions can make a difference. This course provides the student with
the skills required by Federal Emergency Management Agency (FEMA) to serve as a Citizen
Emergency Response Team (Cert) member within their community. Training is to provide the
private citizens who complete this course with the basic skills they will need to respond to their

Our program is modeled after American Institute
of Banking, Today's Teller Program, which
addresses the critical and technical skills of the
position. The courses address practical knowledge
and applied skills in banking, regulatory compliance for tellers, and customer service and sales.

Bank Teller Training:
Developing Basic Skills
$425

H
NEW

Prepare for employment as a bank teller. You
can work in commercial banks, savings institutions or credit unions. This career is suitable for
individuals with good numerical, clerical and
communication skills. This course provides participants with the basic tools to effectively handle
the responsibilities of today’s teller. There are
weekly assignments. This course is designed for
entry-level tellers. This course is eligible for 2.0
AIB credits
Time: Saturday, 9:00 AM - 1:00 PM;
5 sessions starting October 4, 2008,
ending November 1, 2008
Instructor: Staff, TBD
FYI: Textbooks Required: Today’s Bank Teller:
Developing Basic Skills -#3003099. Banking
Today - ISBN #0-89982604-. American
Bankers Association 2005.

Bank Teller Training:
Beyond the Basics
$425

H

immediately available. By working together, CERTs can assist in saving lives and protecting
property using the basic techniques in this course.
Time: Tuesday, Wednesday, 9:00 AM - 5:00 PM;
3 sessions starting July 8, 2008, ending July 15, 2008
Instructor: Staff, TBD

Location: BMCC

Materials fee: $125

NEW

Learn the skills that will give
you a competitive edge in
the
banking
industry.
Understand how you move
from the teller station to the
product sales desk. Get that
polish and style you need to
succeed in the financial
industry. This course will
cover business etiquette and
expected
professional
behavior in the banking
industry. You will learn how
to effectively deal with co-workers and the level
of customer service that makes you stand out in
a crowd. This course helps you get the knowledge that says, I’m more than a teller. Learn
more advanced topics such as: an introduction to
relationship selling, ethical issues for bankers,
and regulatory compliance for tellers.
Time: Saturday, 9:00 AM - 1:00 PM;
5 sessions starting November 15, 2008,
ending December 20, 2008
Instructor: Staff, TBD
FYI: Textbooks Required: Today’s Bank Teller:
Developing Basic Skills -#3003099. Banking
Today - ISBN #0-89982604-. American
Bankers Association 2005.
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community’s immediate needs in the aftermath of a disaster when emergency services are not

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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High School Graduates!!!

Summer’s over
and it’s time to get
serious about your
future.
If you’re not going to
college, you can look
at some short-term
certificate programs that
will give you career skills.

Certified Nursing Assistant
Phlebotomy
EKG Technician
Medical Billing & Coding
Paralegal

14 weeks
7 weeks
7 weeks
2 semesters
2 semesters

page 22
page 23
page 22
page 18
page 8

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Certified Administrative Professional Studies
In today’s ever-changing business environment, you need every advantage to stay on top.
Professional certification shows employers, clients and associates that you are committed
as a professional. The International Association of Administrative Professionals (IAAP), is a
not-for-profit professional association with approximately 40,000 members and affiliates.
Certificate Requirements
To earn a certificate in Administrative Professional Studies, each student is required to successfully complete all five courses.
•
•
•
•

Office Systems and Technology
Office Administration
Management
Organizational Planning

•

•

Advanced Organizational
Management
Internships (optional)

These courses will help prepare students to take the written portion of the certification exam.
For complete certification requirements go to www.iaap.org.
This program is being offered at two locations, York College and Borough of
Manhattan Community College.

Office Systems and Technology
$585
This course will cover terminology and basic concepts of information processing, computer hardware, telecommunications and network technologies and systems security, systems software for
computer operations and management, software
for business applications, document layout,
design and reproduction, ergonomics and the
management of physical resources.
Time: Monday, Wednesday, 6:30 PM - 9:30 PM;
8 sessions starting October 15, 2008,
ending November 10, 2008
Instructor: Staff, TBD
FYI: High School Diploma/GED is required for
admissions into the program. The program is
also offered at Borough of Manhattan
Community College. Textbook Required:
Certified Professional Secretary Office Systems
& Technology, ISBN # 0-13-1145495

Office Administration
$585
This course, focuses on record management and
will emphasize filling systems, file management
and industry standards. Other topics included in
this course include written communication, business grammar, research and reference materials,
composing and editing business documents and
information distribution. Verbal communication
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and business etiquette, key to success in today’s
fast-paced office environment, will also be covered. This can be taken as a stand alone course,
or as the second in our IAAP series of five courses toward the Certified Administrative
Professionals designation.
Time: Monday, Wednesday, 6:30 PM - 9:30 PM;
8 sessions starting November 17, 2008,
ending December 10, 2008
Instructor: Staff, TBD
FYI: Textbook Required:Office Administration,
5th Edition, ISBN # 0-13-114551-7

Management
$585
This course will focus on the Human Resources
and Accounting elements of running a successful
organization, from recruitment and hiring to performance evaluation. Legal and ethical issues will
be covered, as well as job analysis, training and
human resource development, accounting procedures and financial statements analysis. The class
can be taken as a stand alone course, or as the
third in our IAAP series of five courses for participants interested in working toward the Certified
Administrative Professionals designation.
Time: Monday, Wednesday, 6:30 PM - 9:30 PM;
8 sessions starting December 15, 2008,
ending January 21, 2009

York College Adult Continuing Education

Certificate Programs

FYI: Textbook Required:Management,
ISBN # 0-13-084323-7.
No Classes: 12/24,12/29, 12/31, 1/19

FYI: Textbook Required: Advanced
Organizational Management,
ISBN# 0131193376

Organizational Management
$585

Advanced
Organizational Management
$585

Organizational decision making, critical and creative thinking and strategic planning are the core
topics covered in this course. The course will
emphasize the importance of organizational mission and values, as well as communicating them
effectively. Communicating policies, procedures,
and management objectives as well as quality
management, procurement, and production
processes will be covered during this course.
Participants will also cover employee development, mentoring, coaching, training and evaluation. This can be taken as a stand alone course,
or as the fourth in our IAAP series of five courses toward the Certified Administrative
Professionals designation.

This course will cover topics in leadership, power
and ability, types of organizations, approaches to
managing people, techniques for organizing
work, delegating authority, team building, group
dynamics, solving problems, techniques for
reducing interpersonal conflict, and conducting
meetings. It also covers legal issues in the workplace including prejudice and discrimination, sexual harassment and hostile environments, and
compensation and benefits. This class can be
taken as a stand alone course, or as the fifth and
final class in our IAAP series for men and women
interested in earning the Certified Administrative
Professionals designation.

Time: Saturday, 9:00 AM - 1:00 PM;
6 sessions starting September 20, 2008,
ending October 25, 2008

Time: Saturday, 9:00 AM - 1:00 PM;
6 sessions starting November 1, 2008,
ending December 13, 2008

Instructor: Bauer, Susan

Instructor: Bauer, Susan

Affording Your Education
Don’t let limited finances prevent you from learning the skills
necessary for the job you want. Investigate eligibility requirements
by contacting website links below.
Workforce Investment Act (WIA)
Vouchers may be available for individuals who are unemployed, underemployed or displaced workers. For more
info: www.workforcnewyork.org
Finding affordable education financing is
now easier than ever with the Sallie
Mae Continuing Education Loan. Visit
www.salliemae.com for details
New York State Educational Incentive
Scholarship Program (EIP) may provide vouchers for qualified applicants.
www.sg.suny.edu

Department of Veteran’s Affairs--GI
Bill vouchers are available for qualified
individuals. www.va.gov
TERI Continuing Education Loans are
available for students enrolled on a parttime basis. This loan allows flexible
repayment options and generous borrowing limits. www.teri.org
College Board Connect Loans are
available for continuing education students. www.collegeboard.com

Vocational and Educational Services
for Individuals with Disabilities
(VESID) are available for students with
disabilities. www.vesid.nysed.gov

Instructor: Staff, TBD

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Medical Billing and Coding Certificate

Medical Billing and Coding Internship Program

Are you interested in insurance billing for physicians, hospitals, or clinics? This certificate
program provides the student with the skills necessary to accurately assign diagnoses and
procedure codes for medical claim submissions and to bill various insurance carriers accurately. The certificate is designed to meet the needs of both the entry-level positions and also
the experienced biller who wants to brush up on their coding skills.

During the internship phase of training, the student will experience various aspects of
working in the coding field. The internship will provide the student with the opportunity to
experience and participate in the duties of a medical coder in a working environment. Areas
such as abstracting from medical records, CPT-4, and ICD-9-CM coding schemes will also
be used. Other aspects of medical coding and billing will be experienced. Experienced coding personnel provide the instruction. Prerequisite: Successful completion of Medical Billing
and Coding Program at York College.

Proof of high school diploma or GED is required for admission into this program. Students will need to bring their own textbooks on the first day of class.
Contact the York College bookstore at (718) 262-2882.

