Running Department Expenditure Detail Reports

Click “Financials Supply Chain”
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- Self Service ATTENTION ALL STUDENTS USING CUNYfirst

— Enterprise Learning Managegfent

— Enterprise Performance nt The CUNYTirst System will be unavailable to all students Wednesday July 31 from 9pm to Tam Thursday
— Financials Supply Chain August 1, 2013. This is to accommodate month-end activities for the entire University.

—HR/ Camgus Solutions

— firstSolutions Knowledge Base Thank you for your understanding and patience.

CREDIT CARD NOTICE:

If a student pays a bill with credit card (Mastercard, American Express, Discover), a nonrefundable
convenience fee of 2.65% will be charged to their account in addition to tuition and fees.

NOTIFICATION FOR STUDENT SELF SERVICE USERS

Please note that the Financial Aid tab is active only for Queensborough Community College, Hostos
Community College, Guttman Community College, Lehman College, and CUNY Law School students. All other
students can view their Financial Aid data by navigating to the Finances tab.

MONTHLY MAINTENANCE:

The CUNYfirst hosting partner has scheduled Maintenance for the weekend of August 17" - August 18th.
CUNYTirst will be offline between the date/times listed below:
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End Date: August 18th
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3. Click “Department
Expenditure Report”
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“Department Expenditure
Report” screen should look like

this: R
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Add the following criteria ( all
criteria are required)

1.Business Unit: YRKPR

2.Department code: Enter the 5
digit CUNYFIRST department code
you wish to review

3.Fiscal Year: type (i.e. “2014”)

4.Date From and Date To: Use
07/01/2013-06/30/2014 for the
current fiscal year

5.Click “Save” first
6.And then click “Run”

[ Set Up Financials/.
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Click the PDF
link
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ReportID: 313737 Process Instance: 348757 Message Log

Name: FAM2221 Process Type: Crystal
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FAM2221

Distribution Details

09/13/2013
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Distribution Node: ReportNode

Expiration Date:

File Size (bytes
CRW_FAM2221 348757.log 0

Datetime Created

07/30/2013 1:02:15.299981PM EDT
FAM2221_348757.PDF 51,324 07/30/2013 1:02:15.299981PM EDT
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Distribute To
Distribution ID Type
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This report shows current budget and current expenses. If there is no expense in the account,
there is no detail information for this account in the report.
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., pe® The City University of New York Run Date: 7/30/2013
c U N Y X , Department Expenditure Report
Finance
Fiscal Year: 2014

Business Unit: (GRDPR)

Department: 70054 - Library Fund: 10 / Major Purpose: 251 / Op i Unit: 9999/ ing Source: 999999 / Program Code: 99999 / Special Initiatives: 9999

Budget Account: 80120 - NPS Supplies and Materials

Gross
iness Activi Gross s
. itril Payment Pre-Encumbered _
Account Description Vendor Name (#) Reg ID Je/Distrib £ PO _ID Voucher ID Date  Payment# =y Amt Encumbered Amt Outstanding Enc Expenditure Amt
51401 Books CASALINI L-001 - 0000200005 win 0000000001 71232013 3857 3857 3857 0.00
(2000010068)
51401 Books CASALINI L-001 - 0000000005 27171 0000000001 71222013 7576 7576 75.76 0.00
{2000010968)
51401 Books CASALINI L-001 - 0000000005 V171 0000000001 7/232013 2303 23e2 2303 0.00
(2000010068)
51401 Books CASALINI L-001 - 0000000005 4/1/1 0000000001 7/2372013 1820 1620 1820 0.00
(2000010968)
Total Budget $6,000.00
Outstanding Pre-Encumbrance for the FY 0.00
Outstanding Encumbrance for the FY: 150.46
Total by Budget 0.00
Current Budget Balance Available: 584054

Note: Total Budget = Original + Adjusted Budget
Current Budget Balance Avaiable = Total Budget - (O ing Pt for the FY + Ox i for the FY+ Total Expenditure)
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