$350

Time: Date to be Announced

Instructor: Cabrera, Philip

Course Requirements
To earn a certificate in Medical Coding and Billing each student is required to successfully complete seven (7) courses. Students must complete 80% of the each course with a grade of
“C” or better to receive a certificate.
REQUIRED COURSES
Anatomy and Physiology
Medical terminology
ICD-9
CPT-4

Anatomy & Physiology

$290

Gain knowledge of the human anatomical structure, body functions and the various diseases that
affect different systems and organs of the body.
Time: Tuesday, Thursday, 6:30 PM - 9:30 PM;
8 sessions starting October 7, 2008,
ending October 30, 2008
Instructor: Rowley, Stephen
FYI: Textbook:Medical Terminology with Human
Anatomy, 6th edition ISBN # 0-13-5005698

Medical Terminology

$290

Learn the different medical terms used in today’s
healthcare industry, their prefixes, root and suffixes; enabling the student to understand their
meanings.
Time: Thursday, Tuesday, 6:30 PM - 9:30 PM;
8 sessions starting November 13, 2008,
ending December 11, 2008

Medical Records Analysis
Medical Manager I
Medical Manager II

H
NEW

Medical Assistant Specialist Program

H

Time: Tuesday, Thursday, 6:30 PM - 9:30 PM;
12 sessions starting December 16, 2008,
ending February 3, 2009

A Medical Assistant Specialist is an entry-level position into the medical field. The US
Department of Labor, Bureau of Labor Statistics recently reported that the fastest growing
occupation for 2000 to 2012 is the Medical Assistant Specialist. This Summer York College
and Borough of Manhattan Community College are partnering to offer an intensive 12
week, full-time (Monday to Friday, 9 a.m. to 5 p.m.) training program for 20 individuals.
This program will include a 4-week internship and job placement assistance.

Instructor: Rowley, Stephen

Inquire about tuition vouchers. For more information, call 718-262-2790

FYI: Prerequisite: Medical Terminology
Textbook: ICD-9 CM Hospital Edition, Vol.1,2,3
(8th Ed.) ISBN# 978-160-1510357 (Ingenix)
Workbook: ICD-9CM Coding Handbook without
Answers (Faye Brown 2008) ISBN#:1556483430. No Classes: 12/25,12/30,01/01

CPT-4

$350

Common procedural terminology is used for the
reimbursement of healthcare provider services to
the patient. The CPT-4 coding system is the
process used for the reimbursement of services
rendered.
Time: Tuesday, Thursday, 6:30 PM - 9:30 PM;
12 sessions starting February 10, 2009,
ending March 19, 2009

Instructor: Staff, TBD

Medical Assistant Specialist
$2,500
Our curriculum is designed to adequately prepare
the student for diverse settings in the medical
support industry. The 196-hour comprehensive
training program includes Anatomy/Physiology,
Terminology, Medical Word Processing
(MS2000), Medical Front Desk, Medical Records,
Computerized Medical billing (ICD-9CM/CPT
Codes), Insurance forms, Lab/Vital Signs.
Topics also include Financial Literacy, Business
Writing and Microsoft 2007. This 12-week program includes a mandatory 4 week un-paid
internship, which is required in order to obtain
employment in this position. Based on your per-

NEW

formance many of these internships lead to permanent employment, with starting salaries averaging $10 per hours. Depending on your experience within the field salaries could be as high as
$23 per hour.

Time: Monday thru Friday, 9:00 AM to 5:00 PM;
60 sessions. Please call for schedule
Instructor: TBA
FYI: It is required that students register
and participate in a free, 4 hour orientation and screening. Please call to register.
This program is offered in collaboration
with Borough of Manhattan Community
College.

Instructor: Jones, Andrel
FYI: Prerequisite: Anatomy & Physiology
Textbook: Medical Terminology with Human
Anatomy, 6th Edition ISBN#:0-135005698.
No Classes: 11/11,11/27.

ICD-9

$350

This course will teach you to put the clinicians
descriptive findings into a numeric form. It takes
skill and patience to learn this classification system that deciphers different forms of diseases
and injuries.
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FYI: Textbook: CPT-4 Professional Ed. 978-157947-940-4. No Class: 10/13

Coming in Spring 2009
Medical Records Analysis
Medical Manager I and II

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

Medical Assistant Orientation

FREE

H

Students will be given an orientation about the Medical Assistant Program. The orientation will answer
all questions you may have. About the profession, the curriculum and tuition/grants. You will also be
tested and interviewed for entrance into the program. Please call for information.
Time: TBA

Instructor: Izquierdo, Wanda

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Pharmacy Tech and Test Prep Program
At least 69,660 Pharmacy Technician jobs are expected to become available between
2008 and 2014. - Reports the US Department of Labor **.
A Pharmacy Technician is usually a pharmacist’s right-hand man (or woman).Pharmacy
technicians will assist licensed pharmacists provide medication and other health care products to patients. Technicians also perform routine tasks to help prepare prescribed medication for patients, such as the counting of tablets and labeling bottles. For more information
or to register for the exam call 1-800-363-8012 or www.ptch.org
Important! Students entering this program must offer proof of completion of either
High School (diploma) or GED.
Students are required to take and pass a basic departmental math exam for this program.
Please call our office at (718 )262-2790 to schedule an appointment. Don’t wait till the last
minute!.

York College Adult Continuing Education

H

Certificate Programs

¡El Poder de York al alcance de tu mano!

NEW

Clases de Computadoras

$150

El curso de Introducción a la computadora es impartido en su totalidad en español y esta diseñado para las personas con poca o ninguna experiencia en computadoras. En este curso Ud.
aprenderá: Uso del ratón (mouse) para navegar en WINDOWS uso de los paneles de control de
la computadora tales como reconocimiento de voz; a utilizar el uso operativo de Windows XP,
a crear y manipular archivos y carpetas; a reconocer la localización y función de los componentes principales de una computadora; fundamentos de Microsoft Word, aprenda a usar con
eficacia las funciones primarias de MS Word; Introducción a conexión de Networks: DSL,
broadband, Wi-Fi.
Time: Saturday, 1:00 PM - 3:00 PM; 7 sessions starting December 6, 2008,
ending January 17, 2009
Instructor: Caseiro-Corrales, Cruzmaria
FYI: Material Provided. No Class 12/27

High School Equivalency (GED) Examen de Preparacion

“The Pharmacy Technician and Test Prep
program at York College, with its online
and interactive classroom experience, was
flexible and allowed me to balance work,
school, and family.”

$315

Este extenso programa le prepara para el examen equivalente de High School. Usted debe
tener 19 anos de edad para tomar el examen de GED, pero puede ser aceptado a los 18 anos,
si demuestra que ha estado fuera de la escuela un ano, o que su clase ya se graduo. Los estudiantes tomaran un examen de lectura. El curso comprende: lenguaje lectura, lenguaje redaccion, composicion, sociales, ciencias y matematicas. Mediante una prueba se mediran sus habilidades y se hara enfasis en como aumentar su puntaje. Durante el curso, se les dara las fechas
de examenes y la aplicacion para el examen.
Time: Sunday, 9:00 AM - 2:00 PM; 12 sessions starting October 12, 2008,
ending January 10, 2009

Pharmacy Technician
& Test Prep Program
$825
This test preparation course provides 24
hours of classroom instruction with 20 hours
of online pharmacology testing on common
drugs. There will also be online access for
120 days to practice and prepare for the
PTCB examination. A practice PTCB examination will be offered.
Students can register for the National
Examination by phone at 1-800-363-8012,
or by website: http:/www.ptcb.org.

PDX-Online Course
$295
This comprehensive course replicates the
PDX software environment and screens and
is supported by audio-based instruction. An
overview is provided and is the foundation for
fifteen (15) modules of the course.
FYI: This online course is active 24 hours a
day, Sunday through Saturday with a 24
hour hotline. Anyone with Pharmacy Tech.
experience or have taken a Pharmacy Tech
course can take this course.

Time: Wednesday, 6:30 PM - 9:30 PM;
8 sessions starting September 24, 2008,
ending November 12, 2008
Instructor: Grant, Michele
FYI: This online course is active 24 hours a
day, Sunday through Saturday with a 24
hour hotline. Anyone with Pharmacy Tech.
experience or have taken a Pharmacy Tech
course can take this course.
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Instructor: Corrales, Cruzmaria
FYI: Prerequisito, Libros y scientific calculdora requeridos. Steck & Vaughn libros de GED
ISBN 0-7398-6915-9. No Class: 11/30,12/28

York College Corporate Training Program
The Corporate Training Program at York College
is designed to meet the training needs of our clients.
Programs can be offered at York College or on site at your facility for your employees. The curriculum will be tailored to the specific needs of the organization.
We offer an array of courses including but not limited to the following:
• Human Resource
Management
• Project Management
• Conflict Resolution

•
•
•
•

Management
New Supervisor Training
Communication Skills
Stress Management

• Healthcare
Management
• Caseworker Training
• Leadership

York College, the City University of New York is committed to delivering
excellent service to our community.

“We are on the move.”
York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Allied Health Certificates

Health Careers Certificate Programs

Phlebotomy Certificate

Certified Nursing Assistant (CNA)

Learn proper blood collection techniques and the
preparation and proper handling of blood specimens.
Study the anatomy and physiology of the circulatory system, aseptic techniques and infection control procedures.
Communication techniques, medical ethics and safety procedures will be stressed.
Participants will be subjected to supervised laboratory practice using mannequin arms and
artificial blood. This program prepares students to take the NHA Exam.

The need of dependable bedside nursing care is as prevalent as ever, ranging from hospitals to home health agencies to long-term care facilities. The Certified Nursing Assistant,
(CNA) plays an important role, providing basic care while
ensuring the safety and comfort of patients. The York College
CNA Training Program, prepares the student for immediate
employment as a nursing assistant. The CNA Program is
approved by New York State Education Department.

Nursing Assistant

$1,100

This program prepares students to work in an
entry-level position in the rapid growing healthcare profession. A CNA works under the supervision of a Registered Nurse, LPN, Physician
Assistant or a Medical Doctor, providing assistance
to patients with daily living tasks. Students will
learn the necessary skills to care for patient needs
such; patient feeding, bathing, grooming and
dressing patient, assist patients with walking, exercising and moving in and out of bed and answer
patient call signals. Students must complete 130
hours of training (100 hours of classroom/lab
instruction and 30 hours of clinical). Topics of
study are Anatomy & Physiology, Nutrition and
Infection Control. 30 hours of clinical will follow

Nursing Assistant Orientation

classroom instruction. This training program leads
to New York State Certification. For more information please call (718) 262- 2790.
Time: Saturday, 9:00 AM - 5:00 PM;
10 sessions starting October 4, 2008,
ending December 13, 2008
Instructor: Staff, TBD
Proof of High School Diploma or GED required
on day of registration. Textbook Required:
Mosby’s for Nursing Assistants Workbook
Package, 6th Edition by Sheila Sorrentino, ISBN
# 0323026443 . No Classes: 11/29.
FYI: Ending date does not include one week day
clinical or state examination.

FREE

Phlebotomy

$500

7 sessions starting October 4, 2008,
ending November 15, 2008

Learn proper blood collection techniques and the
preparation and proper handling of blood specimens. Study the anatomy and physiology of the
circulatory system, aseptic techniques and infection control procedures. Communication techniques, medical ethics and safety procedures will
be emphasized. Participants will be subjected to
supervised laboratory practice using mannequin
arms and artificial blood. Successful completion
of this course will enable you to sit for the written
portion of the National Health Career
Association testing certification examination.
For testing information call 1-800-499-9092.
Time: Saturday, 9:00 AM - 1:00 PM;

Instructor: Tannehill, Byron
FYI: High School Diploma or GED is required to
sit for the National Health Association examination. For full certification, student’s must successfully complete a clinical component where they
demonstrate a specified number of live capillary
collections and venipunctures. As York College
does not guarantee employment, completion of
the above clinical component is the responsibility
of the student.
Textbook Required: Phlebotomy Essentials, 4th
edition and Phlebotomy Exam Review Package
ISBN: 0781766525.instructor on day of class.

Time: Saturday, 10:00 AM - 3:00 PM; 1 session on September 20, 2008 Instructor: Staff, TBD

Phlebotomy Internship

Patient Care Technician (PCT)
The role of Patient Care Technician (PCT) includes duties traditionally performed by the
staff from several different departments such as nursing, phlebotomy, EKG, and respiratory.
The PCT is a multidisciplinary technical worker trained to provide basic nursing assistant care as well as other skilled function.
The role is designed to facilitate the efficient delivery of care,
support the professional role of the registered nurse, and to
enhance patient satisfaction. There is an increasing need for cross-trained health care workers in all types of health care facilities. This Pro-gram builds upon the basic nurse aid skills
to create a person with advanced skills. This is the latest trend in health care re-engineering.
To receive a Patient Care Technician Certificate you must successfully complete the following:

• Certified Nursing Assistant
• Phlebotomy
• Electrocardiogram (EKG)
• Cardio Pulmonary Resuscitation (CPR)
After completing the program students can take the certification exam from the National
Health Career Association (NHA) and become a Certified Patient Care Technician (CPCT).

EKG Technician

$500

This course provides an overview of basic cardiovascular terminology, anatomy and physiology
and outline the responsibilities of EKG/ECG
technician. You will have the opportunity to
develop entry-level skills at a clinical laboratory
and will learn to recognize cardiac arrhythmia
and the proper placement of electrocardiogram
(ECG) leads and maintenance of equipment in
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$350

This course offers an understanding of HIPAA standards and administrative guidelines and teaches students how to prepare the patient and perform routine Phlebotomy procedures. Students will get an
overview of special collection procedures, and assure quality control in Phlebotomy.

Students will learn how to:
·
·
·
·

Define phlebotomy and understand the role of phlebotomist
Identify types and structures of blood vessels
Describe guidelines for patient relations
Describe safety procedures including standard precautions and OSHA exposure
control plan standards
· Perform a routine blood collection by both venipuncture and skin puncture
· Perform collections
· Prepare and centrifuge samples

H

Instructor: Cabrera, Philip
Time: Date to be Announced
FYI: Students will be required to complete 70 hours of clinical experience
Prerequisite: Successful completion of the Phlebotomy Program at York College.

NEW

order to obtain and accurate 12-lead EKG.
Time: Saturday, 1:30 PM - 5:30 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Tannehill, Byron
FYI: Proof of High School Diploma or GED
required day of registration.
Textbook Required: EKG Plain and Simple,
ISBN # 978-0-13-170814-3

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

NHA exam dates for Phlebotomy,
EKG and Patient Care Technician:
October 25, 2008 and December 13, 2008

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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Certificate Programs
First Aid & CPR/ AED
$85

Time: Sunday, 10:00 AM - 12:00 PM;
1 session on October 19, 2008

Would you know what to do if a friend or family
member was choking, bleeding or in shock?
Thousands of people have attended this popular
Red Cross course. It will teach you the skills necessary to prevent, recognize and provide basic
care for injuries and sudden illnesses, until
advanced medical personnel arrive. This dynamic hands-on practice session makes learning exciting and first aid techniques easy to remember. In
addition, you’ll receive training in using an automated external defibrillator (AED) on a victim of
sudden cardiac arrest.
Time: Sunday, 10:00 AM - 3:30 PM;
1 session on October 19, 2008
Instructor: Baxter, John
FYI: Certification Fee: $10.00 (cash) payable to
instructor on day of class.

CPR Recertification
$30
For individuals who wish to be recertified in adult,
child and/or infancy CPR. Participants must present current (not older than one year) certificate at
the beginning of the course, and bring their previous textbook prior to attending the class.

W
A
N
T
E
D

York College Adult Continuing Education

Instructor: Baxter, John
FYI: Must have original expired certification card
at time of class. Certification Fee: $10.00(cash)
payable to instructor day of class.

Infant and Child CPR
$85
Designed for childcare providers, teachers, parents and others who supervise children, this
course will give you the knowledge and confidence you need to recognize and care for breathing and cardiac emergencies in infants and children up to 8 years of age. You will learn to protect yourself against disease transmission by taking precautions when giving care, care for a conscious child who is choking, learn to prioritize
care in an emergency and give rescue breathing.
You will also learn to recognize an emergency by
identifying unusual sights, appearances and
behaviors in infants and children.

FALL 2008

YORK COLLEGE CONTINUING EDUCATION

Children’s
A C A D E M Y
Quality Education. Lifetime Opportunities.

Time: Sunday, 10:00 AM - 3:30 PM;
1 session on November 2, 2008
Instructor: Baxter, John
FYI: Certification Fee: $10.00 (cash) payable to
instructor on day of class.

We are looking for experienced faculty
who enjoy teaching.
If you are interested in teaching in the following areas please send resume
with cover letter indicating the course or courses you are interested in teaching to prose@york.cuny.edu.
•
•
•
•
•

Medical Billing and Coding
Home Inspection
Crafts
Bank Teller
Certified Administrative Professional

ren’s
Child
n
Sectio

Fun and Fit
ness

page 26

If you have specific course proposal, please submit to prose@york.cuny.edu

Dance

7-28
page 2

Arts and Cra
fts

Academics
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CHILDREN’S ACADEMY
Fun and Fitness
Children’s Beginner Swimming
$155
This is a reassuring course for the non-swimmer.
It will eliminate anxiety about water. This course
will teach water safety and basic swim strokes.
Students must be at least eight years of age.
Please bring a towel, swimsuit and lock.
Sec 1: Saturday, 1:00 PM - 2:30 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Smith, Randolph
FYI: For ages 8-14. Please bring a swimsuit, a
cap, towel and gym lock.
Sec 2: Sunday, 1:00 PM - 2:30 PM;
Saturday, 12:00 AM - 12:00 AM;
7 sessions starting October 5, 2008,
ending November 16, 2008
Instructor: Avandiola, Diana
FYI: For ages 8-14. Please bring a swimsuit, a
cap, towel and gym lock.

Kids, Tweens and Teens

Introduction to Cinema
(Ages 12-17)

$65
At this level, children usually begin attending
classes without their parents. This training helps
children develop safe pool behavior, teaches how
to adjust to water and how to develop independent movement in the water. It is designed for
new swimmers, teaching basic paddle strokes,
kicking skills and teaches students to be comfortable in holding their faces in water, while swimming.

Instructor: YMCA
FYI: Please bring a swimsuits, a cap, towels and
a lock.
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Time: Saturday, 1:00 AM - 4:00 PM;
1 session starting October 18, 2008
Instructor: Carpenter, Ron

Instructor: YMCA
FYI: Please bring swimsuit,s wim cap, towel and
a lock.

Music and Piano for Children
$155
Help your child step into the world of music.
This course is designed to teach music appreciation and basic piano techniques. Students will
learn about various types of music, learn to read
music and play easy tunes.

H

FYI: Ages: 8-14. Materials Provided.
No Class: 11/29

Time: Saturday, 12:00 PM - 12:30 PM;
7 sessions starting November 1, 2008
ending December 20, 2008

NEW

This is a hands on course designed for Teens who
want to learn the dynamics of film and video production. You will also learn how films are edited,
lighting principals, camera composition, written,
composed, directed and produced. You will get
an overview of the entire film production
process.

Time: Saturday, 12:30 PM - 1:00 PM;
7 sessions starting November 1, 2008
ending December 20, 2008

Instructor: Quash, Jonathan

The primary objective is to get both parent and
child comfortable in the water. The child will
become aware of the difference between moving
through water and on dry land; while the parent
will become aware of how to teach his/her child
to be safe in and around water.

H

CHILDREN’S ACADEMY

Pre-School Swim (Ages 3-5)
$90

Time: Saturday, 3:00 PM - 5:00 PM;
7 sessions starting October 18, 2008,
ending December 6, 2008

Parent/Child Swim (Ages 6-36 months
$90

Kids, Tweens and Teens

Sing Your Song: Vocal Music
for Kids I (Ages 6-9)
NEW
$150

This class will focus on the techniques young
vocalists need to build a vocal practice, creating
the foundation for a strong singing voice. Topics
covered include breath management skills, good
speech habits, speech flexibility, and basic musicianship. Students will put these practices to use
by learning to sing as an ensemble or as a solo
artist.
Time: Saturday, 12:00 PM - 1:30 PM;
10 sessions starting October 4, 2008
ending December 13, 2008
Instructor: JCAL

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

Children’s Tennis
$120
Learn the basics or brush up on skills in this
hands-on tennis class. Course will include basic
rules plus serving, volleying, overhead shots, doubles, singles, and match play. Wear clothing
appropriate for sports.
Time: Saturday, 10:00 AM - 11:30 AM;
6 sessions starting September 27, 2008,
ending November 1, 2008

H

Instructor: Staff, TBD
FYI: Will need athletic clothing, sneakers, racket
and tennis balls. Outdoor courts, instructor will
meet students in the corridor of the Health &
Phys. Bldg. (160-02 Liberty Ave.)
No Class: 07/05

Instructional Soccer for (Ages 5-13)
$55
This is an exciting opportunity for boys and girls
to participate in a game that emphasizes teamwork and fun. This organized program will focus
on the fundamental rules of the game and fair
play. No prior experience is necessary

Show Business (Ages 12-17)
$65

NEW

This course is designed for kids who are interested in show business. The course will teach them
how to become entrepreneurs and managing a
business.

H

Time: Saturday, 10:00 AM - 12:00 PM;
1 session starting October 18, 2008
Instructor: Carpenter, Ron

Time: Saturday, 12:00 PM - 2:00 PM;
7 sessions starting November 1, 2008
ending December 20, 2008

Afro-Caribbean Dance

Instructor: YMCA

This class explores traditional dance moves and
culture of the Caribbean, from Jamaica to
Trinidad. Learn movements that combine African
and Caribbean influences while dancing to
dynamic live drumming!

FYI: Required: Comfortable Clothing, sneakers,
shine and knee guards

(Teen-Adult)

$175

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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CHILDREN’S ACADEMY
Time: Wednesday, 6:30 PM - 8:00 PM;
10 sessions starting October 8, 2008
ending December 10, 2008
Instructor: JCAL

H

NEW

Dance
Modern
offers students the
discipline of ballet
but explores new
movements
and
centers on expression. Children will
learn the basics of
modern dance techniques while building core strength
and enhancing balance. Ballet experience recommended
but not required.

NEW

$175

Learn Dance movements that are based in the
ceremonial, ritualistic, and every day life experiences of the Mandeng and Sou Sou people of
West Africa. Classes feature live drumming!
Time: Tuesday, 6:30 PM - 8:00 PM;
10 sessions starting October 7, 2008
ending January 6, 2009
Instructor: JCAL

Capoeira (Ages 7-14)
$125

H
NEW

Capoeira is an Afro-Brazilian martial art that
combines dance, fighting movements and music.
It helps develop coordination, fitness, flexibility
and balance. Students will learn about the history and music of capoiera as well as its acrobatic
moves.
Time: Saturday, 1:00 PM - 2:30 PM;
10 sessions starting October 4, 2008
ending December 13, 2008
Instructor: JCAL

CHILDREN’S ACADEMY

Kids, Tweens and Teens

Children’s Modern Dance (Ages 7-12)
$125

West African Dance (Beginners)
Teen- Adult

H

Kids, Tweens and Teens

Time: Saturday,, 9:AM - 10:30 AM;
10 sessions starting October 4, 2008
ending December 13, 2008
Instructor: JCAL

Operation Healthy Kids (Grades 3-5)
$40
It’s fitness and fun for grades 3-5. Our goal is to
introduce young people and their families to new
activities that promote health lifestyle through
participation in a holistic program that will focus
on physical activity, health eating and building
positive relationships.

H

Parent/Child Ceramic Arts
(Ages 3-5)

$150

NEW

What
better
way to encourage your child’s
c r e a t i v e
impulse than
with clay? This
class
fosters
creativity and
visual art skills
through basic skills in the ceramic arts. While
offering parents of young children the opportunity to explore a new art form with their child and
build an arts practice as a family. Parents may
choose to fire and glaze their own work. Parents
must attend with their children. Price covers one
parent and one child as well as materials.

H

Instructor: JCAL

Traditional Quilt Making

Instructor: YMCA

In this quilt making workshop for beginners, students will learn basic techniques such as cutting,
marking and hand stitching traditional quilt
blocks that will be used to create a beautiful 45”
x 54” quilt. Supply list will be provided at registration.

Children learn to draw, paint, create masks, collages, and mobiles using wide range of media
including crayon, watercolor, paper mache, and
molding compound. (Include some supplies)

This course is for the true beginner; be it man,
woman or child. At the conclusion of the course,
we expect that all students will be able to play a
credible game of chess.
Time: Sunday, 12:00 PM - 1:30 PM;
5 sessions starting September 28, 2008,
ending October 26, 2008
Instructor: Whitted, Christian
FYI: Material Required: Chess Set

Time: Saturday, 10:00 AM - 11:00 AM;
10 sessions starting October 4, 2008
ending December 13, 2008

Time: Saturday, 2:00 PM - 3:30 PM;
8 sessions starting November 1, 2008
ending December 20, 2008

Art Explorers I (Ages 5-8)
$150

Chess for all Ages (10 years and Up)
$100

(13-Adult)

NEW

$165

Time: Wednesday, 6:30 PM - 8:00 PM;
10 sessions starting October 8, 2008
ending December 10, 2008
Instructor: JCAL

Time: Saturday, 9:00 AM - 10:30 AM;
12 sessions starting October 4, 2008
ending December 13, 2008

Cartoon and Animation
$165

H
NEW

Students learn the basic principals of animation
by creating their own animated videos.
Participants utilize stop motion techniques to animate ordinary objects, people, and photographs,
and create original characters made from their
own drawings and cut paper. Each student will
have the opportunity to write, direct, and incorporate sound into their won video animation production, which they can take home on VHS tape
or DVD at the conclusion of the course.
(Includes some supplies.)
Time: Saturday, 10:30 AM - 12:30 PM;
10 sessions starting October 4, 2008
ending December 13, 2008
Instructor: JCAL

Instructor: JCAL
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CHILDREN’S ACADEMY
Academic Skills & Test Prep
Preschool Reading Program (5 yrs. old)
$125
Students will participate in a variety of activities
developing and enhancing their skills in language
arts. The child must be at least 5 years of age at
the time of registration and the parent must provide, at the first class session, the child’s birth certificate as proof of age.
Time: Saturday, 10:00 AM - 11:30 AM;
6 sessions starting October 4, 2008,
ending November 8, 2008
Instructor: Staff, TBD

Kids, Tweens and Teens

This program is designed to help children read at
age-appropriate grade levels. The program uses
a diagnostic/prescriptive approach with activities
emphasizing phonetics and structural analysis.
This course is guided by the English Language
Arts Standard of New York State.
Students will be grouped for their classes
as follows:
Grade 2
Grade 3/4
Grade 4/5
Time: Saturday, 9:00 AM – 11:00 AM;
10 sessions starting November 1, 2008,
ending January 17, 2009
Instructor: Staff, TBD
FYI: Materials Provided. No Classes: 11/29,12/27

Improve your child’s writing skills and confidence
with this comprehensive course. This course is
designed for students in grades 6 through 8 who
want to improve their writing skills. Students will
learn effective strategies to improve their writing
skills.
Time: Saturday, 10:00 AM - 11:30 AM;
6 sessions starting November 1, 2008,
ending December 13, 2008
Instructor: Staff, TBD
FYI: No Class: 11/29

Math
$195
This program will help children master the concepts needed to develop their mathematical skills.
Guided by New York City Board of Education
standards in Mathematics, this class will emphasize problem solving strategies and math communication through the use of math manipulatives.
Students will be grouped for their classes
as follows:
Grade 2
Grade 3/4
Grade 4/5
Time: Saturday, 11:30 AM - 1:30 PM;
10 sessions starting November 1, 2008,
ending January 17, 2009
Instructor: Staff, TBD

Scholastic Aptitude Test
(SAT) Preparation
$275

Time: Saturday, 10:00 AM - 12:00 PM;
4 sessions starting November 1, 2008,
ending November 22, 2008

This is a great way
to experience a
college campus
environment and
get a head start
on developing the
test-taking skills
necessary for the
SAT and PSAT.
This
program
offers a 25-hour
SAT preparation
where students
will be engaged in
an
intensive
review of math, essay writing, reading comprehension and verbal communication. All classes
will be held on the York College Campus. This
course will prepare you for the NEW SAT/PSAT.
Test date is October 15, 2008

Instructor: Staff, TBD

FYI: Materials Provided.
No Classes: 11/29,12/27

Time: Saturday, 9:00 AM - 1:00 PM;
8 sessions starting November 8, 2008,
ending January 10, 2009

Middle School Math (Grades 6-8)
$125

Instructor: Staff, TBD

This course is designed for students who need
have difficulty grasping the concepts as well as
for students who need a challenge.
Time: Saturday, 12:00 PM - 1:30 PM;
6 sessions starting November 1, 2008,
ending December 13, 2008
Instructor: Staff, TBD
FYI: No Class: 11/29
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CHILDREN’S ACADEMY

Middle School Writing (Grades 6-8)
$125

FYI: Materials Provided.

Reading
$195

Kids, Tweens and Teens

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

FYI: Textbook Required:
Test Date: January 24, 2009
No classes: 11/29, 12/27

SAT -Reading and Essay Writing
$135
For students who feel secure in their ability to
score well on the mathematics portion of the
SAT, but would like to reinforce their reading
comprehension and essay writing skills.

FYI: Textbook Required.

SAT - Math Preparation
$135
For students who feel secure in their ability to
score well on the reading comprehension portion
of the SAT, but wish to reinforce math skills.
Time: Saturday, 12:30 PM - 2:30 PM;
4 sessions starting November 1, 2008,
ending November 22, 2008
Instructor: Staff, TBD
FYI: Textbook Required.

Catholic High School Test
Preparation
$250
The growing need for TACHS courses can be
attributed to the ever-growing population competing to attain admission to a select number of
quality high schools. This program is tailored to
address the areas that students find most challenging. It reinforces the skills necessary to successfully complete the TACHS. We provide our
students with an adequate amount of practice
exercises, we also educate them on effective test
taking strategies. These strategies are crucial for
success on the TACHS. Although taking the
TACHS will never be stress-free, this course
helps to build each student’s confidence so that
they are more familiar and comfortable with what

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790
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CHILDREN’S ACADEMY

Kids, Tweens and Teens

to expect during the exam. The test date for
Brooklyn and Queens is scheduled for November
8, 2008.

Academic Skills & Test Prep
Reading and Writing
with Confidence
$185

Time: Saturday, 9:00 AM - 2:00 PM;
5 sessions starting September 27, 2008,
ending October 25, 2008
Instructor: Staff, TBD

H

FYI: TEST DATE: November 8, 2008
Textbook Required: Catholic High School
Entrance Exam 2008, ISBN# 1419541714

Spanish for Kids (Ages 7-9)
$115

NEW

This program has been designed for both children who are total beginners in Spanish and also
for children that live in Spanish-speaking households. Through games, readings, and planned
activities the children will be able to grasp concepts and use them within the class environment.
More advanced students will improve writing,
reading and grammar skills as they enjoy multiple
activities created just for them.
Time: Saturday, 11:00 AM - 12:00 PM;
8 sessions starting December 6, 2008 January 31, 2009

York College Adult Continuing Education

Managing Money for Kids
(Ages 10 -14)

$55

H
NEW

One of the biggest advantages you can give your
child is a basic education in finance. If your child
can manage his/her own money, they will have a
higher standard of living, won’t have to call home
for cash, and have the freedom to choose their
path without worrying about student loans, car
payments, or credit card debt. This course will help
the jump start their future in managing finance.
Time: Saturday, 11:00 Am - 12:00 PM;
2 sessions, starting January 31, 2009
ending February 7, 2009

You need certain writing skills in order to carry
out your writing tasks and communicate effectively. The more you know about correct grammar usage and writing strong sentences, the better you can communicate and obtain what you
want out of life. Just like reading on a regular
basis, is a great way to increase your vocabulary
and improve your communication and writing
skills. Many adults lack confidence when it
comes to reading and writing and are unable to
communicate their ideas, needs and concerns.
This course is designed to assist students with
gaining the confidence they need to communicate better. The course will cover how to write
strong sentences and paragraphs, a review of
writing styles and the writing process, how to
choose the right words, and how to proofread.
The course also will cover writing mechanics:
punctuation and capitalization. This course is recommended for students who already have a basic
understanding of the function and correct usage
of the eight parts of speech.
Time: Saturday, 9:00 AM - 11:00 AM;
7 sessions starting November 1, 2008,
ending December 20, 2008
Instructor: Irvin, Joyce

Instructor: Caseiro-Corrales, Cruzmaria

Instructor: Smith, James

FYI:No classes 11/29, 12/27

FYI: Materials Provided.

FYI: Materials Provided.No Class: 11/29

Math Made Easy
$175
This is a refresher course in basic math. Topics
include: addition, subtraction, division, multiplication, fractions and simple algebra.

ren’s
Child
n
Sectio

Children’s
A C A D E M Y

Enrichment
mar is essential if you wish to become proficient
at using the English language with confidence.
This course is designed for adults who want to
develop their writing skills, but need to obtain a
basic understanding of grammar usage and writing mechanics. The course will cover the definition of the eight parts of speech, their function
and correct usage within a sentence, and problems associated with them. The course will also
cover capitalization, punctuation, basic spelling
rules and sentence structure.
Time: Thursday, 6:30 PM - 8:30 PM;
7 sessions starting October 9, 2008,
ending November 20, 2008
Instructor: Irvin, Joyce
FYI: Materials Provided.

High School Equivalency (GED)
Test Preparation
$315
This comprehensive program provides preparation for the High School Equivalency exam. You
must be 19 years of age. Students will be given a
reading assessment exam. Instruction will include:
grammar, essay writing, reading, social studies,
science and mathematics. Test taking skills and
techniques to increase scores will be emphasized.
During the course, students will be given a schedule of testing sites and test applications.
Sec 1: Monday, Tuesday, Wednesday,
Thursday, 9:00 AM - 12:00 PM;
20 sessions starting October 6, 2008,
ending November 11, 2008
Instructor: Phelts, John
FYI: Textbook : Steck & Vaugh Complete GED
& scientific calculator required. ISBN#: 0-73982837-1. No Class: 10/13, 11/4

Time: Saturday, 11:30 AM - 1:30 PM;
7 sessions starting November 15, 2008,
ending January 10, 2009
Instructor: Conte, Julo
FYI: Materials Provided.
No Classes: 11/29,12/27

Quality Education. Lifetime Opportunities.

718-262-2790
www.york.cuny.edu/conted
YORK COLLEGE - CUNY
94-20 Guy R. Brewer Blvd., Suite 2F01B Jamaica, NY 11451

Basic Grammar
& Correct English Usage
$185
Knowledge of which word to use in a certain
place in a sentence, often depends upon knowing the function of each word in the sentence.
For this reason, a basic understanding of gram-

See Option 1 page 46
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Enrichment
Sec 2: Monday, Tuesday, Wednesday,
Thursday, 6:30 PM - 9:30 PM;
20 sessions starting October 6, 2008,
ending November 11, 2008

York College Adult Continuing Education
Instructor: Corrales, Cruzmaria

Languages

FYI: Prerequisito, Libros y scientific calculdora
requeridos. Steck & Vaugh libros de GED ISBN
0-7398-6915-9. No Class: 11/30,12/28

Beginner Sign Language
$165

GED Math
$165

This course in American Sign Language is
designed to develop basic conversational sign
vocabulary, expressive/receptive finger spelling
skills, facial expression, and appreciation of the
language used by deaf/hearing-impaired people.
This course is for true beginners.

Instructor: Rhodes, Richard
FYI: No Class: 10/13, 11/14
Sec 3: Saturday, 9:00 AM - 2:00 PM;
12 sessions starting October 11, 2008,
ending January 10, 2009
Instructor: Welch, Kim
FYI: No Class: 11/29,12/27
Sec 4: Monday, Tuesday, Wednesday,
Thursday, 9:00 AM - 12:00 PM;
20 sessions starting November 17, 2008,
ending December 22, 2008

This course will review the skills necessary to
pass the Mathematics portion of the GED. It is
especially designed for those who need to learn
arithmetic skills. Topics will include: basic mathematical principles involving decimals, fractions,
whole numbers, order of operation, basic algebra, probability and geometry.
Register for this class to learn rather than refresh
mathematical knowledge

Instructor: Rhodes, Richard
FYI: No Class: 11/27, 12/23-1/1

H

High School Equivalency (GED)
Examen de Preparacion
NEW
$315

Este extenso programa le prepara para el examen equivalente de High School. Usted debe tener
19 anos de edad para tomar el examen de GED,
pero puede ser aceptado a los 18 anos, si
demuestra que ha estado fuera de la escuela un
ano, o que su clase ya se graduo. Los estudiantes
tomaran un examen de lectura. El curso comprende: lenguaje lectura, lenguaje redaccion,
composicion, sociales, ciencias y matematicas.
Mediante una prueba se mediran sus habilidades y
se hara enfasis en como aumentar su puntaje.
Durante el curso, se les dara las fechas de examenes y la aplicacion para el examen.

Time: Saturday, 11:30 AM - 1:30 PM;
7 sessions starting November 1, 2008,
ending December 20, 2008
Instructor: Staff, TBD
FYI: Textbook Required and scientific calculator.
No Class: 11/29

GED - Writing Skills
$165
This course is designed for the adult learner who
is preparing to re-take the Writing Skills portion
of the GED examination. Students will learn the
necessary skills in writing essays, including punctuation, sentence structure, the use of nouns,
pronouns and verbs.
Time: Saturday, 9:00 AM - 11:00 AM;
7 sessions starting November 1, 2008,
ending December 20, 2008
Instructor: Staff, TBD
FYI: Textbook Required. No Class: 11/29

Time: Sunday, 9:00 AM - 2:00 PM;
12 sessions starting October 19, 2008,
ending January 18, 2009
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Time: Saturday, 2:30 PM - 4:30 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Jackson, Savitri
FYI: Textbook Required: A Basic Course in Sign
Language - Second Edition ISBN # 9780932666246 (spiral). No Class: 11/01

Register for this class to learn rather than refresh
mathematical knowledge.

Instructor: Phelts, John
Sec 5: Monday, Tuesday, Wednesday,
Thursday, 6:30 PM - 9:30 PM;
20 sessions starting November 17, 2008,
ending January 5, 2009

York College Adult Continuing Education
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Enrichment
Personal Development

Defensive Driving
$45
Presented by the National Safety Council, this
course is also approved by the Department of
Motor Vehicles. By completing this Defensive
Driving course, you will become eligible for
motor vehicle insurance discounts for three
years, 10% discount on collision premiums, or
points reduced from your driving record, if you
have incurred violations during the past 18
months.

Conversational Spanish
$165

Time: Saturday, 10:00 AM - 4:00 PM;
1 session on December 6, 2008

Learn Spanish in order to talk to friends, family
or for use on the job. This introductory course is
designed to help students foster a basic understanding of the Spanish language. Instruction
will focus on building vocabulary, fundamental
grammar rules, and developing conversational
skills. This course is for true beginners.

Instructor: Rordan, R

Time: Saturday, 9:00 AM - 11:00 AM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Ochoa, Roberto
FYI: Materials Provided.

Beginner French
$165
This basic course is designed to introduce students to the French language and culture.
Thematic-based activities will introduce basic
vocabulary, grammar rules and develop conversational skills. Recommended for adults with limited or no French language skills.
Time: Saturday, 11:30 AM - 1:30 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008
Instructor: Hilton, Josselyne
FYI: Textbook Required: TBA

FYI: This is a driver safety course.

Do It Yourself Credit Repair
$55
This course is designed to teach average individuals how to correct errors on their credit reports,
how to repair their credit, increase their credit
score and manage debt. Included in this course
is self-help information demonstrating how easy
it is to repair your credit without paying astronomical fees to so-called credit repair companies.
The course will be held in two sessions; the first
session will focus on credit scores, how to get a
free credit report, and how to submit requests to
the three major credit reporting agencies. The
second session will focus on maintaining good
credit standing and managing personal debt.
There is a $10.00 materials fee which is not
included in the tuition.
Time: Saturday, 10:00 AM - 12:00 PM;
2 sessions starting January 10, 2009,
ending January 17, 2009
Instructor: Franklin, Sandra
FYI: Material Fee: 10.00, payable to instructor
on first day of class.

York College Adult Continuing Education www.york.cuny.edu/conted 718-262-2790

35

Fitness & Fun

York College Adult Continuing Education

York College Adult Continuing Education

Fitness & Fun

Chess for all Ages (10 years and Up)
$100
This course is for the true beginner; be it man,
woman or child. At the conclusion of the course,
we expect that all students will be able to play a
credible game of chess.
Time: Sunday, 12:00 PM - 1:30 PM;
5 sessions starting September 28, 2008,
ending October 26, 2008

ABC’s of Investing
$75

H

Instructor: Whitted, Christian

FYI: Material Required: Chess Set
Investing $75.00 is a relatively painless process
and can be rewarding. In this course, you will
learn how your money can grow and the different investment strategies you can employ. The
class will cover stocks, mutual funds, bonds, how
to analyze stock and how to choose a broker.
Time: Saturday, 1:00 PM - 3:00 PM;
3 sessions starting January 10, 2009,
ending January 24, 2009
Instructor: Smith, James
FYI: Materials Provided.

Using the Internet for
Investment Decisions
$75

H
NEW

Investing can be
a
painless
process
by
understanding
how to research
information. In
this course, you
will learn how to
research stocks, bonds and mutual funds by leveraging readily available resources and tools on the
Internet. This course will help the beginning
investor understand basic techniques in analyzing
publicly traded companies, annual reports, mutual funds and bond prospectuses.
Prerequisite: ABC’s of Investing
Time: Saturday, 1:00 PM - 3:00 PM;
3 sessions starting January 31, 2009,
ending February 14, 2009

Elections 2008,
How will you vote?
$55

NEW

Many
have
claimed that the
2008 presidential election is
one of the most
important
in
recent memory,
it will decide the course of the war in Iraq, the
course of the war on terrorism, the future of
America’s international standing, Health care
and the economy. How do you plan on voting
and why?
Time: Saturday, 1:00 PM - 3:00 PM;
1 session on October 18, 2008

NEW

Adult Advanced Swimming
$155
Students will learn to increase aquatic abilities by
adding to the skills learned in the beginner’s
course. Students will continue water safety training by acquiring skills designed to improve both
stamina and basic coordination. Students must be
at least 16 years of age.
Time: Saturday, 2:30 PM - 4:00 PM;
7 sessions starting December 6, 2008,
ending January 24, 2009
Instructor: Smith, Randolph
FYI: Please bring a swimsuit, cap, towel and gym
lock. Age: 16 +. No class 12/27

Instructor: Anthony Hill

Ladies Leisure Swim for Beginners
$155

Fitness

This is a reassuring course for the non-swimmer.
It eliminates anxiety about water and teaches
basic strokes. Students must be at least 16 years
of age. Please bring a swimsuit, towel and lock.

Adult Beginner Swimming
$155
This is a reassuring course for the non-swimmer.
It will help to eliminate anxiety about water, water
safety and basic strokes. Students must be at least
16 years of age. Please bring a swimsuit, towel
and lock.

Time: Sunday, 9:00 AM - 10:30 AM;
7 sessions starting October 5, 2008,
ending November 16, 2008

Time: Saturday, 2:30 PM - 4:00 PM;
7 sessions starting October 4, 2008,
ending November 15, 2008

FYI: Please bring a swimsuit, cap, towel and gym
lock. Age: 16 +

Instructor: Guardiola, Diana

Instructor: Smith, Randolph

FYI: Children register at 1/2 Price.
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Here’s where you’ll increase aquatic abilities by
adding to the skills learned in the beginner’s
course. Students continue water safety training
by acquiring skills designed to improve both
stamina and basic coordination. Please bring a
swimsuit, towel and lock.
Time: Sunday, 10:30 AM - 12:00 PM;
7 sessions starting October 5, 2008,
ending November 16, 2008
Instructor: Guardiola, Diana
FYI: Please bring a swimsuit, cap, towel and gym
lock. Age: 16 +

Twilight Open Swim for Adults
$89
This course is for the adult who already knows
how to swim, but wants to relax in the water and
release stress.
Time: Saturday, 6:30 PM - 8:00 PM;
6 sessions starting October 4, 2008,
ending November 8, 2008
Instructor: Staff, TBD

Instructor: Smith, James
FYI: Please bring a swimsuit, cap, towel and gym
lock. Age: 16 +

Ladies Leisure Swim Beginners/Intermediate
$155

See Option 1 page 46

FYI: Required: swimsuit, lock and swim cap.
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6 sessions starting September 27, 2008,
ending November 1, 2008

York College Adult Continuing Education
Time: Saturday, 10:30 AM - 11:15 AM;
7 sessions starting January 3, 2009 ending
February 14, 2009

Instructor: Staff, TBD
Instructor: Staff, TBD
FYI: Will need athletic clothing, sneakers, racket
and tennis balls. Outdoor courts, instructor will
meet students in the corridor of the Health &
Phys. Bldg. (160-02 Liberty Ave.)
No Class: 07/05

Aquacize
$99

Yoga
$150

This is a gently and low-impact way to work the
heart, muscles, joints as well as improve your
conditioning and flexibility. The class utilizes the
resistance and buoyancy of the water to tone the
muscles while protecting the joints. The class is
conducted in waist-high water.

This class will introduce you to basic yoga positions. Students will develop strength, endurance,
flexibility and learn to reduce stress.

Time: Friday, 7:00 PM - 8:00 PM;
8 sessions starting October 31, 2008
ending January 2, 2009
Instructor: Staff, TBD
FYI: Please bring a swimsuit, cap, towel and gym
lock. No class 11/28, 12/26

Tennis
$120
This course is designed for the beginner and
advanced student and is taught by a certified
USPTR teaching professional. Students must
bring a racket and balls to the first class. This is a
co-ed class, taught outdoors.

Time: Saturday, 10:30 AM - 12:00 PM;
10 sessions starting October 4, 2008,
ending December 13, 2008
Instructor: Aronoff, Jean

H

Chair Yoga
$50

NEW

Chair Yoga is a gentle form of
Yoga. With so many types of Yoga
available, here is one that most of
us can practice. Inversions and
complicated maneuvers are not
necessary in a Chair Yoga class. All
it takes is the motivation to get
started.

NEW

Finding time for fitness, family fun and a chance to relax
can be a challenge. In family
yoga classes, they are all
rolled into one. Children’s
cost is $75, please call
(718) 262-2790 to register

H

Time: Sunday, 10:30 AM - 11:15 AM;
4 sessions starting October 12, 2008
ending November 2, 2008
Instructor: Staff, TBD

FYI: Wear comfortable clothes and bring a towel
and a personal mat. No Class: 11/29

Family Yoga
$150

H

FYI: Children register at 1/2 Price.

Learn To Meditate
$75

NEW

If you’ve every wanted to learn how to mediate
but were unsure how to get started then you’re at
the right place. Our meditation course will teach
you everything you need to know to help you get
started with your daily meditations.
Time: Saturday, 11:00 AM - 12:00 PM;
4 sessions starting November 1, 2008,
ending November 22, 2008
Instructor: Staff, TBD

Fitness & Fun
Instructor: YMCA
FYI: Wear Comfortable Clothes

Tai Chi Chuan for Seniors
$99
This course is instruction in the ancient Chinese
martial arts exercise that is performed in slow
motion to develop inner strength, energy and
balance. It is instrumental in alleviating symptoms and/or eliminating certain chronic functional disorders such as diabetes, high blood pressure, arthritis, asthma etc. The instructor is
Arthritis Foundation certified.
Time: Saturday, 12:30 PM - 1:30 PM;
8 sessions starting November 1, 2008
ending January 3, 2009
Instructor: YMCA
FYI: Wear comfortable clothes. No class 11/29,
12/27

Silversneakers Fitness for Aging Adults
$65
Silver Sneakers, health and physical fitness, for
aging adults is designed to move you through a
variety of exercises designed to increase muscular strength, range of movement, and skills
required during activities for daily living (ADLs).
Hand-held weights, elastic tubing with handles,
and a ball are offered for resistance; and a chair
is used for seated and or standing support.
Time: Wednesday, 11:00 AM - 12:00 PM;
8 sessions starting October 29, 2008
ending December 17, 2008

Time: Saturday, 8:30 AM - 10:00 AM;

S a v e Yo u r M o n e y & R e g i s t e r E a r l y

STOP

Early Bird
Registration ends
on, Saturday,
Sept., 20, 2008
Register Online 24/7
www.york.cuny.edu/conted
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Instructor: YMCA

Step Resist a Ball Fitness
$99
Increase your cardiovascular fitness level in this
intermediate to advance
step class. Power moves
are taught to boost your
cardiovascular fitness.

Time: Monday, 7:15 PM - 8:00 PM;
8 sessions starting October 27, 2008
ending December 15, 2008

FYI: Wear comfortable clothes.

Dance
Salsa and Freestyle Dance
$140
This course is designed to take you from the
classroom to the club. It’s where old school meets
contemporary. Come feel the electrifying energy
that is freestyle and Latin dance, from the Boot
Scooting Boogie to the Electric Slide. Dance with
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style and the Cuban hip motion, while you experience the beauty that is Latin dance-Mambo,Cha Cha,Tango and more.
Time: Saturday, 3:00 PM - 4:30 PM;
7 sessions starting October 11, 2008,
ending November 22, 2008
Time: Saturday, 3:00 PM - 4:30 PM;
7 sessions starting October 11, 2008,
ending November 22, 2008

York College Adult Continuing Education
church, community, nation and the world. Class
topics include: responsibilities of worshippers in
the arts, answering the call to praise dance,
dance techniques and toning, choreography and
field study.

Instructor: Moore, Gary
FYI: This is a co-ed class. Sneakers Required.

Ballroom Dance
$130
Are you an absolute beginner at dance, but have
always wanted to get up and dance with a partner and feel comfortable on the dance floor? Are
you anticipating an important event--an upcoming wedding for instance and would like to look
impressive? This course will introduce elementary
steps in different ballroom dances: the Waltz,
Foxtrot, Lindy and Tango.
Time: Friday, 6:30 PM - 8:00 PM; 7 sessions
starting October 17, 2008, ending December
5, 2008
Instructor: Kakuris, Athena
FYI: No class 11/28.

Praise Dance
$140

Sweatin’ to the Oldies
$99
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H

Afro-Caribbean Dance
(Teen-Adult)
$175

NEW

This is a low impact class. Students will engage in
steps that will help them relieve stress and burn
calories. Please wear sneakers, a work-out outfit
and bring a lock.

This class explores traditional dance moves and
culture of the Caribbean, from Jamaica to
Trinidad. Learn movements that combine African
and Caribbean influences while dancing to
dynamic live drumming!

Time: Saturday, 1:30 PM - 3:00 PM;
7 sessions starting October 11, 2008,
ending November 22, 2008

Time: Wednesday, 6:30 PM - 8:00 PM;
10 sessions starting October 8, 2008
ending December 10, 2008

Instructor: Ramos, Clelia

Instructor: JCAL

Belly Dance
$130

West African Dance
(Beginners) Teen- Adult
$175

H
NEW

Piano
$155
This course is designed to teach music appreciation and basic piano techniques. Students will
learn about various types of music, learn to read
music and play easy tunes.
Sec 1: Friday, 7:00 PM - 9:00 PM;
7 sessions starting October 17, 2008,
ending December 5, 2008 (No class 11/28)
Instructor: Quash, Jonathan
Sec 2: Saturday, 9:00 AM - 11:00 AM;
7 sessions starting October 18, 2008,
ending December 6, 2008 (No class 11/29)
Instructor: Quash, Jonathan

Learn the Steel Drums
$155

H
NEW

Learn the basic moves of the Egyptian art form
while awakening muscles for body toning and
revitalization of the soul. You will learn how to
isolate different parts of the body while having
fun.

Learn Dance movements that are based in the
ceremonial, ritualistic, and every day life experiences of the Mandeng and Sou Sou people of
West Africa. Classes feature live drumming!

Time: Wednesday, 7:15 PM - 8:15 PM;
8 sessions starting October 29, 2008 December 17, 2008

Time: Tuesday, 6:30 PM - 8:00 PM;
10 sessions starting October 7, 2008
ending December 16, 2008

Instructor: YMCA

Instructor: JCAL
FYI: No class 11/4

Do you desire to play music, but never seem to
find the time? Well, the solution is right in front
of you. To take this course, all you need is the
desire to have fun and enjoy the wonders of
music, while performing in groups. At the end of
this course, you will perform along with the
instructor to songs like “Balimos.” It will be a
great opportunity to take this course with a
friend. Parents, this will be a great experience
for you and your child to learn together as partners.

Learn Broadway Tap Dance
$130

Time: Friday, 7:00 PM - 9:00 PM;
5 sessions starting October 17, 2008
ending November 14, 2008

Belly Dance - Advanced
$130

This course will explore biblical scriptures
through movement, sound and the five senses.
Students will learn to embody their prayers,
praise and worship using African, modern and
ballet forms of dance. Students will gain a full
understanding of the various forms of worship
and dance and their many functions in the

Music

Time: Saturday, 4:30 PM - 6:30 PM;
7 sessions starting October 11, 2008,
ending November 22, 2008
Instructor: Mew, Nicole

Fitness & Fun

York College Adult Continuing Education

Continue learning the basic moves of the
Egyptian art form while awakening muscles for
body toning and revitalization of the soul. You
will learn how to isolate different parts of the
body while having fun.

Did you ever consider learning to tap dance?
Now is the time to join in on the fun. You will
learn Jazzy moves and Broadway-Style “routines.”

Time: Wednesday, 7:30 PM - 8:30 PM;
8 sessions starting October 29, 2008
ending December 17, 2008

Time: Thursday, 6:30 PM - 7:30 PM;
8 sessions starting October 30, 2008
ending January 8, 2009

Instructor: YMCA

Instructor: YMCA
FYI: No class 11/27, 12/25, 1/1
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H

Instructor: Scanterbury, Kiera

Voice Training
$155

NEW

This Vocal Training class is designed to assist students in learning how to read basic music notation, as well as, be able to increase their sightsinging ability. In addition, students will have the
chance to learn breathing techniques, correct
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posture, and diaphragm singing.
Time: Saturday, 12:00 PM - 2:00 PM;
7 sessions starting October 18, 2008,
ending December 6, 2008 (No class 11/29)
Instructor: Quash, Jonathan

Arts and Crafts
Basic Photography
$150

York College Adult Continuing Education
8 sessions starting October 4, 2008,
ending November 22, 2008
Instructor: Shaw, Hildred
FYI: Two, $35 Wilton Kits required

Scrapbooking with Style
$60
Explore ways to scrapbook your favorite memories and record special events. Find out how to
organize your pictures and the techniques for
mounting, paper placing and border making.
Preserve your favorite memories or create a
Theme album.
Time: Sunday, 10:30 AM - 12:00 PM;
4 sessions starting November 2, 2008,
ending November 23, 2008
Instructor: Staff, TBD
FYI: Materials Required

This is an introductory, non-darkroom course
designed for both basic and intermediate skills
level photographers. The course covers digital
and film cameras and new developments with the
use of digital photography and computers. This
course will focus on how to compose an artistic
photo, which is important for taking good pictures with any camera, both digital and film. This
course will include weekly assignments and photo
projects.
Time: Saturday, 12:00 PM - 2:00 PM;
5 sessions starting October 4, 2008,
ending November 1, 2008
Instructor: West, Arlene

Making Swags and Garlands
for Christmas
$70
Decorate your home with
style this Christmas and
make your own uniquely
designed topiary decorations. In this course you will
use a variety of seasonal
flowers, foliages and other
festive materials to create a stunning selection of
festive decorations such as a Christmas garland,
seasonal swag and decorations for your festive
table and home. Materials fee is $25.
Time: Sunday, 1:00 PM - 3:00 PM;
4 sessions starting November 2, 2008,
ending November 23, 2008
Instructor: Staff, TBD

Cake Decorating
$175
Learn the fundamentals of
cake decorating: preparing
icing; the use of decorating
tools to make stars, figure piping, basic shell boarders and
comic clowns. You will get tips
on baking, leveling, torting,
coloring and assembling your
cake with a professional
touch.
Time: Saturday, 10:00 AM - 12:00 PM;
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Do It Yourself Decorating
$175
You are standing in the middle of a room, bedroom, living room, kitchen, family room, and
something just isn’t right. In spite of your efforts,
you don’t feel comfortable with it. Just like most
people you don?t have a lot of money, then do it
yourself!
Time: Thursday, 6:30 PM - 9:30 PM;
6 sessions starting October 16, 2008,
ending November 20, 2008
Instructor: Staff, TBD
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Knitting Knitwits
$109

Knitting Intermediate
$109

In this beginner knitting course, you will learn to
read patterns and make baby and simple
sweaters. Purl-one and Knit-two is just the beginning! By the end of this course, you will have
made a hat and scarf. You will discover where to
buy yarn at low prices, choose appropriate yarns
for different projects and how to become more
adept at cable stitches.

This workshop will take you further into the
world of knitting. We will learn cables,bobbles,
manipulation of various stitch patterns, garment
shaping, and finishing techniques to give your
garment that professional look. Various books
will be recommended so that you can design your
own creations. Yarn value will also be briefly
explored. At the end of class you will be able to
complete a garment of your choice that you will
be proud to wear.

Time: Saturday, 9:00 AM - 11:00 AM;
4 sessions starting October 4, 2008,
ending October 25, 2008
Instructor: Jimenez, Veronica

Beginner Crochet
$109
This course is designed for beginners. Learn
basic skills and techniques in creating different
items. You will learn to read various patterns to
create a beautiful project.
Time: Saturday, 11:30 AM - 1:30 PM;
4 sessions starting October 4, 2008,
ending October 25, 2008

Time: Saturday, 9:00 AM - 11:00 AM;
5 sessions starting November 1, 2008,
ending November 22, 2008
Instructor: Jimenez, Veronica

Traditional Quilt Making (13-Adult)
$165
In this quilt making workshop for beginners, students will learn basic techniques such as cutting,
marking and hand stitching traditional quilt
blocks that will be used to create a beautiful 45”
x 54” quilt. Supply list will be provided at registration.

Instructor: Chance, Priscilla

Silk Flower Arranging
$109

Time: Wednesday, 6:30 PM - 8:00 PM;
10 sessions starting October 8, 2008
ending December 10, 2008
Instructor: JCAL

This course is an introduction to silk flower
design. The student will
learn to create lovely and
long-lasting
arrangements, learn different
techniques
and
the
mechanics to construct
beautiful pieces. You will
acquire helpful skills
including wiring, the use
of a hot-glue gun and
how to select the best materials for achieving
unusual effects, as you create your own arrangements of silk flowers. Materials fee $50
Time: Wednesday, 6:00 PM - 9:00 PM;
4 sessions starting October 29, 2008,
ending November 19, 2008
Instructor: Garcia, Marcia
FYI: Must bring wire cutter and scissors.
Call for details.

Singles Night for Adults

$99

This new and exciting course is for singles
and couples who want to relax and have fun
while learning to dance or just want to
improve their dancing skills. It’s a fun filled
course learning ballroom dance, salsa and
freestyle, tango and more.
Time: Friday, 6:30 PM - 8:00 PM;
5 sessions starting January 2, 2009
ending January 30, 2009
Instructor: Staff, TBD
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M
OGRA
R
P
Medical Interpreter Program
NEW
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Encore!

Our June event went so well we are offering it again in October

There is a critical
shortage of
trained Medical
Interpreters.
This 40-hour course conforms
to standards published by
the National Council on
Interpreting in Health Care.
For more information,
call us at 718-262-2990
or email us at conted@york.cuny.edu

If you have a High School Diploma or
GED and are bilingual in either:
Bengali, Hindi, Urdu, or Spanish,
you can register for an orientation and
language exam on Sunday, October 26,
from 10 AM to 1 PM. Register on line
at www.york.cuny.edu/conted or call
718-262-2790. Classes begin November
9, 2008 and end January 11, 2009.

Tell them York sent you!

Courses Online!
We have hundreds of courses you can take at your leisure.
Find an array of interesting
courses, including:
•
•
•
•
•

Enjoying European Art
Music Made Easy
Everyday Math
Effective Business Writing
And Many More...

Special Events

H

A House Divided

H
H
H

You will hear about polar opposites within
the hip-hop movement and culture:

the generational divide between the originators
and current artists;

the lyrical divide between the socially conscious
and the “keep” it real factions;

and the socio-political divide between young adults
of the 1960s and young adults of the new millennium.

HHHHHHHHHHHHHHHH
FREE

October 16, 2008
Register Now!!!

out
Check ite
ebs
our w

Register Online 24/7
www.york.cuny.edu/conted

Look for this image
on the Course Offerings
page located on our website.

This event is paid for by the

York College Male Initiative
and free to the community.
See Option 1 page 46
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Payment Options:
1. ON-LINE - Go to www.yorkce.edu and follow the simple step-by-step instructions.
Our site is Verisign Secure and handles both Visa/MasterCard/AMEX transactions. 24/7

2. TELEPHONE - Please call (718) 262-2790. We can accept MasterCard/Visa
/AMEX during office hours.
3. FAX - Fax your registration form fax to (718) 262-2570.

York College Adult Continuing Education

Policies

TEXTBOOKS
Textbooks required for all courses may be purchased from the York College Bookstore.
(No Personal Checks Accepted). Please call (718) 262-2882 to confirm the bookstore’s
hours. When purchasing books from vendors other than the York College bookstore,
please call (718) 262-2791 to obtain the title, edition, author and ISBN number.

REGISTRATION RECEIPTS
Course admission slips will only be mailed to registrants who have either mailed or faxed
their registrations. All online registration student confirmations can be accessed and printed
from the website using your login and password established by yourself.

4. MAIL - Mailed registrations should be postmarked no later than September 20,
2008 to get the Early Bird Registration Fee of $10. Be sure to include the course fee
along with the registration fee. If a check is returned for any reason, there will be a
$25 charge.

5. IN PERSON - You may register in person at our office, AC-2F01B during office hours.

PARKING
A Fall 2008 parking permit costs $40 and will require the following: Parking Permit Request
Form from the Office of Continuing Education, Student Registration Receipt, Vehicle
Registration and the student’s Driver’s License. All documents must be presented to the
Office of Pubic Safety, room 1M02, in the Academic Core Bldg. Permits are limited and will
be issued on a space-available-basis. Public parking is also available at the Central Parking
facility located on Archer Avenue and Guy Brewer Blvd.

REFUNDS AND WITHDRAWAL POLICY
Registration fees are non-refundable unless the Division of Adult and Continuing Education
has canceled a course.

Early Bird Registration ends on, Saturday, September 20, 2008

Important! Applications for refunds must be made in writing and accompanied by your admission slip. Refund requests by telephone are not accepted. Refunds are calculated from the date
we receive your written request. One week before the first class meeting, the refund is: 100%
of tuition; before the second class meeting: 75% of tuition. Thereafter, no refunds will be
granted for any reason. Registration, application~ and material fees are non-refundable.

Getting Around Campus - THE MAP

There are no refunds on one- or two-day courses once they have begun. Non-attendance
of class(es) does not exclude the student from the rules of this policy Refunds are handled in the manner that payment was accepted. If you paid by check, money order, or cash,
your tuition will be refunded by check only. If you paid by credit card, your refund will credited back to the card that you used at the time of registration. All refunds done by check take
approximately 4 to 6 weeks to process. This policy applies only to courses up to $400.
Programs that cost more than $400 have their own refund/withdrawal policies.

DISCOUNTS
Discounts apply to some Continuing Education courses over $100 and under $400, excluding the registration fee unless otherwise noted. Discounts do not apply to online courses,
special workshops or pharmacy technician courses. Senior Citizens 65 years of age or
older, are entitled to a 25% discount with proof of age, at the time of registration. Senior
Citizens must register in person. York College faculty, staff,alumni and full-time students are
entitled to a 25% discount based on availability. Alumni must have a current membership
card at the time of registration. These discounts do not include the cost of textbooks.
Discounts are non-transferable,and will not be given after a student has registered. Some
courses are exempt from discounts.

COURSE CANCELLATION
Continuing Education courses are subject to a minimum enrollment. The Division
reserves the right to cancel any class that does not meet its established minimum enrollment. If the Division cancels a course, students may transfer to another class or request
a full refund (100%).
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1. Academic Core Building

7. FDA Regional Lab

2. Performing Arts Center

8. Main Parking Lot

3. Health and Physical
Education Building
4. Science Building

A. Parsons/Archer Jamaica
Center IND/BMT Subway
Terminal E,J & Z

5. Classroom Building

B. Archer Ave. Bus Terminal

6. Track/Tennis Courts

C. Union Hall Street Entrance
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York
College Adult
Continuing
Education
Business
Registration
and
Careers
Form

York College Adult Continuing Education

Mail-in Registration Form
Mail your completed form & payment to:
York College, Continuing Education - Room 2F01B
94-20 Guy R. Brewer Blvd. Jamaica, NY 11451
Your Registration Must be Postmarked by September 20, 2008
For You To Receive the Early Registration Discount.

Last Name

First Name

Address - Include Apt or PVT

City

Daytime Phone

Evening Phone

State

ZIP

Email Address
Complete the Following Table

r
Money Order
r
Visa
r
Mastercard
r
American Express r
Check

Expiration date

Card No:
Signature:
Name on Card:
Security Code:
Office Use Only:
Date Received:

CVV
Make your check or One
money
order payable
to: student,
York College
Adult Continuing Education
registration
fee per
per semester.
There are no registration fee for online courses **
Course Title & Time (if applicable)

Course Fee

Reg. Fee

Line Total

$20.00**

$10** Early Bird Registration Fee
Until September 20, 2008
Registration Fee is $20 After September 20, 2008
• NO CLASSES: Oct. 13, Nov. 4, Nov. 27-30, Dec. 22-Jan. 1
•

Office Hours
Monday - Thursday
Friday
Saturday
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9:00 AM – 6:30 PM
9:00 AM – 5:00 PM
9:00 AM – 2:00 PM
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CLASSES
FREE CRAFTSing
Flower Arrang
g
Cake Decoratin
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MINICLASSES
FREE CAREERg & Coding
Medical Billin
Phlebotomy
Assistant
Certified Nurse
l
Paralega

ERVICES
MIGRATION S
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H
S
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E
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YORK COLLEGE - CUNY
94-20 Guy R. Brewer Blvd., Suite 2F01B
Jamaica, NY 11451
718-262-2790 www.york.cuny.edu/conted
Credit Cards Accepted
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